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Receivables Management
Oversee the Mortgage Receivables:

Processing and applying resident payments for mortgages and escrow for homeowners
insurance and property taxes. '

Monitoring and reporting delinquencies.

Ensuring adequate resident receivables record retention.

Ensuring compliance with all applicable consumer credit laws and regulations.
Coordinate with the Development staff/consulting company, who report to the Executive
and Finance Directors to ensure: processing donor payments, monitoring and reporting
pledges, and ensuring adequate donor receivables record retention.

Accounts Payable
Oversee the accounts payable:

Processing invoices, check requests and expense reports accurately, completely and
timely.

Generating and controlling disbursements effectively and efficiently.

Ensuring adequate accounts payable record retention.

Payroll and Human Resources
Oversee the payroll/human resources:

Processing new hire, benefits, and employee status and termination personnel changes
accurately, completely and timely.

Collecting and data entering time accurately, completely and timely.

Generating and controlling disbursements effectively and efficiently.

Ensuring adequate payroll, benefits and human resources record retention.

Yearend tax preparation and quarterly tax preparation. '

MIS Administration (manage internet systems)
Oversee internet services:

Administering the Habitat for Humanity Hawaii Island accounting and management
systems.

Monitoring the system links and transmissions occur accurately, completely and timely.
Maintaining the network and system administration.
Ensuring and testing adequate back-up and record retention practices,

Financial Reporting
Oversee financial reporting:
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e Keying journal entries for the daily financial activities of Habitat for Humanity Hawaii
Island.

e Performing key general ledger account reconciliations monthly.

As the Full Charge Bookkeeper:

e Manage the accounting for all fixed assets and accumulated depreciation.

e Review general ledger and bank account reconciliations monthly.

e Gather and prepare all Habitat for Humanity Hawaii Island financial statements, which

includes the Habitat ReStore, using Generally Accepted Accounting Principles.

Distribute monthly financial statement reporting to the Habitat for Humanity Hawaii

Island Executive Director/Executive Committee/Finance Committee and the Habitat

Board of Directors.

Forward periodic financial statements and reporting to Habitat for Humanity International

as required. Ex. Capacity Build Reports and Financial backups

Compile the monthly. financial records needed for NAHASDA to ensure accurate and

timely requests. :

Office Administration

e Develop and coordinate office systems to include, but not limited to, Human Resources,
Health Insurance, office supplies and other duties as required by Executive and Finance
Directors.

e Coordinate accounting/finance-related initiatives and activities throughout Habitat for
Humanity Hawaii Island, including the annual audit.

e [Educate the Habitat for Humanity Hawaii Island Executive and Finance
Directors/Executive Committee/Finance Committee regarding Generally Accepted
Accounting Principles and key accounting policies.

Monitor Compliance
e -Ensure all federal, state and/or local tax, withholding and other government reporting is
completed/maintained as required for not-for-profit organizations. Including G.E. Tax.
e 'Ensure compliance with all grant standards including audit guidelines for each of these.
Ex. NAHASDA audit and compliance guidelines.

Staff 1.eadership :

e Lead and motivate staff to meet their objectives via the cost-effective use of resources.
Develop the volunteers to take on new and expanded responsibilities.
Evaluate and recruit appropriate volunteer candidates for the finance and office roles.
Ensure all associates receive adequate training to perform their duties.
Provide on-going feedback and prepare annual performance evaluations.

Participate in periodic strategic planning sessions and activities for the future of Habitat
for Humanity Hawaii Island.
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e Attend key fundraising and networking events as invited as a.member of the Habitat for
 Humanity Hawaii Island Finance Committee.

Internal Interactions: All Staff & Volunteers

External Interactions: Board of Directors
Habitat Volunteers
~ Attorneys
Insurance Agents
Habitat Homeowners
Sub-contractors & Suppliers
(E.g. accts payable inquiries)

Knowledge/Education: ‘ Accounting exposure/experience
Computer skills, including database
management, spreadsheet and accounting
software
Communication Skills
Organizational Skills
Attention to Detail
Managing Multiple Priorities

Date of Description: May 2, 2022

- Staff signature: Date:
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JOB DESCRIPTION
JOB TITLE: DEVELOPMENT COORDINATOR
Reports to:  Deputy Director Program:  Resource Development
Agency/Division: Habitat West HI Location: West Hawaii
Exempt (Y/N): Y Job Code: Full time
Work Shift: 40 Hours per week

INTRODUCTION:

The Development Coordinator works closely with the Deputy Director and various operational committees, and
is responsible to conceptualize, strategize, and implement programs for strengthening the overall financial
health and stability of the affiliate.

The Development Coordinator will be instrumental in increasing the affiliate’s support from core funders,
charitable foundations, corporate sponsors, local and regional business donors, the County and State and
Federal government.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

1. Develop and implement fund development policies and procedures that effectively support the execution
of a comprehensive fund development plan, including corporate sponsorships, signature events, direct
appeals, individual solicitations, major gifts, and planned giving.

2. Cultivate, maintain, and grow positive funding relationships with corporations, foundations, government

agencies and individual donors.

Conduct research, identify appropriate grants, write and submit grant proposals

Oversee development of and maintenance of fund development tracking and reporting systems,

including data base development and maintenance of collateral materials

Schedule meetings with corporations and donors

‘Respond to donor inquiries in timely and accurate manner

Prepare donor correspondence and recognition

Query and pull reports from database
Research information online and prepare donor profiles
0. Maintain donor prospect lists

i

SO RN

OTHER DUTIES AND RESPONSIBILITIES:

1. ' Gives public speeches in order to educate and develop good relationship with both supporters and potential
‘ supporters and to inform the community of our services; .
2. Seeks and prepares funding proposals to sustain and enhance the development program;

QUALIFICATION REQUIREMENTS: To perform this job successfully, an individual must be able to
perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge,
skills, and/or abilities needed. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

Education & Experience: College degree in arelated field with two years experience in the provision of services
and/or grant writing.

10/26/10




Physical & Mental Abilities: Must be able to manage individuals in leadership role and to use effective and
clear communication; and effectively manage multiple tasks and work under pressure to meet multiple demands
and deadlines; and communicate clearly, diplomatically, and effectively both verbally and in writing.

Attitudes & Attributes: Must be able to relate well and work cooperatively with different ethnic groups and be
sensitive to the cultural, language or dialect, financial and educational diversity of clients and co-workers; and
maintain positive personal and phone contacts, projecting open, warm and positive communications (written and
oral).

Other Skills & Abilities: Must have PC skills, preferably with word processing, database and spreadsheets. In
addition, must have a valid driver’s license. May occasionally need to be flexible with work schedule, pending
the need to deliver services outside the normal work shift and have access to cell phone.

Desired Experiences, Skills & Abilities: Experience in Fund and Resource Development with proven record of
increasing responsibility and achievement.

This job position is intended to indicate the kind of tasks and levels of work difficulty that will be required
of the position given the title Development Coordinator and shall not be construed as declaring what all the
specific duties and responsibilities are. It is not intended to limit or in any way modify the right of the
supervisor to assign, direct, and/or control the work of employees under his/her supervision. The use of a
particular expression or illustration describing duties shall not be held to exclude other duties not mentioned
that are of similar kind of level of difficulty. -

Employee’s Acknowledgement Date

10/26/10




JOB DESCRIPTION

Job Title: Construction Manager Job Classification: Full Time-Exempt
Reportsto: Executive Director Department/Program: Construction
Affiliate: Habitat Hawaii Island Location: Waimea Office

Job Overview: : y

To oversee all aspects of Habitat for Humanity Hawaii Island construction procedures, including new home builds,
home repair, deconstruction, and all construction related activities, in a way that utilizes Build Committee
members, board, staff, Sub-contractors, Site Supervisors, volunteer laborers, stakeholders, vendors, and materials
to produce quality homes in a safe affordable manner. Position will include managing construction staff and
volunteers, overseeing all construction sites, training volunteers, assisting with plan and site development,
developing construction quality assurance methods to improve long term product, and working closely with
Habitat team to rehabilitate and build new residential homes.

Key Responsibilities:

Pre-Construction Planning:

e lead Habitat Building Committee meetings.

Work with Habitat Team to develop an overall construction plan.
Develop and execute short term construction schedule in partnership with Habitat team.
Communicate as-built drawings and help maintain working drawings.
Develop detailed schedules for each project.
Be familiar with Habitat requirements and suggestions regarding building.
Advocate for accessible to Sustainable Building and Energy-Efficient housing.

Construction Staff Management:
e Supervise professional and volunteer construction personnel. Utilize existing skilled persons
maximizing benefit.

e Identify, train and support volunteer site supervisors.

e Provide training and development opportunities for staff and long-term volunteers.

e Work closely with construction staff on weekly plan update. Communicate the plan to all staff.

e Work with Construction Staff, Volunteer Coordinator and Family Services to insure that volunteers
and partnerfamilies are productively involved in the construction process. (The houses should not
be built by the Construction Staff and/or a select few volunteers.)

e Apprise Volunteer Coordinator of upcoming volunteer and skill needs.

e  Attend special events and conferences as appropriate.

e Work with construction personnel to follow and continuously implement safety program.

Construction Procedure:

e Provide contracts to subs and ensure timely and accurate completion.,
@ Order inspections; ensure that houses are built to code.
! e Use in-kind material and labor when possible.

January 14, 2019




Provide updates regarding project status and estimated completion dates.

Responsible for projects until 100% complete and sold to homeowner.

Work to develop QA methodology to ensure quality construction.

Provide clear leadership with the safety plan to ensure understanding and full utilization.
Work with Habitat Team to quickly handle any warranty repairs. '

Materials and Labor procurement:
e Ensure timely clear communication with contractors and vendors. Develop working relationships.
e Responsible for ordering correct quantity and having materials delivered on time.
e Maintain and develop new connections to vendors. ' "
e Negotiate prices and timelines for subcontracted services in conjunction with the Project
Manager.
Negotiate prices for materials in conjunction with the Site Supervisors.
Oversee tool/equipment inventory, management and repairs.

Management of Information:
e Approve all construction-related invoices, code appropriately.
® Estimate and report value of in-kind gifts. :
e Use pre-construction meetings to help Project Sponsors and Habitat team understand
responsibilities, procedures and to have a meaningful volunteer experience.
e Provide construction project budgets to Finance Director and Executive Director

QUALIFICATION REQUIREMENTS: :

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The
requirements listed below are representative of the knowledge, skills, and/or abilities needed. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

Education & Experience: College degree in related field preferred with five years experience in the provision of
services and home construction and home repair with an emphasis on sustainable building.

Physical & Mental Abilities: Must be able to lift 25 Ibs. Must be able to-manage individuals in leadership role and
to use effective and clear communication; and effectively manage multiple tasks and work under pressure to meet

multiple demands and deadlines; and communicate clearly, diplomatically, and effectively both verbally and in
writing. ’ :

Attitudes & Attributes: Must be able to relate well and work cooperatively with different ethnic groups and be
sensitive to the cultural, language or dialect, financial and educational diversity of clients and co-workers; and
maintain positive personal and phone contacts, projecting open, warm and positive communications {written and
“oral}. Person must have an absolute commitment to job safety and work well in team.

Other Skills & Abilities: Must have PC skills, preferably with word processing, database and spreadsheets. In
addition, must have access to a vehicle, and if driving, must have a valid driver’s license, a safe and responsible
driving record, plus current no-fault auto .insurance, with at least the minimum State of Hawaii coverage
requirements. May occasionally need to be flexible with work schedule, pending the need to deliver services
outside the normal work shift and have access to cell phone.

Desired Experiences, Skills & Abilities: Experience in Construction and Project Manageiment skills with proven
record of increasing responsibility and achievement.

January 14, 2019
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Job Title: SITE SUPERVISOR

Reports to: CONSTRUCTION PROJECT MANAGER

Summary:
A site supervisor is a sub-contracted position to lead volunteers in the construction of the home.
The pay is based on per home completion. The goal of Site Supervisor is to get home built and
maintain quality of construction. A typical schedule is as follows: ;

o Friday is prep day for Saturday: volunteer build day

o Weekday: loose ends/prep/sub-contractors.

The following are the primary responsibilities:

® Site supervisors organize and manage the full volunteer construction team so that
goals are met by the end of the day.
° Site supervisors list tasks needed to be accomplished that day and match volunteer
crew leaders with volunteer crew members to do each task.
e Site supervisors are responsible for the day’s schedule, job safety and maintaining the
“quality of workmanship.
° A site supervisor typically will not be present on site on a day when only

subcontractors are working.
Coordinate with Volunteer Coordinator and Construction Manager for volunteer needs

Additional Responsibilities

e In accordance with Habitat for Humanity West Hawaii Plans, Specifications and quality
requirements, supervises overall construction activity and provides leadership to construction
activity, including all paid sub-contractors and volunteer builders.

e Under the direction of the Construction Project Manager, trains house leaders and crew
leaders.

o Tool coordination and transportation

Coordinate with Community Relations Director and Construction Project Manager volunteer
needs

Supervise volunteers on site (including crew leader)

Layout (prepare for Construction Manager review)

Responsible for site safety

Work with Volunteer Coordinator to identify crew leaders

Responsible for site log

Gather volunteers together at the beginning to each day for safety talk and prayer

Meet weekly with the Construction Manager (Volunteer scheduling, updates, materials, etc.)

Works closely with purchasing manager to ensure materials and service needs are provided
in a timely manner to the job sites. ’

e @ © © © © © o
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‘e Treats pattern families with respect and dignity. Strives to make their construction
involvement meaningful and reminds house leaders of this ministry requirement.

e Supervises job site on each designated workday.

e Understands elements that contribute to successful volunteers and helps ensure that
volunteers have a consistently good experience thus motivating them to return.

e Anticipates problems and issues typical of this ministry and personally acts on same if
necessary to help ensure schedules are met and work plans are enabled.

e Evaluates and implements good safety practices and constantly stresses same with house
leaders and volunteers.

e Ensures that communications to volunteers are accurate and timely.

o Identifies volunteer jobs/needs not currently filled and communicates needs to Construction
Manager.

e Trains all volunteers utilizing others on his/her team.

e Suggests potential advantageous building practices and material cost saving opportunities to
construction chairperson as identified.

e Supervises all site preparation and layout.

e Supervises all warranty complaints and repairs.

e Meets long and short term goals established with the Building Committee and Executive
Director. '

Skills Required:

Considerable knowledge and experience in the construction/contracting business.
Willingness to teach and develop construction skills of volunteers

Construction management experience preferred.

Team-building experience a real plus.

Personal Attributes:

e Must be a good listener and be able to engage in well-considered discussions.

e Must have good anticipatory abilities and personally act on same as needs arise.

e Must be willing to understand the big picture of the Habitat Ministry and know that
construction is only a part of the larger goal.



Patrick F. Hurney

P.O. Box 437251 Kamuela, Hawaii 96743 Cell: 937-7443 E-mail: phurney@hawaiiantel.net

Objective

To promote and lead.a non-profit organization by providing the highest quality of standards while
delivering its mission and to be an “employer of choice” for nonprofits, by using my diverse
background of academia, counseling and resource management skills.

Work experience
December 2009 — present Executive Director Habitat for Humanity Hawaii {sland Kailua-Kona,
Hawaii
September 2006- Nov. 2009 Program Director Kawaihae Transitional Housing Program Kailua-Kona,
Hawaii
February 2005 —- August 2006 Program Manager Neighborhood Place of Kona Kailua-Kona,
Hawaii
September 2003-lanuary 2005 Clinical Supervisor Personal Parenting & Assessment Kailua-Kona,
Services Hawaii
August 2002 — August 2003 Substance Abuse Counselor Big Island Substance Abuse Kamuela, Hawaii
Council
July 1999 — August 2002 Director of Religious Education St. Joseph Parish Hilo, Hawaii
August 1997- August 1999 - Teacher/Campus Minister & Parish Youth Director St. Hilo, Hawaii
Joseph High School
August 1993 — August 1997 Teacher/Junior Varsity Basketball Coach/ Golf Club Advisor ~ Wailuku, Maui, HI
' St. Anthony High School
Education

Masters of Counseling, Marriage and Family Therapy
University of Phoenix, Hawaii Campus, October 2002. Honolulu, Hawaii

Bachelor of Science, Social Science, Secondary Education
St. Cloud State University, February 1992, St. Cloud, Minnesota

Professional Memberships

Chairperson of Community Alliance Partners
Founder of Kona’s Executive Directors Hui

Community Activities
Coach and Church Volunteer



CHRIS MARLETT PATULSKI

Well rounded accounting and financial background including hands on and supervisory expetiences in both
large and small corporate environments. Skilled in the following functions: . General Ledger, Financial
Analysis, Treasury Management, Risk Management, System Administration, Taxation, Accounts Payable,
Accounts Receivable, Payroll and HR, Inventory Control, Corporate Procurement, Audit.,, and Government
Grant Accounting Compliance. Experienced with Excel, Lotus 123, Microsoft Office Products, and various ERP
systems.

Professional Experience

CELLANA INC, AND LLC 2014 to Present

Controller

= Responsible for all aspects of the accounting department operations including Accounts Payable, General
Ledger, Budgeting, Full Financial Statement reporting packages, Fixed Asset and Intangible Asset
accounting, Grant Billing and accounting for Government grant awards, and System Administration.

= Direct on site Human Resource functions including on boarding and off boarding of employees, and act
as liaison for all employee related issues with PEO providers in Hawaii and California.

* Manade Risk Management and Treasury functions,

= Oversee procurement of materials and supplies necessary for all operating departments on site.

BETTER BAGS, INC.— HOUSTON, TX ' 2004 to 2014
Controller and Corporate Secretary

= Responsible for all aspects of the accounting department operations including Accounts Payable,
Accounts Receivable and Collections, General Ledger, Commission calculations, Rebate calculations,
Budgeting, Full Fipancial Statement reporting packages, and Fixed Asset and Intangible Asset
accounting. '

= Primary contact in the banking relationships, responsible for selecting appropriate Treasury Management
services, negotiating the Line of Credit, Borrowing Base Reporting and Compliance, and any other
banking services needed for the successful funding of the company.

= Oversee certain payroll and HR compliance functions, particularly in the area of 401K trustee functions
and Taxable Fringe Benefits Compliance.

= Primary liaison for the IT needs of the company with a Third Party provider, actmg as first point of
resolution for any server or computer related problems.

»  Acting Office Manager in the procurement of insurance products, computers, copiers, telephone services
(both wireless and VOIP), and electricity services that meet or exceed the company’s requirements.

= Responsible for all official recording activities as Corporate Secretary including recording of the minutes
of all Board of Directors meetings and issuance and control of the Corporate Stock Ledger.

»  Project manager of ERP and CRM transition.

MEREDITH O’DONNELL, INC. -~ HOUSTON, TX 2003
Controller

» Responsible for all aspects of the accounting department functions, including General Ledger, Accounts
Payable, Accounts Receivable, Commissions calculations, Payroll, Inventory Control, Financial Reporting
and Analysis.

= Worked closely with Third Party IT consultants to achieve query and data manipulation results through
an SQL database., ’ ,

ROYAL WINDOW COVERINGS — HOUSTON, TX 2001 to 2003

Controller ‘

= Responsible foriall accounting functions for the facility in Houston including ‘General Ledger, Accounts
Payable, Accounts Receivable, Payroll Reporting, Fixed Asset Reporting, Inventory Reporting,

Intercompany transactions, and Financial Package Reparting to Corporate Headquarters.
= Key member of the ERP transition team.

Chris Marlett Patulski Resume Page 1



TRITEN CORP. — HOUSTON, TX 1999 to 2001
Assistant Controller

= Responsible for the General Ledger, Accounts Payable, Fixed Asset Reporting, Intercompany Accounting,
and Financial Statement Reporting for 3 Divisions under the Corporate Name,

»  Assisted the Controller with banking relationship tasks such as Borrowing Base Reporting and
Compliance, Line of Credit transactions, issuiance of Letters of Credit, Bank Recondiliations, and Ratio

Compliance.
= Key member of ERP transition team.
XETEL CORP. — DALLAS, TX 1997 to 1998

Plant Controller

= Responsible for all aspects of accounting for the operational transactions of the Dallas facility including
General Ledger, Accounts Payable, Accounts Recejvable, Inventory Reporting, and Fixed Asset
Reporting, and submission of the plant’s portion of pertinent information to Corporate Headquarters for
the 10Q and 10K SEC filings.
= CEO Management Team Member, the team’s function being to meet quarterly with the CEO to prepare
- him for the quarterly shareholders’ meeting.

J.R. SIMPLOT CO. —~ GRAND RAPIDS, MI 1995 to 1997
Facility Accounting Manager

#  Responsible for all aspects of accounting for the operational transactions of the Grand Rapids facility
including General Ledger, Accounts Payable, Inventory Reporting, and accurate weight measurements of
incoming raw product for payment to.3" party growers.

ZENITH DATA SYSTEMS ~ ST. JOSEPH, MI ' 1986 to 1995
Warranty Analyst, Sales Accounting Supervisor, General Accounting Supervisor, System Administrator

= As Warranty Analyst, responsible for the updating of the warranty provision methodology and reporting
for the products sold.

»  As Sales Accounting Supervisor, responsible for the reporting of the sales of over 40 retail stores through
a POS (Point of Sale) system into the General Ledger, maintenance of revenue segment reporting for all
divisions of the company, and rebate provisions and payouts and inventory protection payouts for
customers.

= As General Accounting Supervisor, responsible for the accurate reporting and consolidation of all
company transactions to the general ledger, including intercompany transactions and currency
translations necessary to prepare the financial reporting package for management for all domestic and
international divisions.

*  As System Administrator, responsible for the all maintenance functions and data integrity for the general
ledger system including accurate data flow from other operating systems, user security set up, report
writing, query writing, set up of key elements of system processing, and training of users to accurately
perform their tasks and processes related to data entry into the system.

SPARTAN STORES, INC, - GRAND RAPIDS, MI ; 1983 to 1986
Retail Accountant

» Responsible for the accountmg and financial statement preparation for approximately 25 independent
retall grocery stores whose owners were cooperative members.

EUSTRATIOUS K. BACALIS & CO. — GRAND RAPIDS, MI 1979 to 1983
Accountant )

= Responsible for the accounting for approximately 40 small businesses supplying such services as
monthly accounting services, financial statement preparation, payroll processing, payroll tax preparation,
sales tax preparation, individual and basic corporate income tax account preparation, compilations,
reviews, and audits,

»  Transitioned record keeping from manual systems to c0mputenzed systems.

Chris Marlett Patulski Resume ‘ Page 2




EDUCATION

AQUINAS COLLEGE — GRAND RAPIDS, MI
B.S., Business Administration-Major in Accounting, 1983 Graduated Magna Cum Laude

DAVENPORT COLLEGE OF BUSINESS — GRAND RAPIDS, MI «
Associates Degree-Major in Accounting, 1981 Graduated with Highest Honor

——
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Hawai'i Island, HFH (HI)
P.O. Box 4619
Kailua-Kona, Hawaii 96745

RE: Confirmation of Tax-Exempt Statue of Hawai'i Island, HFH (HI) EIN 99-0355149 and
information on COVID-19 related delays in updates ‘

Dear Sir/Madam:

The purpose of this letter is to confirm the tax exempt status of Hawai'i Island, HFH (H!I) with EIN
99-0355149 is a tax exempt subordinate of Habitat for Humanity International, Inc. (“HFHI”) under HFHI’s
Group Exemption Number 8545 (“GEN).

During the past 12 months the IRS Group Entity Division has been understaffed and/or closed as a
result of the pandemic. As a result, many of the updates HFHI has requested with the IRS are still pending.
We have discussed this with other charities and outside counsel who represents charities, and this experience
seems to be sector-wide. The IRS themselves have posted a notice of delays going back to April 2020:
https:/www.irs.gov/charities-non-profits/exempt-organizations-business-master-file-extract-eo-bmf.
Furthermore, after several phone calls with the IRS, we have been told that updates are made once a month on
the 2 Monday of each month except for January. Therefore, even under normal circumstances, there may be
up to a 60-day wait time for updates.

Based on the attached advice, the central organization which holds the group exemption (the “Parent™)
determines who is exempt under its group ruling. Therefore, HFHI as the Parent and holder of the GEN, is
authorized to issue letters of affirmation to Affiliates and donors. Additionally, we have been told by the IRS
that it relies on the-Parent’s ability to issue this letter to fill in the interim periods when a status is being
updated. We understand that many donors and financial institutions are used to relying on the IRS’ online
resources for convenience, but we hope in these difficult and unique times that they will make use of the
Parent’s affirmation letter as requested by the IRS. '

Please be assured that HFHI has provided the necessary information to the IRS. Thus, while Hawai'i
Island, HFH (HI) is an exempt entity under HFHI’s group exemption, as a result of the IRS’ circumstances,
Hawai'i Island, HFH’s listing within the IRS tax exempt database is either missing or is not up to date.

285 Paachtron Canter Ay, NC, Sitite 2700, Atlanta, GA 303043 1220 USA
327 W. | amgr St Americus, GA 31709-3543 USA 1229) Q72-6835 foll-free [B0D) 4P22-4808 fax (279) 928-8811 babitetorg




We therefore respectfully request that donors consider this a confirmation of Hawai'i Island, HFH’s tax
exempt status. Please do not hesitate to contact me at alewis@habitat.org or (404)962-3443, or
1.800.HABITAT, ext. 3443, should you have any additional questions or require further information.

Sincerely,

-

Aaron Lewis
Assistant Secretary & Deputy General Counsel

Enclosure




Tk Department of the Treasury
Internal Revenue Service Date:

' Tax Exempt and Government Entities December 1, 2021
PO Box 2508 Employer ID number:
Cincinnati, OH 45201 91-1914868

Person to contact:
Name; K Gléason
, , iD number: 0203083
HABITAT FOR HUMANITY INTERNATIONAL INC Telephone: 877-822-5500

HABITAT FOR HUMANITY INTRNL PARENT
% LEGAL DEPARTMENT

322 W LAMAR STREET

AMERICUS, GA 31709

Dear Sir or Madam:
This is in response to your request dated February 17, 2021, for information about your tax-exempt status.

We issued a determination letter to you on January 1987, and you're currently exempt under Internal Revenue Code
(IRC) Section 501(c)(3).

We also recognized the subordinates on the list you submitted as exempt from federal income tax under IRC Section
501(c)(3).

For federal income tax purposes, donors can deduct contributions they make to you as provided in IRC Section 170.
You're also qualified to receive tax deductible bequests, legacies, devises, transfers, or gifts under IRC Sections 2055,
2106 and 2522.

Because IRC Section 170(c) describes your subordinate organizations, donors can deduct contnbuuons they make to
them,

For information about filing requirements visit www.irs.gov/charities. Specifically, IRC Section 6033(j) provides that
if you don't file a required return or notice for three consecutive years, your exempt status will be automatically
revoked on the filing due date of the third required refurn or notice.

In addition, each subordinate organization is subject to automatic revocation if it doesn't file a required return or
notice for three consecutive years. Subordinate organizations can file required returns or notices individually or as
part-of a group return,

If you have questions, you can call 877-829-5500 between 8 a.m. and 5 p.m., local time, Monday through Friday
(Alaska and Hawaii follow Pacific time).

Keep a copy of this letter for your records.

Sincerely,

rphoe a. - mohlie
Stephen A. Martin
Director, Exempt Organizations Rulings and Agreements

Letter 4167 (Rev. 09-2020)
Catalog Number 666290
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IRS Department of the Treasury
Internal Revenue Service

§15435

P.0. Box 2508, Room 4010 In reply refer to: 4077967774
‘Cincinnati OH 45201 ' Feb, 04, 2020 LTR 4167C 0
‘ ' 91-1914868 000000 00
00022612

‘BODC: TE

HABITAT FOR HUMANITY INTERNATIONAL
INC

HABITAT FOR HUMANITY INTRNL PARENT

% LEGAL DEPARTMENT

270 PEACHTREE ST NW STE 1300

ATLANTA GA 30303-1246

Employver identification number: 91-1914868
Group exemption number: 8545

Dear Taxpayer:

This is in response to your request dated Jan. 09, 2020, for
information about your tax-exempt status.

Our records indicate we issued a determination letter to you in
January 1987, and vou're currently exempt under Internal Revenue
Code (IRCY Section 501(c)(3).

We also recognized the subordinates on the list vou submitted as
exempt from federal income tax under IRC Section 501(c)(3).

For federal income tax purposes, donors can deduct contributions they
make to yvou as provided in IRC Section 170. You're also qualified to
receive tax deductible bequests, legacies, devises, transfers, or
gifts under IRC Sections 2055, 2106 and 2522.

Because IRC Section 170(c¢) describes your subordinate organizations;'
donors can deduct contributions they make to them.

Please refer to www.irs.gov/charities for information about filing
requirements. Specifically, IRC Section 6033(j) provides that, if vou
don't file a reguired return or notice for three consecutive yvears,
vour exempt status will be automatically revoked on the filing due
date of the third required return or notice.

In addition, each subordinate organization is subject to automatic
revocation if it doesn't file a required return or notice for three
consecutive years. Subordinate organizations can file required returns
or notices individually or as part of a group return.

For tax forms, instructions, and publications, visit www.irs.gov or
call 1-800~TAX-FORM (1-800-829-3676).

If you have questions, call 1-877-829-5500 between 8 a.m. and 5 p.m.,
local time, Monday through Friday (Alaska and Hawaii follow Pacific
Time).
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.The OHCD would appregciate your aﬁendance at these meetings to support and answer

any qu‘ tions on .your pro;ect We wnll contact you. to conflrm the dates and tlmes for
these meetmgs'

Shou!d you have any questlons on the 2021 Actxon Plan its process schedule or need further
lnformatlon please call my. ofﬁce at 961-8379.

Thénk‘ You, .

S;j_san;_ 5
Housifg Administrator,




MOU with the Department Of Hawaiian Homelands
(DHHL)
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Memeorandum of Understanding Between
Hawaii Habitat for Humanity Association, Incorporated and Department of
Hawaiian Home Lands Regarding Habitat for Humanity Affiliate(s)

(Supercedes MOU dated reb.. 15,2002)

I. PURPOSE

Properties known as Hawaiian home lands set aside under the Hawaiian Homes
Commission Act, 1920 as amended (HHCA), are administered by the Department of Hawaiian
Home Lands (Department) and may be occupied and developed by eligible individuals holding
homestead leasehold interests. Section 208(6) of the HHCA, Conditions of leases, requires that a

" loan secured by a mortgage on a homesteader’s leasehold interest be insured or guaranteed by

the Federal Housing Administration, the Department of Veterans Affairs, or any other federal
agency and their respective successors and assigns, which are authorized to insure or guarantee
such loans. Section 214(b)(2) of the HHCA, authorizes the Department to guarantee the
repayment of loans made by government agencies or private lending institutions to eligible

lessees.

There are many different types of Lenders and/or Creditors who operate loan programs

and “offer loan products for the construction, reﬁnance, renovatmn and rehabilitation (which
: - z it Fange of consumer

'charac':tenstlcs, mcludmg veteran s status famlly income and varymg degrees of credit/loan

quality and risk. Department recognizes a specific need to provide homestead lessees with
access to loan products targeting the lower income spectrum of the HUD median income scale,
which is acknowledged to be an under-served group of families. As a result, Department seeks
to establish a relationship with an alternative lender who specializes in the delivery of financial
and construction resources targeted specifically at homestead lessees who fall within the 50% of

median income statewide.

A Habitat for Humanity Affiliate (“Afﬁliate”) is a non-profit affordable housing entity

- chartered under the laws of the State of Hawaii and certified as holding a section 501(c)(3),

Internal Revenue Code tax-exempt status, An Affiliate is;affiliated with both the Habitat for
Humanity International organization (“International™ and the statewide Hawaii Habitat for

-~ Humanity Association, Incorporated (“‘Association), which serves as an umbrella organization

of Affiliates. This Memorandum of Understanding (“MOU”).between the Department and the
Association is intended to provide uniformity in the Department’s agreements with Affiliates. '

[ At its core of operations, an Affiliate operates an affordable housing program targeting
families at 80% and below of median income with an emphasis on families at or below 50% of
median income. The program includes the construction of an affordable home usmg the self-
help method of construction, homeownership counseling and the origination and servicing of its
own mortgage-financing program. It is the loan origination and servicing of its own mortgage

program that sets an Affiliate apart from most other affordable housing non-profit cntities
engaged in self-help housing programs. The most common non-profit housing agency typicaily
provides technical assistance in constructing the home and provides homeownership counseling,
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but does not operate a mortgage loan program from which the participants may obtain loan
funds. Instead, such agencies usually provide assistance to the participants to qualify for
mortgage loans offered by other entities, such as conventional lenders, or specialized program
lenders like the USDA Rural Housing Program, or the Office of Hawaiian Affairs Self-Help

Housing Program.

An Affiliate may sometimes serve as both self-help housing developer and lender. As a
" non-profit alternative lender the Association believes it important to ascertain the capacity of,
and to assess the risk posed to, an Affiliate in originating and servicing loans made to eligible

homestead lessees.

This MOU defines the basic relationship, responsibilities, agreements and requirements
of Department and Affiliates in carrying out an affordable housing program on Hawaiian home
lands with eligible homestead lessees. Three critical areas are defined and the procedure set
forth for an Affiliate to be approved as an authorized lender to originate loans to eligible
homestead lessees the repayment of which is to be secured by Department guarantees, including
the minimum criteria that must be present in an Affiliate Loan Program as well as the extent of
any Department guarantee and the processes for implementing and acting upon a guarantee.

'For each loan guarantee, the following documents shall be used in substantially the form set
forth in the attached exhibits:

Exhibit. A Deprriment-Guasapteg—s ===
Exhibit B: Borrower's Agreement to Repay Department
Exhibit C: Borrower's Authorization to Release Financial Information

Exhibit D:  Affiliate Loan Program Underwriting Guide

Exhibit E: Borrower's First Promissory Note to Affiliate (the "First Promissory
Note™)

Exhibit F:  Bill of Sale '

Exhibit G: Borrower's Second Promissory Note to Affiliate (the "Second

Promissory Note")
Exhibit H: Lender Status Application

II. APPROVED LENDER STATUS
At a minimum, an Affiliate must be:
1) A non-profit affordable housing entity;

2) Chartered as such under the laws of the State of Hawaii; and
3) Certified as holding a tax-exempt status under sectxon 501(c)(3), Internal Revenue

Code, (or its current equivalent).

In addition, it must be in good standing with both the Habitat for Humanity International
and the statewide Hawaii Habitat for Humanity Association, Incorporated organizations.

A. Required Documents and/or Criteria



The Affiliate shall complete an application for Lender Status with the Department and
provide all supporting documentation and information requested in such application as amended
by the Department from time to time. Although not inclusive of every item requested in the
application, the basic criteria to qualifying shall include the following:

1. Be an Affiliate for at least three consecutive years 1mmed1ately prxor to the date of
application.

2. Show adequate capacity to operate and maintain loan systems and loan records of its
portfolio. Therefore, an Affiliate must have managed a loan porifolio of at least 5
family mortgages for at least three consecutive years immediately prior to the date of
application. '

3. Show adequate capacity to deliver loan origination, loan servicing and loan counseling
to its program participants.

4. Show Good Standing with applicable local, state and federal laws.

5. Show adequate financial strength.

6. Show Good Standing with Sponsor Organizations, both Association and International.

7. Show adequate management and staffing capacity to oversee all its operations, with
particular emphasis on fiscal and program delivery components.

8. Show adequate controls, policies, implementation and enforcement of its loan
program with regard to origination, servicing and counseling.

9. Indicate by executed agreement how and under what circumstances its loan portfolio

would be transterred and servxced by another Afﬁllate orgamzatmn
& of-its-Policy-g anister or assumption of a

loan ﬁ'om one borrower to anather
11. Establish its ability to manage and provide Escrow accounts for taxes and insurance
for loans in its portfolio and servicing.

The Lender Status Application shall be provided to each Affiliate by Department upon
request and shall be in the form attached as Exhibit H.

B. Department Determination of Approved Lender Status

The Affiliate must be determined have the capability to maintain and operate its loan -
program to the satisfaction of Department. The determination by Department will be based, in
large part, upon its review of areas of operation by the Affiliate as described above and contained
in its application for Lender Status. Nonetheless, Department reserves the right to request
additional information as it may deem necessary to its determination of the capacity of the
Affiliate to manage a loan portfolio.

, The determination by Department shall be made in writing to the Affiliate within 60 days
of receipt of all items required in the application and any subsequent requests for information. If
approved, the Affiliate will be advised of its approved lender status and such determination shall -
‘be valid for a period of not more than three years. Thereafter, Affiliate must reapply. If denied,
the Affiliate will be so advised. The Affiliate may, at any time thereafter, submit another
application for approved lender status.




The Department may revoke its approved lender status of an Affiliate upon completion of
its annual performance review. Such revocation shall be in writing. The Affiliate may submit a
request for reconsideration within 45 days of receipt of the notice of revocation. Any
outstanding guarantee of the Department shall be honored under its terms notwithstanding
revocation of the Affiliate’s approved lender status. Similarly, commitments to guarantee will
continue to be honored except in instances where, under the circumstances, to guarantee the loan
made by the Affiliate to the homestead lessee would constitute a breach of trust.

Department may amend the qualifying criteria and application forms from time to time.

C. Annual Performance Review Reporting Requirements
Each Affiliate shall provide Department the following reports and/or documents:

1. Loan Portfolio Status Report — On a monthly basis, the Affiliate shall provide a
complete listing of all outstanding loans carried in its portfolio- which carry a Department
guarantee containing the borrower’s name, loan balance, delinquent amount and aging.

2. Affiliate Status — Within 60 days of the end of each Affiliate fiscal year, the Affiliate
shall provide data on the current board of directors, staffing, programs and financial
statements. In addition, each Affiliate will provide the Department with a filed copy of
its annual corporate exhxblt w1thm 30 days after filing.

The Department shall review the submittals and may make a determination to revoke the
Approved Lender Status of the Affiliate. Failure to render such reports and/or docunients shall
constitute sufficient basis for revocation of the Affiliate’s Approved Lender Status.

HI. LOAN PROGRAM ELIGIBILITY & PROCESSING

Department and the Association have entered into this MOU for the purpose of providing
access to capital and homeownership opportunities by lower income families holding or eligible
to hold Department homestead residential leases, In general, the Affiliate Loan Program must
target families with income at or below 80% of median income, with a specific emphasis on
families at or below 50% of median income. The program shall provide loans to borrowers who
are participating in an Affiliate self-help housing development wherein the borrower and/or
family members are participating in the construction of the home or other home within a
development project of the Affiliate. The issuance of a Department Guarantee on the loans
originated by the Affiliate enable the targeted income group to be reached and for safe,
affordable and modest homes to be developed on Department homestead resxdentxal leasehold
properties,

_ However, the issuance of a guarantee for loans originated, funded and serviced by the
Affiliate poses a financial risk to the Department. As such, Department requires that each loan
presented for a loan guarantee be reviewed and assessed for credit quality, loan origination, loan
servicing and loan counseling practlces that are adequate to protecting Department.




A, Processing

1. Pre-qualification:

Department and Affiliate will certify Borrower's eligibility according to their
respective rules and regulations. Department will provide Affiliate with a copy of
Borrower's lease or proposed lease and Borrower's authorization for Department and
Affiliate to mutually release Borrower's financial information to each other, including
information required in the event of a default (Exhibit C). :

2. Loan Approval

The established minimum criteria for an approved loan to receive a guarantee are
described in the Affiliate Loan Program Underwriting Guide and may be amended from
time to time by Department. At a minimum, the underwntmg criteria must address the

following:

a, Credit History.

b. Employment or income stability.

c. Sufficient income for repayment.

d. A 5% equity position of the borrower upon project completion (not including
down payments and/or other contributions)

e. Minimum

f. Maximum Loan Term of 20 years, fully amortized at 0% interest.
The Affiliate Loan Program Underwriting Guide is attached as Exhibit D,
3. Affiliate Loan Packaging

Affiliate will give written notice to Department of its approval of a Loan and will
provide Department with copies of the loan application, credit report, tax returns,

‘employment verifications, pay stubs, income verifications from other than employment, and

other financial documents required by Department to approve the guarantee (collectively
"Loan Application"), together with all Loan information to be included in the Guarantee.
The loan package will conform to specific criteria described in the Affiliate Loan Program
Underwriting Guide.

The Department shall issue a written notice to the Affiliate indicating its approval or
denial of the loan submission within 45 days of receiving the loan package.

4. Loan Closing
Affiliate will close the Loan, subject to the following:

a. Department Guarantee and Lessee's Instructions. Before the date of Loan
closing, Department will provide Affiliate with a fully executed Guarantee in
substantially the form attached as Exhibit A.
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b. Documents to Department. Borrower shall furnish Affiliate and Department
with a copy of Bomrower's standard policy of fire insurance with extended
coverage and any other insurance policies required by Affiliate or Department, in
amounts acceptable to Affiliate and Department prior to the closing of the Loan.
The policies shall name both Affiliate and Department as additional insured and
shall be maintained by the Borrower for the term of the Loan. After closing,
Affiliate will provide Depariment with copies of the First Promissory Note
(Exhibit E), Second Promissory Note (Exhibit G), Settlement Statement, the
Truth in Lending Statement, the Agreement to Repay Department (Exhibit B),
and other Loan documents.

" ¢. Insurance Proceeds. Department and Affiliate agree that in the event of damage
or destruction of the improvements, all insurance proceeds not used for the repair
or replacement of the improvements shall be applied to the balance owing on the

* Loan guaranteed by Department, and thereafter to the Second Promissory Note

(Exhibit G).

d. Inspection. Affiliate shall have the right to inspect the Property on a periodic
basis to assure compliance with the terms of the Loan.

e. Affilinte Loan Disbursement. Loan ﬁmds shall be disbursed according to

- proeedures-established-by-Affitiare:
IV. LOAN GUARANTEE

The parties understand that in order for homeownership programs to reach lower income
families, direct subsidies, grants, interest subsidies and borrower sweat equity labor (self help
development) are standard methods of reducing the overall cost, thereby making homeownership
and qualification of a mortgage loan attainable by the targeted lower income group. The practice
of an Affiliate in operating its mortgage loan program is very similar to other lenders in the
industry serving low-income families, /

An Affiliate provides two additional subsidies to participants of their housing program.
The first is the recruitment and use of volunteer laborers who contribute to the value of the home
and reduce the cost of the home by providing no cost labor during the construction of the home.
The second subsidy is represented in the abxlxty of an organization affiliated with a very Iarge
International organization to obtain reduced pricing in materials and appliances.

The standard practlce by lenders and/or entities engaged in the delivery of subsidies and
grants for affordable housmg development is to provide these reductions and benefits to the
participant families without repayment. A condition for repayment usually applies only wheén
the participant family no longer owns or occupies the home. In some cases, the requirement
extends to an annual income certification, wherein the participant family must repay the
subsidies and/or grants if the income limit in the household increases and exceeds the low
income definition, or transfers Ownershlp of the property to a family whose income exceeds the -
low income definition. This policy is commonplace in order to protect against speculation sales,

“ify -




‘and to protect against enabling a family to take windfall profits by selling a property that has
equity created by the subsidies and/or grants. The most common mechanism used in the industry
is referred to as a “silent” second mortgage, or to incorporate recapture language into the
promissory notes executed with the participant families. In Hawaii, an Affiliate does use the
silent second promissory note to accomplish the goal of preventing speculation sales and
windfall profits to a participant family.

The first promissory note recorded by an Affiliate represents the cost of the finished
home. This amount is funded and loaned to the family by the Affiliate, to be repaid over a
twenty (20) year period and to bear 0 % interest. A second promissory note is to be executed
also and is to represent the equity created by the Affiliate housing program. The equity is to be
determined by the value of the home when finished, less the first promissory note, any down
payment paid by the family and the equity created by the borrower for sweat equity labor or
contributions. The second promissory note requires no repayment, hence it is “silent”, UNLESS
the Borrower defaults on the first promissory note, no longer occupies the home, sells transfers
or otherwise disposes of the property as provided in paragraph IV, B, relating to terms of a silent
second.

''he parties are fully aware that a homesteader’s leasehold interest is not alienable and
lenders may be unwilling to lend moneys without some form of assurance or guarantee that its
loan will be repaid. Because of the beneficial aspects of the Habitat for Humanity affordable

housmg program, the Department is w1lhng to guarantee the repayment of the indebtedness
0ans-g : ; as fieréinafter provided.

A. Extent of Guarantee

The guarantee applies to the repayment of all unpaid sums loaned by Affiliate to
an eligible Borrower and guaranteed by Department including outstanding principal,
default interest, late fees, and subsidies represented in the First and Second Promissory
Notes.

The Affiliate shall originate a single loan represented in two separate promissory
notes, The first promissory note shall be for the principal balance that is amortized over
the loan term, for a period of twenty (20) years, bearing no interest, to be repaid in equal
monthly installments. The second promissory note shall represent an amount equal to the
value of the completed home LESS the first promissory note, AND LESS any down
payments and sweat equity or contributions of the Borrower. Except as otherwise herein
provided, Repayment of the second promissory note is not required.

B, Terms of an Affiliate Silent Second -

The face value of the second promissory note as determined above is to be
reduced and forgiven by an equal pro-rated percentage for a term of 10 years. For
gxample, the second promissory note be reduced at a rate of 10% per year. Another
example could be to divide the face value of the second promissory note by the figure
3,652, which represents the number of days in 10 years, the resulting quotient being the

- daily credit to be applied in reducing the second promissory note. This pro-rata
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mechanism of reduction transfers equity to the Borrower or participant family for every
year or day he, she, or they maintain ownership and occupancy of the homestead.

The Affiliate silent second may be presented with addenda from other entities that
have provided direct funding subsidies to the homeowner through the Affiliate. For

- example, an Affiliate may be eligible to receive $9,000 in direct subsidy from the Seattle

Federal Home Loan Bank (SFHLB). " The SFHLB will require an addendum to an
Affiliate promissory note indicating that if the home is sold or transferred within the first
S-year period of its construction, the subsidy must be repaid. For the purposes of this
MOU and loan guarantee, these addenda and their values fall within the total value of the
Affiliate silent second. On a case-by-case basis, the term of the silent second may be
presented to the Department to exceed the 10-year term where a direct subsidy is
beneficial to the homeowner. The Department may approve or deny an exception to the
10-year term of the silent second.

Repayment on the second promissory note is not required. HOWEVER, if at any

" time within the initial 10-year permd the Borrower, while living, defaults on the first

promissory note, no longer occupies the home, sells, transfers or otherwise disposes of the
property, unless otherwise proscribed, the then unsatisfied remaining balance shall be

immediately due and payable.

C. Guarantee Term

Any Guarantee issued by the Department hereunder shall remain in full force and
effect until the entire loan obligation is paid, The Affiliate may not extend the term of its
loan without the express approval of Department.

D. Department Bound by Guarantee
The guarantee is binding upon the Department.
E. Maximum Guarantee
At no fime shall the guarantee issued on the Loan represented by the first and

second promissory notes exceed 50% of the maximum loan amount permltted by the
Federal Housing ‘Administration’ (FHA) for the county under which the location of the

home exists or its appraised value, whichever is less.

- F.  Customary Service Area

In the event an Affiliate requests a loan guarantee for a home located outside its
customary service area, the Department may, at its absolute discretion, decline. the
issuance of a guarantee or it may issue a guarantee of 75 % of the maximum guarantee
limit otherwise described in this section.

For the purposes of this MOU, the parties acknowledge that the customary semce
area for each Affiliate is as follows:
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Honolulu Habitat — Island of Oahu
Kauai Habitat — Island of Kauai
Maui Habitat — Island of Maui

" Molokai Habitat — Island of Molokai
Hilo Habitat — Island of Hawaii

~"For new affiliates formed afier the execution of this MOU, the location of the
headquarters of any new Affiliate shall dictate the island recognized as its customary
service area. .

V. LOAN NOTIFICATION & SERVICING
A. Default under the Lease; Notification

Department shall monitor a Borrower's faithful performance of the terms of the Lease and
may counsel and assist Borrower in curing any default thereof. Department will notify Affiliate in
writing prior to scheduling a contested case hearing for a Borrower if lease canccllation is
contemplated because of default. Department and Affiliate will proceed pursuant to the terms of
paragraph VI, A, if the Lease is canceled. Cancellation of the Lease shall not operate to discharge

the Department Guarantee ) i .

B. Default under the Loan

Department understands it to be the policy of Association and its Affiliates to counsel and
assist a Borrower who is in default under the Loan and to attempt to cure any delinquencies or
defaults immediately. In order to put Department on notice and to enlist its assistance should a
‘Borrower default under the terms of the Loan Document, Affiliate agrees to notify Department in
writing as follows:; -

1. Notification; Cure. If a Borrower shall fail to make a monthly installment payment
under the Loan Document, Affiliate will, if the delinquency is not cured, notify Department
within thirty (30) calendar days of the date of such default and will continue providing this
notification monthly until the delinquency is cured. Affiliate will also, every ningty (90)
calendar days, include in these notifications a description of any efforts undertaken by
Affiliate to assist the Borrower in curing the delinquency. Upon notification, Department
may choose to advance payment on behalf of a Borrower and cure the default.

2. Affiliate Counseling and Servicing Program, One of the strengths of this agreement
in terms of a performing loan portfolio is greatly dépendent upon the effectiveness of the
Affiliate in implementing its counseling and loan servicing program with each individual
borrower. As a result, before an Affiliate may call upon Department to remit payment
unqler a loan guaraniee, the Affiliate must provide evidence that its counseling and
servicing program has been followed as prescribed in the application which resulted in
Affiliate obtammg its Approved Lender Status. Further, if the basis for repayment of the
second promissory note be default under the first promissory note, then the date the
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Affiliate provides Department the requisite evidence that its counseling and serv1cmg
program has been followed shall be the date repayment of the second promissory note is
to commence on the then unpaid principal balance.

3. Guarantee Payment. If Affiliate determines it has exhausted all available options to
cure the delinquency or default, Affiliate will give Department and the Borrower written
demand that the Borrower or Department, as Guarantor, make payment in full of the
principal balance of the Loan and any Loan related costs, expenses or advances. Within
forty-five (45) calendar days of receipt of the written demand, Department shall notify the
Affiliate as to the option it shall elect, whether to remit monthly payments for up to 12
months or to payoff the outstanding balance and any costs, expenses or advances that are
related to the Loan. If the Borrower is in default and Affiliate does not request immediate
payment in full or does not provide Department with a copy of formal default notice, such
actions will not constitute a waiver of Affiliate’s rights to pursue its remedies against
Dorrower in the future. An advance by Department creates a lien against Borrower's interest
and improvements and establishes an obligation upon the Borrower to pay back Department.
Department may pursue Lease cancellation if the Borrower does not meet this obligation.

C. Common Default; Notlf‘ cation

Department and Affiliate agree that there may be defaults common to both Department's
lease and the Loan such as non—payment of taxes or abandonment of the property by Borrower.

e 3 &-defatilt will promptly notify the
other and shall keep the other party mformed of any actlon taken or to be taken to cure the default.

VL. EVENTS
- A. Cancellation, or Surrender, of Lease; Designation of lfroceeds

If the Department decides to cancel a Borrower’s homestead leasehold interest, for such
reasons as it may deem justified under the HHCA, or if a Borrower should tender the surrender
of his or her homestead leasehold interest and accepted by the Department, or if a Borrower dies
leaving a duly executed and approved designation of net proceeds, it shall make such payments
as required under the HHCA, including the payment of any outstanding guarantees affecting the
homestead leasehold interest. In the event the consummation of the cancellation, surrender, or
payout of the net proceeds to the designee occur within the ten-year time frame of the second
promissory note, then, should the then appraised value of the home be less than or equal to the
face value of the first promlssory, the Department need only satisfy its obligation under the first
promissory note. On the other hand, if in excess, then and to the extent of such excess only will
the Nepartment be obligated to satisfy the second promissory note if required by the Affiliate,

B. Alternatives to Cancellation

Upon receipt of written notlce of a default deemed by the Affiliate to justify acceleration

of the loan, Department may, upon failure of the Borrower to cure the default within sixty days
after notice has been received, cancel Borrower’s homestead lease. Notwithstanding the

significance of the default, Department may, without canceling the lease, pay to the Affiliate the
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. delinquent amounts and pericdic payments, as they become due and payable until the Borrower
can resume payments or Botrower agrees to the transfer or surrender of the lease, or otherwise
pays the outstanding balance. In no event, shall Department’s right to pay the periodic payments
continue for a period greater than one year after Department has received written notice of a
default or delinquency. Immediately following the expiration of the one-year period, the
Depariment shall pay the Affiliate the amount then due and outstanding in accordance with

Paragraph VI, A.
‘ C. Transfer

If the Borrower desires to transfer the leasehold, Department shall have the right to
submit to the Affiliate for approval the name of another qualified and responsxble lessee who as
the transferee or the new lessee of the tract to be transferred, will assume, in accordance with the
Affiliate's regulations, the obligation of the outstanding debt the repayment of whxch has been

guaranteed by the Department.

If however, the Borrower is delinquent in loan payments to an Affiliate and, nonetheless
desires to transfer his leasehold, the Department shall similarly have the right to submit to the
Affiliate for approval the name of another qualified and responsible lessee who as the transferee
or new lessee, will assume, in accordance with the Affiliate’s regulations, the obligation of the
outstanding debt the repayment of which has been guaranteed by the Department, will either
make payments to the Afﬁhate for the delmquent amounts and periodic payments as they

beeome debt guaranteed or until expiration
of a. perxod of one year from the date the Borrower nottﬁes Department of Borrower’s desire to
transfer the leasehold, whichever occurs first. If, at the expiration of the one-year period
following the request to transfer of a delinquent bon'ower, the leasehold has not been transferred
to a qualified and responsible lessee, Department shall pay the entire amount of the outstanding
debt in accordance with Paragraph VI, A,

"D, Death of a Borrower

Upon learning of the death of a Borrower, Department shall immediately notify the
Affiliate whether the Borrower has a duly designated successor in accordance with Section 209
of the HHCA. ;

1. Successor — If the Borrower has properly designated a successor, the successor shall
be permitted to assume in accordance with the Affiliate’s regulations, the outstanding
debt the repayment of which has been guaranteed by the Department and to pay the
Affiliate the periodic payments as they become due and payable, or if the successor is not
financially able to make the periodic payments, Department shall either pay the entire
amount of the outstanding debt, or pay the perlodlc payments as they become due and
payable for, the successor until the successor is financially able to pay the periodic
payments. In no event shall the Department’s right to make the periodic payments
continue for a period greater than one year from the date of the Borrower’s death

2. No Successor Designated — Except as provided above in paragraph VI, A, relating to
the designation of net proceeds, if the Borrower has not properly designated a successor,
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Department shall either pay the entire amount of the outstanding debt, or .pay to the
Affiliate the periodic paymetits as they become due and payable until Department selects
a qualified individual to succeed to the Borrower’s leasehold, who will assume, in
accordance with the Affiliate’s regulations, the obligation of the outstanding debt the
repayment of which has been guaranteed by the Department. However, should the
Department decide not to exercise its authority to designate a successor to the Borrower’s
leaschold, the lease shall be cancelled and it shall proceed as provided above in paragraph
VL A.  Inno event shall the Department’s right to make the periodic payments continue
for a period greater than one year from the date of the Borrower’s death.

VIL. STANDING INVENTORY OF AN AFFILIATE

This Memorandum is intended to cover any and all loans originated by an approved
Affiliate from the date of its execution. However, an Affiliate may have a portfolio of loans
originated prior to the execution of this agreement and remain outstanding, known as “standing
inventory”. This agreement shall extend to the standing inventory of loans that are presented to
the Department for a loan guarantee, and must meet the following criteria:

1. Loan must not be delinquent at the time of submission to the Department; and

2. Loan must show a timely repayment history of the 3 consecutive months prior to the
date of‘ the submlssmn o . ~ i

The maximum guarantee amount for any “standing inventory” loan shall not exceed 70% of
the original face value of the first promissory note where no second promissory note was
executed, or 70% of the combined sum of the first and second promissory notes executed by the
Borrower when the loan was originated. The grant or denial of an Affiliate’s request to
guarantee a loan in this category is at the absolute discretion of the Department.

VIIL. INTERPRETATION, APPLICATION AND TERMINATION

A. Interpretation

The parties agree that the terms and provisions of this Memorandum and the attachments
(hereto shall be construed to fully protect the interests of the parties ‘as well as to assist native
. Hawaiians to obtain decent, safe, and sanitary dwellings. To achieve their respective objectives,
an Affiliate and the Department may, on a case-by-case basis and by mutual agreement in
writing, further clarify or waive any term, covenant, or condition of the aforementioned
documents, provided that such action does not violate any applicable statutes or binding rules or
regulations.

B. Non-Application to Loans Made by Affiliate

The guarantees issued under this Memorandum do not guarantee repayment to other
organizations or lenders, including the Office of Hawaiian Affairs, where the Affiliate may be a

borrower. If an Affiliate should utilize borrowed funds to issue a loan to a Borrower that is in-

compliance with this Memorandum, Department guarantees shall apply.
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C. Resolution of Issues

Association and Department recognize that situations will arise from time to time that are not
covered under the terms of this Memorandum, the Underwriting Guide or the Lenders
Application. When these situations occur, Department and Association agree to work in good
faith and in partnership to seek a fair resolution to the situation.-at hand.

D. Termination
Department and the Association reserve the right to terminate this Memorandum upon thirty

days notice to the other party. Should either party choose to terminate, guarantees issued prior to
the date of termination shall remain in full force and effect.

E. Inconsistencies

In the event of inconsistency between this Memorandum and any attachments or exhibit thereto,
the terms and provisions of this Memorandum shall control.

IN WITNESS WHEREOF, the parties hereto have duly executed these presents on this
_R2YER dayof_- MAY ,2002. o

HAWAII HABITAT FOR HUMANITY ASSOCIATION, INC.

By: W&W

Authorized Representative

KAUAI HABITAT FOR HUMANITY ,INC.

By: &-MVWU\

“Authorized Representative

l Sthorized Representatlvc

HABITAﬁ FOR K\NW

Authorized Representative

HONOLULU HABITAT FOR HUMANITY, INC. -

Authorized efentative

-13-




AS TO FORM:

MOLOKAI HABITAT FOR HUMLANITY INC.

uthorized Representa ive

HALE ALOHA O HILO HABITAT FOR
NITY INC.

y: . k1 4 8 S o8
Raypard{C\ Soon, Chairman
Hawaii omes Commission

C/w%

Depity Attorney General
State of Hawaii
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Staté of Hawall

Articles of Incorporation

The undersigned, desiring to form a non-profit corporation under and in accordance with
Chapter 415B, Hawaii Revised Statutes and other applicable laws of said State of
Hawaii and to obtain the benefits conferred by said laws upon corporations, hereby
execute and adopt the following Articles of Incorporation.

1. The name of the corporation shall be Habitat for Humanity Kona, Inc.

2. This corporation is organized as a nonprofit corporation under the State of Hawaii
Nonprofit Corporation laws and as a tax exempt organization under Section 501{c) (3)
of the internat Revenue Code of 1986, as amended, or the corresponding provision of
any future United States Intemal Revenus Law (the “Internal Revenue Code”). The
corporation shall have and exercise all rights and powers as provided for by law to a
tax-exempt non-profit corporation, notwithstanding any of the purposes and powers of
the corporation, but this corporation shall not, except to an insubstantial degree, engage
in any activities or exercise any powers that are not in furtherance of the charitable
purposes of the corporation, or which are not permitted to be carried on by a corporation
exempt from Federal income tax under Section 501(c)(3) of the Internal Revenue Code
and the regulations promuigated thereunder.

3. This corporation is a public benefit corporation.
4. The corporétion shall have perpetual duration and succession in its corporate name.

5. The corporation shall have no members.

6. The purposes for which the corporation is organized are exclu"sively religious,

charitable and educational within the meaning of section 501(c)(3) of the Internal
Revenue Code. Within the scope of such purposes:

(a) To witness to and implement the Gospel of Jesus Christ in Hawaii and
throughout the United States and the world by working with economically disadvantaged
people to help them to create a better human habitat in which to live and work;

(b)  To cooperate with other charitable organizations, through grants and
otherwise, which are working to develop a better human habitat for economically
disadvantaged people;

(c) To allow people of all faiths to participate in all capacities in the charitable
goals of this ministry without prejudice or restriction;

(d) To communicate the Gospel of Jesus Christ by means of the spoken and
written word;

Habitat for Humanity Kooa, Inc. 1
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(e) Toenable an expanding number of persons from all walks of life to
participate in this faith based ministry;

® To receive, maintain, and accept as assets of the corporation, any
property, whether real, personal, or mixed, by way of gift, bequest, devise, or purchase
from any person, firm, trust, or corporation, to be held, administered, and disposed of
exclusively for charitable, religious, educational, and scientific purposes within the
meaning of Section 501(c)(3) of the Intemal Revenue Code, and in accordance with and
pursuant to the provisions of these articles of incorporation; but no gift, bequest, devise,
or purchase of any such property shall be received or made and accepted if it is '
conditioned or limited in such manner as shall require the disposition of income or
principal to any organization other than a charitable organization or for any purposes
other than charitable purposes which would jeopardize the status of the corporation as

an entity exempt from federal income tax pursuant to the refevant provisions of the
Internal Revenue Code;

(g) Toexclusively promote and carry on any other religious, charitable, or
educational purposes and activities for which corporations may be organized and
operated under the relevant provisions of the Internal Revenue Code and under 415B,
Hawaii Revised Statutes;

(h)  Toenter into and perform contracts of every sort and description with any
person, entity, municipality, county, state, nation or other body politic, or with any
agency of any of the foregoing;

(i) In general, to camry on any business and to have and exercise all of the
powers conferred by the laws of the State of Hawaii, and to do any or all of the things
set forth above; and

)] To perform every act necessary or proper for the accomplishment of the
objects and purposes set forth above or for the protection and benefit of the corporation.

7. The pawers and activities of the comporation shall be limited as follows:

(a)  No part of the net earnings of the corporation shall inure to the benefit of,
or be distributable to any of its members, trustees, directors, officers, or other private
persons, except that the corporation shall be authorized and empowered to pay
reasonable compensation for services rendered and to make payments and
distributions in furtherance of the purposes set forth in these articles of incorporation.
No substantial part of the activities of the corporation shall be the carrying on of
propaganda, or otherwise attempting to influence legislation, and the corporation shall
not participate in, or intervene in any political campaign on behalf of or in opposition to
any candidate for public office.

(b) AnythingAcontained in these articles of incorporation to the contrary
notwithstanding, the corporation shall not carry on or otherwise engage in any activities

Habitat for Homanity Kona; Inc. 2




not permitted to be carried on or engaged in by: (1) a corporation exempt from federal
income tax under Section 501(c)(3) of the Internal Revenue Code or any corresponding
section of any future tax code; (2) a corporation, contributions to which are deductible
under Section 170(c)(2) of the Internal Revenue Code or any corresponding section of
any future tax code; or, (3) a corporation organized and existing under 415B, Hawaii
Revised Statutes.

8. No voluntary dissolution of the corporation or liquidation of its assets shall take
place without the assent of a majority of the directors of the corporation, obtained by
vote at a meeting of the directors of the corporation duly called and held for the purpose
of authorizing such dissolution or liquidation. Written notice, setting forth the purpose of
the meeting shall be given to all directors not less than thirty (30) days in advance of the
meeting. In the event of the dissolution and liquidation of this corporation, to the extent
allowed or permitted under applicable laws, the property and assets of the corporation
shall be, as determined by the board of directors, distributed to or sold and the proceeds
of such sales distributed to: (i) Habitat for Humanity international, inc., a Georgia
Nonprofit Corporation and a corporation exempt from taxation under Section 501(c)(3)
of the Internal Revenue Code; or, (i) any other organization(s) organized and operating
for the same purposes for which the corporation is organized and operating or any
organization(s), foundation(s), fund(s), or corporation(s) organized and operating
exclusively for religious, charitable, scientific, educational, or other purposes permitted
by Section 501(c)(3) of the Internal Revenue Code, all of which such organizations,
foundations, funds, or corporations shall be exempt under Section 501(c)(3) of the
Internal Revenue Code. In the event that any assets are not disposed of in accordance
with the provisions of these articles of incorporation or that the corporation shall fail to
act within a reasonable time in the manner provided in these articles of incorporation,
the Circuit Court of the Third Circuit, State of Hawaii shall, upon application of one or
more persons having a real interest in the corporation or its assets, imake such
distribution(s) as provided in these articles of incorporation.

9. The affairs of this corporation shall be conducted by a Board of Directors, who shall
elect the officers as provided below. The number of directors of the corporation and the

method of their election shall be as provided in the bylaws. The number of directors
constituting the initial board of directors shall be __7__ and the names and addresses of
the persons who shall serve as directors until their successors shall be elected and
qualified are as follows: .

Morty Breier 73-4548 Mahi St. Kailua-Kona, Hl 86740
Helen Gram 82-1021 Kaimalu Pl Captain Cook, HI 96704
Lorraine Highkin P.O. Box 563 Holualoa, HI 86725
Jocqueline Kowrach 77-301 Noelani Way, #21 Kailua-Kona, Hl 96740
Steve Marquis 75-5336 La'Aulu Rd. Holualoa, HI 96725

R. Allen Rabinson P.O. Box 383065 Waikoloa, HI 96738

Jonel Stahr-Brown 82-984 Paikapahu St Captain Cook, HI 96704

Habitat for Humanity Kooa, Inc. 3



10. The officers of the corporation shall be a President, one or more Vice-
Presidents, a Secretary, a Treasurer and such additional officers as shall be determined
in accordance with the bylaws. The officers shall have and may exercise the powers,
perform the duties and be appointed in the manner set forth in the bylaws. Any person
may hold two (2) or more offices of the corporation uniess such practice is prohibited by
the bylaws; provided that the corporation shall have not less than two (2) persons as
officers. The initial officers of the corporation and their residence addresses, who shall
hold their respective offices until their successors shall be elected or appointed pursuant
to the bylaws are as follows:

Name Residence Address Office

Morty Breier 73-4548 Mahi St. President
Kailua-Kona, HI 96740

Jonel Stahr-Brown 82-984 Paikapahu St Vice-President
Captain Cook, Hl 96704

Lomraine Highkin P.O. Box 563 Treasurer
Holualoa, HI 96725

Jocqueline Kowrach  77-301 Noelani Way, #21 Secretary
Kailua-Kona, HI 96740

11. The location of the corporation and the street address of its initial principal office is
clo Church of Christ, 74-4907 Palani Rd., Kailua-Kona, Hi 96740.

The mailing address of the corporation is P.O. Box 4618, Kailua-Kona, HI 96745
And the name of its initial registered agent in that office is Jonel Stahr-Brown.

12. No director or officer of the corporation and no heir or personal representative of
any such person shall be liable to the corporation for any loss or damage suffered by it
on account of an action or omission by such person as a director or officer if such
person acted in good faith and in a manner reasonably believed to be in or not opposed
to the best interest of this corporation, unless with respect to an action or suit by or in
the right of the corporation to procure a judgment in its favor such person shall have
adjudged to be liable for willful negligence or willful misconduct in the performance of
such person's duty to this corporation.

13. The corporation shall indemnify each present, former and future officer and director
of the corporation and each person who serves at the request of the corporation,
whether or not such person is also an officer or director of the corporation, against all
costs, expenses and liabilities, including the amounts of judgments, amounts paid in
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compromise settlements and paid for services or legal counsel and other related
expenses, which may be incurred by or imposed in connection with any claim, demand,
action, suit, proceeding, investigation or inquiry, civil or criminal, hereafter made,
instituted or threatened in which such person may be involved as a party or otherwise
by reason of being or having been such officer or director, whether or not the person
continues to be such officer or director at the time of the incurring or imposition of such
costs, expensaes or liabilities, except in relation to matters as to which the person shall in
such action, suit or proceeding be finally adjudged to be, or shall be liable by reason of
his/her gross negligence or willful misconduct toward the corporation in the performance
of his/her duties as such officer or director. As to whether or not a director or officer
was liable by reason of gross negligence or willful misconduct toward the corporation in
the performance of duties as such office or director, in the absence of such final
adjudication of the existence of such liability, the Board of Directors and each officer
and director may conclusively rely upon an opinion of legal counsel selected by the
Board of Directors. The foregoing right of indemnification shall not be exclusive of other
rights to which any such officer or director may be entitied as a matter of law or
otherwise, and shall inure to the benefit of the heirs and personal representatives of
each such officer or director.

14. The property of the corporation shall alone be liable in law for the payment of the
debts and liabilities of the corporation. The directors, officers and employees of the
corporation shall not be liable for the corporation's obligations. Recovery for any liability
of the corporation shall be limited to the assets of the corporation, and there shall be no
recourse against the directors, officers and employees of the corporation.

15. The corporation is nonprofit in nature and shall not authorize or issue shares of
stock. No dividends shall be paid and no part of the income or profit of the corporation
shall be distributed to its members, directors, or officers, except for services actually
rendered to the corporation. -

18. These Articles may be amended by the vote of a majority of the directors of the
corporation. In the event any of the provisions of the Intemnal Revenue Code relating to
tax-exempt corporations or otherwise affecting the corporation's tax status shatli at any
time or from time to time be amended, then and in each such instance, the directors and
officers of the corporation shall then take such actions by amendment to the Articles of
Incorporation or otherwise as may be necessary or appropriate by reason of said
statutory amendment in order to protect the income tax exemption or other tax status of
the corporation. No such amendment shall be made: (a) which would give to the
corporation any purpose or purposes beyond those listed in Section 501(c)(3) of the
Internal Revenue Code as it now exists and as it hereafter may be amended, or which
would otherwise bring the corporation without the scope of said section; or (b) which
would or might otherwise result in the loss by the corporation of its exemption from
taxation under Section 501(a) of the Internal Revenue Code.

Habitat for Humanity Konas, Inc. 5
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17. The initial By-Laws of the Corporation shall be approved by the Board of Directors
of the Corporation, and thereafter may be adopted, amended or repealed by vote of the
majority of the directors of the corporation present at any meeting of the directors duly
called and held, the notice of which shall have stated that a purpose of the meeting is to
consider the adoption or amendment or repeal of the By-Laws

We certify under the penalties of Section 415B-158, Hawaii Revised Statutes, that we
have read the above statements and that the same are true and correct.

Witness our hands this £’ _day of -<{u&u__.-——/ 2001 .

Morty Breier, incorporator

Helen Gram, Incorporator

Lorraine Highkin, ¥¥orporator

ach, Incorporator

}{ewé Méﬁﬁsﬂcorporator
Aty

R. Allen Robmson Incorporator
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Bylaws of Habitat for Humanity Hawaii Island Inc.

Article I: Name, Form of Organization and Purposes
Section 1.1 Name. The name of the corporation is Habitat for Humanity Hawaii Island

Section 1.2 Nonprofit and Tax Exempt Status. The corporation is organized as a
nonprofit corporation under the State of Hawaii Nonprofit Corporation laws and as a tax.
exempt organization under Section 501(c )(3) of the Internal Revenue Code.

Section 1.3 No Members. The corporation shall have no members.

Section 1.4 Purposes. The purposes for which the corporation is organized, as stated in its
Articles of Incorporation, are based on Christian principles as it is exclusively religious,
charitable and educational within the meaning of section 501(c)(3) of the Internal Revenue
Code, as amended and under 415B, Hawaii Revised Statutes, Within the scope of such

purposes:

(a) To demonstrate the love of Jesus Christ, and to further the miséion of Habitat for
Humanity. Seeking to put God’s: love inio action, Habitat for Humanity Hawaii Island
brings people together to build homes, communities and hope. ‘

(b) To focus on shelter. We have chosen, as our means of manifesting God’s love, to
create opportunities for all people to live in safe and affordable shelter, We put faith
into action by helping to build, renovate or preserve homes, and by partnering with
others to accelerate and broaden access to affordable housing as a foundation for
breaking the cycle of poverty. '

(¢) To advocate for affordable housing. We promote decent, affordable housing for all,
and we support the global community’s commitment to housing as a basic human
right. We will advocate for just and fair housing policy to eliminate the constraints
that contribute to poverty housing. And, in all of our work, we will seek to put shelter
on heaits and minds in such powerful ways that poverty housing becomes-socially,
politically and religiously unacceptable.

(d) Topromote dignity and hope. We believe that no one lives in dignity until everyone
can live in dignity. We believe that every person has something to contribute and
something to.gain from creating communities in which all people have decent,
affordable places to live. We believe that dignity and hope ate best achieved through
equitable, accountable partnerships.

(e) To support sustainable and transformational development. We view our work as
successful when it transforms lives and promotes positive and lasting social,
economic and spiritual change within a community; when it is based on mutual trust
and fully shared accomplishment; and when it demonstrates responsible stewardship.




of all resources entrusted to us.

(f) To receive, maintain, and accept as assets of the corporation, any property, whether
real, personal, or mixed, by way of gift, bequest, devise or purchase from any person,
firm, trust, or corporation, to be held, administered, and disposed of exclusively for
charitable, religious, educational, and scientific purposes within the meaning of
Section 501(c)(3) of the Internal Revenue Code, as amended, and in accordance with
and pursuantto the provisions of these articles of incorporation; but no gift, bequest,
devise or purchase of any such property shall be received or made and accepted if it is
conditioned or limited in such manner as shall require the disposition of income or
principal to any organization other than a charitable organization or for any purposes
of the charitable purposes which would jeopardize the status of the corporation as an
entity exernpt from federal income tax pursuant to the relevant provisions of the
Internal Revenue Code, as amended; and

(g) To exclusively promote and carry on any other religious, charitable, or educational
purposes and activities for which corporations may be organized and operated under
the relevant provisions of the Internal Revenue Code, as amended under the state of
Hawaii Nonprofit Corporation laws.

Section 1.5 Geogl aphic Area Serviced: The geogxaphlc service area for the affiliate’s
activities is Hawaii Island. :

Section 1.6 Affiliation with Habitat for Humanity International: The organization, being
a particular affiliate of Habitat for Humanity International, recognizes that it is a party to the
U.S. Affiliation Agreement (as amended from time to time) and commits to work in
partnership with Habitat for Humanity International to accomplish the Habitat ministry of
building homes, communities, and hope.

Article I1: Offices

Section 2.1 Principal, Registered and Other Offices, and Agent. The principal office
of the corporation and the office of its registered agent shall be located in Kailua-Kona,
‘County and State of Hawaii. The corporation may establish other branch offices in other

locations as necessary to more effectively and efficiently conduct its activities.

Article III: Board of Directors

Section 3.1 Authority, General Powers and Functions of the Board. All corporate
powers and affairs of the corporation shall be under the authority and direction of the
Board of Directors. The Board of Directors shall perform, but not be limited to, the
following functions:

(a)oversee the implementation and administration of policies and procedures for

handling and accounting for the finances of the corporation;
(b) prepare an annual revenue and expense budget;



(c)work closely with the Development Committee to coordinate development of
the resources needed to meet the revenue goals of the budget;

(d)monitor the implementation of the budget, revising the budget when
necessary;

(e)oversee the implementation and administration of policies and procedures
relating to volunteers and any employees of the corporation;

(f) co-ordinate the strategic and long range planning activities of the corporation;
and, monitor and evaluate the performance of the corporation with respect to
the achievement of its mission, purposes and goals.

Section 3.2 Number, Term, Qualifications and Election. The number of Directors of
the corporation shall be a minimum .of twelve (12). The:number of Directors may be
increased to a maximum of twenty-four (24) as the Directors may determine from time to
time. The Board of Directors shall consist of two groups of approximately equal size.
‘One group, on a rotational basis, shall be elected each year. Each Director shall serve for
a term of two (2) years and until his or her successor is elected and qualified, or until
such Director's earlier death, resignation, incapacity to serve, or removal. A Director
shall not be eligible for re-election if he or she has served three (3) consecutive two (2)
year terms. Directors shall reside in the West Hawaii area of the County of Hawaii.
Directors shall be elected each year at the annual meeting from a slate presented by the
Nominating Committee. Nominations may also be made by Directors from the floor. The
nominees who receive a plurality of the votes cast shall be elected. There shall be no
secret ballots, The constituting Board of Directors, as stated in the Articles of
Incorporation, shall serve until the first annual meeting when it shall elect a new Board of
Directors whose terms of office shall be one (1) ortwo (2) years.

Section 3.3 Resignation. A Director may resign by delivering written notice to the
Board of Directors. A resignation is effective when the notice is received unless the
notice specifies a later effective date. If a resignation is made effective at a later date, the
Board of Directors may fill the pending vacancy before the effective date if the Board
provides that the successor does not take office until the effective date.

Section 3.4 Removal. A Director may be removed, with or without cause, by vote of
two~thirds (2/3) of the Directors then in-office. Such action shall be taken at a regular
meeting of the Board of Directors or at a special meeting called for such purpose. In
addition, a Director may be removed by the affirmative vote of a majority of the Directors
then in office for failing to attend three (3) consecutive, regular meetings of the Board of
Directors.

Section 3.5 Vacancies. Any vacancy occurring on the Board of Directors, including a.
vacancy resulting by increasing the number of Directors, may be filled by the Board of
Directors. A Director elected to fill a vacancy shall hold office until the end of the
unexpired term, and will be considered to have served the full term of office.

Section 3.6 No Compensation. The Board of Directors shall not permit compensation of



Directors for their services as Directors of the corporation.

‘Section 3.7 Director Conflict of Interest Transaction

(a) A conflict of interest transaction is a transaction with the corporation in which a director of
the corporation has a direct or indirect interest. A conflict of interest transaction is not voidable
or the basis for imposing liability on the director if the transaction was fair at the time it was
entered into or is approved as provided in subsection (b).-

(b) A transaction in which a director has a conflict of interest may be approved if (1) the material
facts of the transaction and the director's interest were disclosed or known to the board of
directors or a committee of the board and the transaction was authorized, approved, or ratified by
the board or committee of the board; or (2) the material facts of the transaction and the director's
interest were disclosed or known tothe members and they authorized, approved, or ratified the
transaction.

(c) For purposes of this section, a director of the corporation has an indirect interestin a
transaction if:

(1) Another entity in which the director has a material interest or in which the directoris a
general partner is a party to the transaction; or

(2) Another entity of which the director is a director, officer, or trustee is a party to the
~ transaction.

(d) For purposes of subsection (b), a conflict of interest transaction is authorized, approved, or
ratified if it receives the affirmative vote of a majority of the directors either on the board or on
the committee, who have no direct or indirect interest in the transaction; provided thata
transaction may not be authorized, approved, or ratified under this section by a single director. If
a majority of the directors on the board who have no direct or indirect interest in the transaction
vote to authorize, approve, or ratify the transaction, a quorum is present for the purpose of taking
action under this section, The presence of'or a vote cast by a director with a direct or indirect
interest in the transaction does not affect the validity of any action taken under subsection
[(b)(2)]; provided the transaction is otherwise approved as provided in subsection (b).

(&) For purposes of subsection [(b)(2)], a conflict of interest transaction is authorized, approved,
orratified by the members if it receives a majority of the votes entitled to be counted under this
subsection. Votes.cast by ot voted under the conirol of a director who has a direct or indirect.
interestin the transaction, and votes cast by or voted under the control of an entity described in
subsection (c)(1), may not be counted in a vote of members to determine whether to authorize,
approve, or ratify a conflict of interest transaction under subsection [(b)(2)]. The vote of these
members, however, is counted in determining whether the transaction is approved under other
sections of this-chapter. A majority of the voting power, whether or not present, that are entitled
to'be counted in a vote on the transaction under this subsection constitutes a quorum for the
purpose of taking action under this section,




Article IV: Meetings of Directors

Section 4.1 Place of Meetings. All meetings of the Board of Directors shall be held in
Kailua-Kona, County and State of Hawaii, at such place and time as the Board of
Directors may determine. The board may permit any or all directors to participate in a
regular or special meeting by, or conduct the meeting through the use of, any means of
communication by which all directors participating may simultaneously hear each other
during the meeting. A director participating in a meeting by this means is deemed to be
present in person at the meeting,

Section 4.2 Annual Meetings. The annual meeting of the Board of Directors, for the purpose
of electing Directors, appointing officers, approving a budget for the year, and transacting
other business, shall be held at such time and place as the Board of Directors may determine.
Additional meetings may be called by or at the request of the president or twenty percent
(20%) of the Directors then in office.

Section 4.3 Regular Meetings of the Board of Directors. Regular meetings of the board of
directors shall be held at 4:30 pm on the fourth Tuesday of the month, (with the exception of
the months of July, August, and December:), or at any other time as the board of directors
may determine.

Section 4.4 Special Meetings: -Special meetings of the board of directors may be called by
or at the request of the board president, or twenty percent (20%) of the directors then in
office. Such-meetings must be held in Kailua~Kona, County and State of Hawaii.

Section 4.5 Notice of Meetings. Meetings of the Board of Directors may be held without
notice if the date, time and place of the meeting has been previously fixed by the Board;
otherwise, meetings must be preceded by at least two (2) days notice to each Director at his or
her address as shown by the records of the corporation. Such notice shall include the date,
time, and place of the meeting. Notice may be given by any usual means of communication
such as oral, written, or electronic transmission. A Director’s attendance at the meeting shall
constitute proof of notice to that Director.

Section 4.6 Quorum and Manner of Acting. A quorum of the Board of Directors
consists of six (6) or-a majority of the directors in office immediately before a meeting
begins, whichever is less. If a quorum is present when a vote is taken, the affirmative
vote of a majority of directors present is the act of the board of directors, unless'the vote of
a greater number of directors is required by law or these bylaws. Representation or voting
by proxy shall not be allowed.

Section 4.7 Action Without Meeting, Action required or permitted by law or these
bylaws to be taken at a meeting of the Board of Directors may be taken without a meeting
if the action is taken by all of the duly elected and qualified Board of Directors. The action
must be evidenced by signed written consent(s) describing the action taken and recorded



in the minutes. Consent may be evidenced by electronic transaction.
Article V: Officers

Section 5.1 Number. The officers of the corporation shall consist of a president, vice
president, secretary, treasurer, and other officers as may be elected by the Board of
Directors. If two (2) or more persons are at any time serving as co-presidents, the offices
of vice president, secretary and treasurer can be left unfilled during that period. However,
at all times there will be at least four (4) principal officers. Officers whose authority and
duties are not prescribed in these bylaws shall have the authority and perform the duties
prescribed by the Board of Directors. No person shall hold more than one office.

Section 5.2 Election and Term of Office. The principal officers of the corporation shall
be elected by majority vote by the Board of Directors atits annual meeting. The
Nominating Committee shall present a slate of nominees for election. Nominations may
also be made from the floor. All nominees for the four (4) principal offices must be
members of the Board of Directors. The term of office for each officer shall be one (1)
year, or until such officer's death, resignation, or removal, or until such officer's successor
iselected and shall have qualified, provided that person may be elected to serve for more
than two (2) successive terms in the office he/she has held. The Board of Directors may
appoint assistant secretaries, assistant treasurers and other officers at any time the need
may arise. A vacancy oceurring in an officer position may be filled at any time by the
Board of Directors. The term of an officer elected-to fill a vacancy shall expire at the end
of the unexpired term that such officer is filling.

Section 5.3 Resignation and Removal. An officer may resign at any time by delivering
notice to the Board of Directors. A resignation is effective when the notice is effective. If
a resignation is made effective at a future date, the Board of Directors may fill the
pending vacancy before the effective date if the Board provides that the suceessor does
not take office until the effective date. The Board of Directors may remove any officer at
any time, with or without cause, by a two-thirds (2/3) majority vote.

Section 5.4 Duties.

(a) President. The president shall be the chief executive officer of the corporation
and, subject to the control of the Board of Directors, shall supervise and control
the management of the corporation in accordance with these bylaws. The
president may sign, with any proper officer of the corporation so authorized by
the Board of Directors, any deeds, leases, mortgages, bonds, coniracts, or other
instruments that lawfully may be executed on behalf of the corpoeration, except
wheré the signing and execution thereof expressly shall be delegated by the Board
of Directors to be otherwise signed and executed. The president shall serve as the
chairperson of the Board of Directors and shall preside.at all meetings of'the
Board of Directors. The president shall, in general, perform all duties incident to
the office of president and such other duties as may be prescribed from time to



timne by the Board of Directors.

(b) Co-Presidents. As may be required to effectively carry out the duties of
the president no more than three (3) co-presidents may be elected by the Board
of Directors; the duties must be specified by the nominating committee prior to
election. In the absence of a co-president, the nominating committee shall specify
which of the remaining co-presidents shall perform the duties of the absent co-
president. In the event of death, inability or refusal to act of a co-president, the
remaining co-presidents shall divide the duties of that co-president with approval
by the Board of Directors.

(c)Vice President. In the absence of the president or all of the co~presiderits, or in the
event of death, inability or refusal to act of the president or all co- presidents, the vice
president, unless otherwise determined by the Board of Directors, shall perform the duties
of the president and, when so acting, shall have all the powers of and be subject to all the
restrictions upon-the president. The vice president shall also serve as vice chairperson of
the Board of Directors. The vice president shall perform such other duties as may be
assigned from time to time by the president or the Board of Directors,

(d) Co-Vice Presidents. As may be required to effectively carry out the duties of the
vice president, no more than two (2) co-vice presidents may be elected by the
Board of Directors; the duties must be specified by the nominating committee
prior to election. In the absence: of the president, when there are co-vice
presidents, the president shall specify which of the co-vice presidents shall
perform the duties of the president; or in the event of death, inability or refusal to
act of the president, the co-vice presidents shall divide the duties of the president
with approval by the Board of Directors,

(e) Secretary. The secretary shall perform all duties incident to the office of

secretary including thefollowing:

(a)approve and sign minutes of all meetings of the Board of Directors and the
Executive Committee;

(b) authenticate records of'the corporation when requested to do so;

(c) giveall notices required by law and by these bylaws;

(d) have general charge of the corporate books and records and of the corporate
seal, and affix the corporate seal to any lawfully executed instrument requiring
it;

(e) sign such instruments as may require such signature;

(f) cause such corporate reports as may be required by state law to be prepared
and filed in a timely manner; and other duties as may be assigned from time to
time by the president or the Board of Directots.

(f) Treasurer. The treasurer shall perform all duties incident to the office of treasurer




including the following;

(a)have custody of all funds and securities belonging to the corporation and
receive, deposit or disburse the same under the direction of the Board of
Directors;

(b)keep full and accurate accounts of the finances of the corporation in books
especially provided for that purpose;

(c)cause such returns, reports and/or schedules as may be required by the Internal
Revenue Service and the state taxing authorities to be prepared and filed in a
timely manner;

(d)cause a true balance sheet (statement of the assets, liabilities and fund balance)
of the corporation as of the close of each fiscal year and true statements of
activity (support and revenue, expenses, and changes in fund balance),
functional expenses, and cash flows for such fiscal year, all in reasonable
detail, to be prepared and submitted to the Board of Directors; and other duties
as may be assigned from time to time by the president or the Board of
Directors.

5.5 Contract Rights and Compensation. The appointment of an officer does notin
itself create contract rights. There shall be no compensation for the services provided by
any officer acting as an officer of the cotporation.

Article VI: Board of Advisors

Section 6.1 Appointment. A Board of Advisors may be appointed to provide advice and
counsel to the Board of Directors. Advisors shall serve at the pleasure of the Board of
Directors. There shall be no limit on the number of persons who may be appointed to the
Board of Advisors, nor shall there be any limiton the number of successive terms a person
may serve on the Board of Advisors.

Section 6.2 Qualifications. The qualifications for appointment to the Board of Advisors
shall be: .
(a)a sincere interest in the work of the organization;
(b)a willingness to attend 4t least one meeting of the Board of Advisors per year;
and
(c) a desire to support the purposes and goals of the organization as set forth in
Article I

Article YII: Committees

Section 7.1 Board Committees. The Board of Directors, by resolution adopted by the
majority of the Directors, may designate one (1) or more comrittees of the Board, in
addition to the committees established by these bylaws, each of which shall include one
(1) or more Directors. The creation of a committee of the Board and appointment of
members to it must be approved by a majority of the Directors in office-when the action
is taken. Committees, to the extent provided in said resolution and not restricted by law,



shall have and exercise the authority and act on behalf of the Board of Directors in the
management of the committee; but the designation of such committees and delegation
thereto of authority shall not operate to relieve the Board of Directors, or any individual
Director, of any responsibility imposed by law. A committee of the Board may not,
however:
(a)authorize distributions;
(b)prove or recommend dissolution, merger or the sale, pledge or transfer of the
corporation’s assets;
(c)elect, appoint or remove Directors or fill vacancies on the Board or on any
committee of theBoard;
(d).adopt, amend and repeal the Axticles of Incorporation or any bylaws.

Section 7.2 Executive Committee. The Executive Committee shall consist of no more
than eight (8) Directors including the four principal officers of the corporation, co-
officers elected by the Board of Directors, and any additional Directors appointed by the
President-and approved by a majority of all Directors then in office. Additional Directors
shall serve in such capacity until the next annual meeting of the Board of Directors. The
president shall serve as the chairperson of the Executive Committee and shall preside at
all of its meetings. Except to the extent prohibited or limited by Section 7.1 above ot by
resolution of the Board of Directors, the Executive Committee may exercise the authority
of the Board of Directors at such times as the Board is not in session. In addition, the.
Executive Committee shall perform the functions described in Section 3.1, making the
appropriate recommendations for action to the full Board of Directors as required.

Section 7.3 Nominating Committee. The Nominating Committee shall consist of three
(3) to five (5) members, no-more than two (2) of whom currently shall be Directors of the
corporation. The current president may not be a member of this committee. The
committee members shall be appointed by the Board of Directors on an annual basis, to
serve until the next annual meeting of the Board. A vacancy on this committee may be
filled by the Board of Directors at any time. Members of the Nominating Committee may
be appointed to successive terms. The committee shall be responsible for identifying and
recruiting prospective Directors of the corporation and shall present a slate of nominees
forelection as Directors at the annual meeting. The committee shall also present a slate of
nominees for appointment as principal officers of the corporation and may make
recommendation for chairpersons of the operating committees, The Nominating
Committee is encotiraged to make recommendations for the Board of Advisors.

Section 7.4 Operating Committees. Within thirty (30) days after the annual meeting
each year, the Board of Directors by majority vote shall appoint-a chairperson of each of
the operating committees. A vacancy occurring in the position of committee chairperson
shall be filled in like manner. The chairperson of each operating committee shall appoint
the members of the committee. New members of the committees may be appointed atany
time. A majority of the whole committee shall constitute a quorum and the act of a
majority of the members present at a meeting at which a quorum is present shall be the
act.of the committee. Each committee may adopt rules for its own operation that are not




inconsistent with these bylaws or with rules adopted by the Board of Directors. The
operating committees shall perform the functions described below and such other
functions as the Board of Directors may provide.

(a) Development Committee. The committee shall develop a fund-raising plan
for'the corporation and shall develop and coordinate fund-raising activities needed to
‘conduct the business of the organization. Its responsibilities shall include such tasks as:
fund-raising campaigns, grant proposal writing, special fund-raising events, and
cultivation of major donors.

(b) Public Relations Committee. The committee shall develop an information
plan and be responsible for disseminating information about the corporation and its
projects. The committee shall develop and coordinate such activities as public speaking,
communicating with media resources including newspapers, radio and television, and
-publishing a periodic newsletter, Responsibilities include working with all appropriate
members of the media to educate and inform the public regarding the mission and
purposes of the organization, the need for better and more affordable housing in certain
areas, and the steps being taken to meet this need.

(¢) Family Selection Comumittee. The committee shall develop the selection
criteria and application forms, screen applications, interview applicants, and recommend
applicants to the Board of Directors for approval as prospective homeowners. The
committee shall coordinate its activities with the Family Support, Site Selection and
Building Committees.

(d) Family Support Committee. The committee shall develop and implement a
planto provide Habitat homeowners and prospective homeowners with a mutual
support system, educational opportunities, and a forum for discussions pertaining to
home ownership and maintenance, all for the purpose of helping families to break the
poverty cycle and become independent.

(e) Site Selection Committee. The commitiee shall develop criteria for site
selection of projects to be approved by the Board of Directors. The committee shall be
‘responsible for targeting the area(s) of the community in which projects will be
developed, investigating and researching the availability of property, and
recommending property to'the Board of Directors for acquisition. The committee shall
work in conjunction with the Building Committee to evaluate the suitability of
potential sites priortoacquisition.

(H) Building Committee. The committee, working with the Site Selection
Committee and the Family Selection Committee, shall develop plans for new or
rehabilitated homes and buildings suitable to the sites and families selected. The
committee is responsible for planning and implementing the construction projects

including such tasks as obtaining house plans, soliciting pmfessmnal help and dona’uons
of building materials, coordinating volunteers and supervising construction.




(g) Finance Committee. The committee shall work with the Treasurer to
develop a financial plan to assure the long-tern viability of the organization. It shall
work closely with the fund-Raising Committee during fund-Raising activities and shall
oversee the organization's long-term investmentstrategies.

(h) Faith Relations Committee. The committee shall work with the churches,
synagogues, and other religious groups in West Hawaii to obtain their input and achieve
their support regarding family selection, site selection, and fund-raising activities. The
committee shall provide information to and obtain information from these groups
about the mission and purposes of the corporation, the need for better and more
affordable housing ih certain areas, and the steps being taken to meet this need.

(i) Human Resources Committee. The committee shall develop and implement
a plan to effectively and efficiently involve all volunteers in the activities and projects
of the corporation. Responsibilities shall include the development and administration
of policies and procedures relating to volunteers and any employees.

Article VIII: General Provisions

Section 8.1 Seal. The corporation may have a seal whose design shall be approved by the
Board of Directors.

Section 8.2 Amendments. These bylaws may be amended or repealed and new bylaws

may be adopted by the Board of Directors; such action shall be preceded by at least seven
(7) days written notice of any meeting of the Board of Directors. at which the action may
be approved. The notice must state that the purpose, or one of the purposes, of the
meeting is to consider proposed action(s) regarding the bylaws and contain or be
accompanied by a copy or summary of the action or state the general nature of the action.
Any action must be approved by two-thirds (2/3) of the Directors in office at the time of the
action.

Section 8.3 Fisecal Year. The fiscal year of the corporation shall begin on July 1 .and end
on June 30 of each year.

Section 8.4 Financial Reports. The books of the corporation shall be closed as of the
enid of each fiscal year and financial statements shall be prepared and submitted to the
Board of Directors (see Section 5.4 regarding duties of the treasurer). The Board of
Directors shall engage as independent certified public accountant to audit or review the
financial statements. :

Section 8.5 Corporate Minutes and Records. The Board shall keep as permanent
records minutes of all its meetings, a record of all actions taken by the Directors without
ameeting, and of any other committees of the Board of Directors. Records shall be




maintained in written form or in another form capable of conversion into written form
within a reasonable time. The following records shall be kept at the principal office:
(a) Atrticles of Incorporation or restated Articles of Incorporation and all
amendments to.them currently in effect;
(b) bylaws or restated bylaws and all amendments to them currently in effect;
(c)list of the names and business or home addresses of its current Directors and
officers; and,
(d)thie most recent annual report delivered to the secretary of state, as required by the
State of Hawaii Nonprofit Corporation laws.

The minutes and records described above, and copies of:
(a)any application filed with and any letter or other document issued by the
Internal Revenue Service with respect to the tax exempt status of the
corporation; and
(b)the annual returns filed with the Internal Revenue Service for the three most
recent years (if such returns are required) provided, that the names and
addresses of contributors to the corporation may be kept confidential;
shall be made available for inspection by any individual during normal business hours.

Section 8.6 Investments. The corporation shall have the right to retain all or any part of any
securities or property acquired by it in whatever manner, and to invest and reinvest any

funds held by it, according to the judgment of the Board of Directors without being
Restricted to the class of investments that a Director is or may hereafter be permitted by law to
make or any similar restriction; provided, that no action shall be taken by or on behalf of the
corporation if such action is a forbidden activity or would result in the denial of tax exempt
status under Section 501 (¢) (3) of the internal revenue code, as amended.

Section 8.7 Checks and Drafts. All checks, drafts or other orders for the payment of
money issued in the name of the corporation shall be signed by an officer of the
corporation; provided, that any check, draft or other order for the payment of an amount
in excess of Five Hundred Dollars ($500.00) shall require two (2) authorized signatures.
No payment of money issued in the name of the corporation shall be made unless
authorization to disburse such funds is initially obtained as determined by resolution-of
the Board of Directors,

Section 8.8 Prohibited Activities. The corporation is organized as a nonprofit corporation
under the State of Hawaii Nonprofit Corporation laws and as a tax exempt organization
exclusively for charitable, religious, educational and scientific purposes within the
meaning of Section 501(c)(3) of the Internal Revenue Code, as amended. The powers and
activities of the corporation shall be limited as follows:

(a) No part of the net earnings of the corporation shall inure to the benefit of, or
be distributable to its members, trustees, Directors, officers, or other private persons,
except that the corporation shall be authorized and empowered to pay reasonable
compensation for services rendered and to make payments and distributions in



furtherance of the purposes set forth in the Articles of Incorporation and these Bylaws.
No substantial part of the activities of the corporation shall be the carrying on of

__propaganda, or otherwise attempting to influence legislation, and the corporation shall
not participate in, or intervene in any political campaign on behalf of or in opposition to
any candidate for publicoffice.

(b) Anything contained in these bylaws to the contrary notwithstanding, the
corporation shall not carry on or otherwise engage in any activities not permitted to be
carried on or engaged in by: (1) a corporation exempt from federal income tax under
Section 501(c)(3) of the Internal Revenue Code, as amended, or any corresponding
section of any future tax code; (2) a corporation, contributions to which are deductible
under Section 170(c)(2) of the Internal Revenue Code, as amended, or any corresponding
section of any future tax code; or, (3) a corporation organized and existing under 415B,
Hawaii Revised Statutes.

Section 8.9 No Loans To or Guarantees For Directors. The corporation may not lend
money to or guarantee the obligation of a Director or officer of the corporation, but the
fact that a loan or guaranty is made in violation of this section does not affect the
borrower's liability on the loan.

Section 8.10 Indemnification. The corporation shall indemnify a Director who was
successful, on the merits or otherwise, in the defense of dny proceeding to which the
Director was a.party because he or she was.a Director of the corporation, against
reasonable expenses actually incurred by the Director in connection with the proceeding.
In addition, if an individual is made a party to a proceeding because the individual is or
was a Director, officer, employee or agent of the corporation, the Board of Directors may,
to the extent permitted by law, authorize the cotrporation to advance expenses to such
individual and/or indemnify such individual against liability incurred in the proceeding.

Section 8.11 Insurance. The Board of Directors shall require the purchase of and
maintain insurance on behalf of any person who is or was a director, officer, employee or
agent of the corporation or who is or was serving at the request of the corporation as a
director, officer, employee or agent of another corporation, partnership, joint venture, trust
or-other enterprise, against any liability asserted against and incurred by the individual in
any such capacity, or arising out of the individual's status as such, whether or not the
corporation would have the power to indemnify against such ligbility under the provisions
of Section 8.10. As a minimum, the purchased insurance shall provide protection to the
extent provided by the liability insurance available from Habitat for Humanity
International Inc. and other similar nonprofit organizations.

Section 8.12 Dissolution. In the event of the dissolution and liquidation of this
corporation, to the extent allowed or permitted under applicable laws, the property and
assets of the corporation shall be, as determined by the Board of Directors, distributed to
orsold and the proceeds of such sales distributed to:




(a) Habitat for Humanity International, Inc., a Georgia Nonprofit Corporation and
a corporation exempt from taxation undel Section 501(c)(3) of the Intemal
Revenue Code, as amended;or

(b)any other organization(s) organized and operating for the same purposes for
‘which the corporation is organized and operating, or any organization(s),
foundation(s), fund(s), or corporation(s) organized and operating exclusively
for religious, charitable, scientific, educational, or other purposes permitted by
Section 501(c)(3) of the Internal Revenue Code, as amended, all of which such
organizations, foundations, funds, or corporations shall be exempt under ;
Section 501(c)(3) of the Internal Revenue Code, as amended. In any event that
any assets are not disposed of in accordance with the provisions of the Articles
of Incorporation, the Court of Hawaii County shall, upon application of one ot
more persons having a real interest in the corporation or its assets, make such
distribution(s) as provided in the Articles ofIncorporation.

Section 8.13 Conduct of Proceedings. Robert's Rules of Order, newly revised, shall

govern the proceedings of all meetings.of the incorporation, except as otherwise provided
in these bylaws.

Apploved by the Board of Directors of Habitat for Humanity Hawait Island on thezQz) day
O/Uf-_ 2017.
Signed C%/

Board Pr e31dent
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“THE THIRTIETH LEGISLATURE

APPLICATION FOR GRANTS
CHAPTER 42F, HAWAII REVISED STATUTES

; Type of Grant Request:
[] operating Capital

Legal Name of Requesting Organization or Individual: Dba: |

Habitat for Humanity Hawaii Island, Inc. Habitat for Humanity Hawaii Island

Amount of State Funds Requested: $500,000.00
Brief Description of Request (Please attach word document to back of page if extra space is needed): -

- Currently, Habitat Hawai'i Island is planing to build 14 homes In partnership with 14 Low-income families, the
Department of Hawaiian Homelands (DHHL) funding 6 of the 14 homes total cost of $1,950,000 and the State of

Hawai’ i funding 8 of the 14 homes total cost $2,6000,000 through the 2023-2024 GIA grant program request for gap
- funding of $500,000 (pending). The total cost to complete the construction of 14 homes is $4,550,000.

Amount of Other Funds Available: Total amount of State Grants Received in the Past 5

State: $0 Fiscal Years:
Federal: $0 $365,000.00
County: $0 Unrestricted Assets:

$$1 ,521,026.00

Private/Other: $1 ,950,000.00

 New Service (Presently Does Not Exist): []  Existing Service (Presently in Operation): [l]

Type of Business Entity: Mailing Address:
E 501(C)(3) Non Profit Corporation P.O. Box 4619
D Other Non Profit City: State: Zip:
[Jotner Kailua Kona HI 96745

Contact Person for Matters Involving this Application
Patrick F. Hurney

Name: Title: ‘
Patrick F.Hurney Executive Director
Email: Phone:

pat@habitathawaiiisiand.org

808-331-8010 ext. 103

Federal Tax ID#: State Tax ID#
I I
% 7 /// Patrick F. Hurney, Executive Director 01/17/2023
Authorized Signature — Name and Title Date Signed
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™ ™
' Applicant: Habitat for Humanity Hawaii Island

Application Submittal Checklist

The following items are required for submittal of the grant application. Please verify and
check off that the items have been included in the application packet.

1) Certificate of Good Standing (If the Applicant is an Organization)
2) Declaration Statement

3) Verify that grant shall be used for a public purpose

4) Background and Summary

5) Service Summary and Outcomes

N N N K H H

6) Budget
a) Budget request by source of funds (Link)
b) Personnel salaries and wages (Link)
¢) Equipment and motor vehicles (Link)
d) Capital project details (Link)
e) Government contracts, grants, and grants in ald (Link)

M  7) Experience and Capability

M  8) Personnel: Project Organization and Stafﬁng

;: QI 4 7 / _1 Patrick Hurney, Executive Director 01/16/2023

AUTHORIZED -SIGNATURE /’P%INT NAME AND TiTLE Date

Rev 10/22/2022 : Application for Grants
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Department of Commerce and Consumer Affairs

CERTIFICATE OF GOOD STANDING

I, the undersigned Director of Commerce and Consumer Affairs
of the State of Hawaii, do hereby certify that

HABITAT FOR HUMANITY HAWAII ISLAND, INC.

was incorporated under the laws of Hawaii on 07/02/2001 ;
that it is an existing nonprofit corporation; and that,

as far as the records of this Department reveal, has complied
with all of the provisions of the Hawaii Nonprofit Corporations
Act, regulating domestic nonprofit corporations.

IN WITNESS WHEREOF, | have hereunto set
GHERCE 4w, my hand and affixed the seal of the

Department of Commerce and Consumer
Affairs, at Honolulu, Hawaii.

Dated: January 10, 2023

" Director of Commerce and Consumer Affairs

P*\
o nn¥

" Ta check the authenticity of this cerlificate, please visit: http: / /hbe. ehawaii .gov/documents/autherticate. html
Authentication Code: 450744 -C0GS_PDF-122999D2
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™ ™
DECLARATION STATEMENT OF

APPLICANTS FOR GRANTS PURSUANT TO

CHAPTER 42F, HAWAI'I REVISED STATUTES

The undersigned authorized representative of the applicant certifies the following:

3]

2)

3

4)

The applicant meets and will comply with all of the following standards for the award of grants pursuant to

Section 42F-103, Hawai'i Revised Statutes:

a) Is licensed or accredited, in accordance with federal, state, or county statutes, rules, or ordinances, to
conduct the activities or provide the services for which a grant is awarded;

b) Complies with all applicable federal and state laws prohibiting discrimination against any person on the
basis of race, color, national origin, religion, creed, sex, age, sexual orientation, or disability;

c) Agrees not to use state funds for entertainment or lobbying activities; and

d) Allows the state agency to which funds for the grant were appropriated for expenditure, legislative
committees and their staff, and the auditor full access to their records, reports, files, and other related
documents and information for purposes of monitoring, measuring the effectiveness, and ensuring the
proper expenditure of the grant.

If the applicant is an organization, the applicant meets the following requirements pursuant to Section
42F-103, Hawai'i Revised Statutes:
a) Is incorporated under the laws of the State; and

b) Has bylaws or policies that describe the manner in which the activities or services for which a grant is
awarded shall be conducted or provided; and

If the applicant is a non-profit organization, it meets the following requirements pursuant to Section
42F-103, Hawai'i Revised Statutes:
a) Is determined and designated to be a non-profit organization by the Internal Revenue Service; and

b) Has a governing board whose members have no material conflict of interest and serve without
compensation.

The use of grant-in-aid funding complies with all provisions of the Constitution of the State of Hawaii (for
example, pursuant to Article X, section 1, of the Constitution, the State cannot provide "... public funds ...
for the support or benefit of any sectarian or nonsectarian private educational institution...").

Pursuant to Section 42F-103, Hawai'i Revised Statutes, for grants used for the acquisition of land, when the
organization discontinues the activities or services on the land acquired for which the grant was awarded and
disposes of the land in fee simple or by lease, the organization shall negotiate with the expending agency fora
lump sum or installment repayment to the State of the amount of the grant used for the acquisition of the land.

Further, the undersigned authorized representative certifies that this statement is true and correct to the best of
the applicant's knowledge.

Habitat for Humanity Hawaii Island

Typed Name of Individual or Organization)

s 01/16/2023
Vetd ¥ H————m—
(Signature) - (Date)
Patrick Hurney, Executive Director
(Typed Name) (Title)

Rev 12/14/22 5Application for Grants




Grant Application Form
Narrative Response to Sections |-VIi



N ™
Applicant Habitat for Humanity Hawai'i Island

Application for Grants

If any item is not applicable to the request, the applicant should enter “not applicable”.

.- Certification — Please attach immediately after cover page

1. Certificéte of Good Standing (If the Applicant is an Organization)

If the applicant is an organization, the applicant shall submit one (1) copy of a certificate
of good standing from the Director of Commerce and Consumer Affairs that is dated no
earlier than December 1, 2022.

Please See Attached-Certificate of Good Standing issued by the Director of
Commerce and Community Affairs.

2. Declaration Statement

The applicant shall submit a declaration statement affirming its compliance with Section
42F-103, Hawai'i Revised Statutes.

Please See Attached-Signed copy of the Declaration Statementi Form.
3. Public Purpose

The applicant shall specify whether the grant will be used for a public purpose pursuant
to Section 42F-102, Hawai'i Revised Statutes.

Yes, all funds received through the awarding of the GIA-CIP Grant program for FY
2023-2024 will be used for public purposes as specified in Section 42F-102, Hawai'i
Revised Statues. More specifically, the funds will be used for the construction of

affordable single-family housing for low-income, hardworking, families residing in
Hawai'i County on Hawai'i Island.

ll. _Background and Summary

This section shall clearly and concisely summarize and highlight the contents of the
request in such a way as to provide the State Legislature with a broad understanding of
the request. Please include the following:

1. . A brief description of the applicant's backgrodnd;

Habitat for Humanity has had a presence on Hawai'i Island since 1989 when Habitat for
Humanity Hale O Aloha Hilo was founded. Habitat for Humanity West Hawai'i was
founded in 2002, and in 2017 the two affiliates merged to become Habitat for Humanity
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Hawai'i Island . Habitat Hawai'i Island is a 501 (C) (3) non-profit, a faith-based
organization.

Our Mission:
“Seeking to put God’s love in actlon Habitat for Humanity brings people together to
build homes, community, and hope”. ‘

Our Vision:
Our vision is “A world where everyone has a decent place to live.”

Habitat for Humanity Hawaii Island (HFHHI) serves the geographic area of the entire
Big Island of Hawal'i. To date, HFHHI has built 61 new homes, completed 58 critical
home repairs, and undertaken a neighborhood revitalization project in Waimea.

HFHHI is a designated Community Housing Development Organization (CHDO),
recognized by the State and County of Hawai'i to be a non-profit organization with the
capacity to develop affordable housing opportunities in our community. This designation
allows us exclusive access to certain governmental funding opportunities available only
to organizations receiving this designation.

Habitat for Humanity Hawai'i Island Strives to break the cycle of poverty and
homelessness by providing affordable homeownership opportunities to low-income
families on the Big Island of Hawai'i.

Organization’s Experience and Accomplishments:

As noted, HFHHI has completed the construction of 61 new affordable homes and 58
critical home repairs for families in need in Hawai’i County. Other noted points of
accomplishment and responsibility include:

e Merger with Hale O Aloha Hilo Habitat for Humanity in 2017 expanded the
geographic service area of our affiliate to serve all of Hawai'’i Island.

e 3 ReStore locations in Kona, Hilo, and Waimea contribute more than $800,000
dollars annually in revenue to our operations and affordable housing programs,
as well as keep reusable items that can be resold from entering the landfill.

e 2012 Blitz Builds- 5 homes in 10 days

2017 Blitz Build - 10 homes in 10 days

e 2018 Kilauea Disaster Response —

Participated in 30 micro-transitional shelters build

28 home repairs during disaster recovery

Involved in ongoing disaster recovery efforts in affected neighborhoods

Awarded County of Hawai'i Kilauea Recovery Grant of $500,000 to build 5

homes in Nanawale Estates for families who were displaced by the

volcanic eruption [

e 2020 Habitat Hawai'i Island was forced to make unprecedented adjustments to
operate with challenges presented by the Covid-19 Pandemic. One sngnlflcant
change was the addition of Habitat’s participation in mortgage and rental

' assistance programs. Typically, Habitat does not participate in these programs
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but the pandemic caused shutdowns of construction projects, ReStore
operations, and fundraising activities. Also, the pandemic hit Hawai'i's overall
economy hard as tourism and travel were shut down with a slow return as seen
today. As a result, HFHHI was only able to build: 4 units in 2020, 1 unit in 2021,
and 1 unit in 2022.

Currently, Habitat Hawai'i Island is planing to build 14 homes In partnership with 14
Low-income families, the Department of Hawaiian Homelands (DHHL) funding 6 of
the 14 homes total cost of $1,950,000 and the State of Hawai’i funding 8 of the 14
homes total cost $2,6000,000 through the 2023-2024 GIA grant program request for
gap funding of $500,000 (pending). The total cost to complete the construction of 14
homes is $4,550,000.

The Habitat model helps families build homes with low monthly mortgage payments so
they may use .the remainder of their income for nutritious food, adequate health care,
education, and reliable transportation. The mortgage payments help fund Habitat to
build more homes. This also allows Habitat homeowners to “pay it forward”, creating
more affordable housing opportunities for future families in need.

Habitat Hawai'i Island strives to empower and strengthen low-income families by
providing them with a solid foundation from which to build a better life. Habitat’s vision
is a world where everyone has an affordable, safe, place to live; and our mission is to
bring people together to build homes, communities, and hope.

2. The goals and objectives related to the request;

To Help Build Strength and Stability:

At Habitat for Humanity, we build. We build because we believe that everyone,
everywhere should have a healthy, affordable place to call home. When a family helps
build or improve a place they can call home, they are also building a better community,
and a better life for themselves.

Habitat's purpose is to provide affordable homeownership opportunities for low-income
families. Evidence-based, best practices guide the services provided for affordable,
sustainable home ownership. Habitat staff and volunteers work to bunld new homes with
families and then offer an affordable mortgage along with support such’as trammg in -
home maintenance, home repair, budgeting/financial literacy, and more. i

Goal FY 2023-2024
Habitat for Humanity Hawai'i Island has an overall goal of building 14 new, affordable,

sustainable homes with low-income families earning between 30% and 80% df the Area
Median Income (AMI).

Intended Outcomes FY 2023-2024
This project will lead to the following intended outcomes:
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1. 14 new affordable homes constructed with 14 hardworking low-income
families, Habitat volunteers, and staff.

2. 14 Habitat families close on respective homes, pay an affordable
mortgage and move into new, safe, affordable homes.

3. Strong partnerships and a multi-sector collaboration with foundations,

corporations, small businesses, and the county, state, and federal
government lessens the burden on government and social services
agencies.

4. 14 hardworking deserving families (an estimated 42-70 individuals
depending on family size of 3-5) move out of the inescapable cycle of
poverty/homelessness and into safe affordable homes leading to family
stability and prosperity.

To achieve this goal habitat Hawai'i Island has outlined the following objectives:

1. Increase monetary and in-kind resources to meet the costs of building 14
new homes in FY 2023-2024.

2. Develop partnerships and collaborate with foundations, corporations, local
businesses, and county, state, and federal agencies to build safe,
affordable single-family homes for low-income families on the Island of
Hawali'i. ‘

3. Recruit and coordinate teams of volunteers to assist with the construction
of the 14 homes.

4. Family Selection Committee: Provide mentorship to the 14 (qualified)
low-income families earning between 30%-80% of the AMI for Habitat
homes to be constructed.

5. Habitat families, staff, contractors, and teams of volunteers work together
to build 14 new affordable homes.

6.  All 14 Habitat families close on their respective homes, move into new,
safe homes and begin paying an affordable mortgage.

3. The public purpose and need to be served;

The state of Hawai'i has long experienced a housing crisis with one of the highest rates
ofthomelessness in the country. Residents of Hawai'i are also seeing the highest
increase in the country for cost of living, one of the costliest housing markets, and a
rapid increase in the rate of poverty.

Due to stagnant wages, heavy taxes, and the high cost of food and necessities, home
ownership is a distant dream for most families on the Big Island. Even the average
salaries of workers critical to Hawai'i’'s economy, teachers, emergency responders, and
construction workers are unable to afford fair market value rent and homes for sale.

!
Statistics show, 51% of the population of Hawai'i is cost-burdened by housing
expenses spending more than 50% of their income on housing (HUD standard is

4
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spending no more than 30% of income). When families pay, too much for their housing,
it means sacrifices in other areas of their lives, like nutritious food, healthcare childcare,
and solid transportatlon

All of these factors create a cycle of poverty and/or homelessness that is inescapable
no matter how hard a family works. In Hawai'i, 7 in 5 households is at risk of
homelessness. Over half of the families that are homeless or in fransitional housing
have jobs. The high cost of living and homelessness is not only felt by those it directly
affects-each year: The public cost of someone who is homeless (the most vulnerable
and disabled) can range between $35,000 and $150,000 in services funded by public
assistance. Many of these services are temporary solutions to the problem.

Habitat Hawal'i Island offers the permanent solution of homeownership as a
cost-effective and efficient way to impact this issue. Building and owning a home
provides the foundation for families to realize their true potential. Studies show that
students ‘with a stable home environment have higher grades in school, and increased
participation in social activities. Children are healthier and safer. There is a great
benefit to local, State, and Federal agencies, because homeownership means that
families are less likely to rely on those agencies for funding and services, therefore,
improving the entire community.

Building 14 new homes creates the potential to improve the lives of an estimated 42-70
individuals (depending on family size of 3-5) living in poverty and unhealthy, unsafe, and
overcrowded conditions.

4, Describe the target population to be served;

Habitat for Humanity Hawai'i Island serves the following target population:

1. Hardworking low-income families earning between 30% and 80% of the Area
Median Income {AMI) with priority to families making less than 60% AMI and
residing in Hawai'i County.

2. Native Hawai'ian families eligible for land through Hawai'ian Homelands and
earning between 30% and 80% of the Area Median Income (AMI) with priority to
families making less than 60% AMI and residing in Hawai'i County.

13. Habitat has also determined that it will give priority to families that are the

- following:

homeless or at risk of homelessness

have young children that need safe and stable housing

elderly in need of a safe home.

Families willing to share in the responsibility of building their own home

through Habitat for Humanity’s sweat equity program and meeting Habitat

criteria.

Tae TP

The number of persons served for FY 2023-2024: The intended result is to serve 14
hardworking low-income families. The actual number of individuals depends on the size

5
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of each household. For example, a household of 3-5 members serves beiween 42-70
individuals. :

The specific age range of persons served depends on the final selection of the qualified
families. Individuals served by this project typically range from infants to senior citizens.

5.> Describe the geographic coverage.

Service Area-Geographic Coverage

Following the merger between the Habitat West Hawai'i affiliate and the Habitat Hilo

affiliate, HFHHI began serving families, island-wide. Habitat families and construction
project(s) will all be located in Hawai'i County, Hawai'i.

_For the purposes of this grant, the specific location of the land is to be determined
depending on the needs of the families selected and served. The property identified for
construction is a combination of private and public land. Some of the property available
is through Habitat's partnership agreement with the Department of Hawai'ian
Homelands for families who qualify and are determined eligible. Also, Habitat Hawal'i
Island owns a number of parcels donated to be used for home construction on behalf of
Habitat Families in need.

lll. __Service Summary and Outcomes

The Service Summary shall include a detailed discussion of the applicant’s approach to
the request. The applicant shall clearly and concisely specify the results, outcomes, and
measures of effectiveness from this request. The applicant shall:

1. Describe the scope of work, tasks and responsibilities;

Scope of work:
The primary focus of this project is to give a “hand up” not a “hand out” to 14
hard-working, low-income families who are affected by the nearly inescapable cycle of
poverty and homelessness. Many of the families served would not be able to own a
home otherwise and are families impacted by several critical factors as follows:

i _ ~ |

‘@ The devastating destruction of the Kilauea Volcano eruption and subsequent lava

flow, >
e The Covid-19 pandemic,
-~ e and the rapid inflation of the cost of living and housing.

Each year, Habitat Hawai'i Island grows and strives to build capacity in alignment with
the growing need for affordable housing. Habitat Hawai'i Island is committed to

increasing significantly its impact on the gap between affordable homes, the needs of
working families, and the crisis of homelessness and poverty on the Island of Hawai'i.
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Each new habitat home begins with fundraising by the Habitat Hawai'i Island Board of
Directors, Habitat Hawai'i Island’s Executive Director, and Staff for 100% of the cost
associated with construction. Confirmation of adequate funding is the first step that
begins the building process.

In FY 2023-2024, Habitat committed to constructing 14 new homes with 14 families in
need island-wide. Working in partnership with local and state agencies, the Department
of Hawai'ian Homelands (DHHL), (through which leasehold property and construction
loans are provided on behalf of native Hawai'ians), and our corporate and community
partners, we will achieve this goal. 6 out of the 14 families will receive assistance
through DHHL in FY 2023-2024 to build their new affordable homes in partnership with
HFHHI. For purposes of this grant HFHHI is making this request for funding $500,000
through CIP/GIA grant for gap funding to help serve the remaining 8 families in need of
assistance.

2. Provide a projected annual tlmelme for accomplishing the results or
outcomes of the service;

Tasks and Responsibilities:

Under the general direction of the Building and Construction Committee the Executive
. Director, Finance Director, and Construction Site Supervisor will begin project planning
on March 1, 2023. Meetings are scheduled for project planning and will include the
Family Services Manager, and a Volunteer Coordinator.

Habitat Family Services staff will deliver orientations for prospéctive Habitat
homeowners in locations across our services area, on the Big Island. After orientations,
the Habitat Family Selection Committee meets and selects families based on need,
ability to pay an affordable mortgage, and willingness to work 500 hours of sweat
equity on the construction of their home.

The Marketing and Community Outreach Coordinator and Construction. Site Supervisor
recruit volunteers and sub-contractors to keep the costs of construction as low as
possible to insure the home is affordable for Habitat families.

The Construction Site Supervisor puts together a construction schedule and plans are
drawn up. The schedule includes site preparation, installation of the foundation,
acquiring building materials and all supplies, framing, roofing, and finishing. The
Executive Director, Construction Site Supervisor and the Board of Directors
Building/Construction Committee oversees the schedule and tasks to complete.

These tasks have already been identified and assigned for the 8 GIA funded homes
beginning July 1, 2023. Although it is sometimes challenging to raise sufficient funds,
Habitat staff and board members are committed to doing so and providing
homeownership opportunities for hardworking, low-income, deservmg Habitat families
during FY 2023-2024.
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The project is scheduled to begin with Habitat’s fiscal year, July 1, 2023 and

completed by June 30, 2024. The chart below is an estimated timeline of construction

activities.

Construction Timetable

Start Date

End Date

Pre-Construction
e Building Permits

Fees, etc.
¢ Site Prep

e temporary electric utilities
e Materials on Site

| Jul.1, 2023

Oct. 31, 2023

Construction: ’
o Concrete Foundation or Pier and Post and Beam
Setting
Framing
Roofing
Exterior finishes: walls, siding, windows, doors,
painting

Oct. 15, 2023

Dec. 15, 2023

Plumbing and electrical

Dec. 15, 2023

Jan. 30, 2024

Interior finish work .

Feb. 1, 2024

Mar. 31, 2024

Additional Site work

Apr. 10, 2024

Apr. 30, 2024

Walkways installed

May 1, 2024

May. 15, 2024

Project Complete June 30, 2024

Anticipated Results:

The result of this project will be 14 newly constructed affordable homes including 6
homes with funding from DHHL and 8 home with funding from GIA for habitat-qualified
low-income families. These homeownership opportunities will be sustainable due to the
low, no-interest mortgage payments and through the service delivery model perfected
by Habitat, which emphasizes homeownership development and training, and includes

ongoing case management life, and soft skills training supported by financial literacy .
educanon

f
i

3. Describe its quality assurance and evaluation plans for the request.
Specify how the applicant plans to monitor, evaluate, and improve their
results; and

Quality Assurance: ’ ‘

Quality assurance is one of the bqulng blocks of the Habitat for Humanity Risk

Prevention and Response Program. This program includes the annual Habitat Affiliate

Agreement to conduct business according to the principles established by Habitat

International for all facets of the organization, ranging from family selection, service

delivery, governance, human resources, and financial and legal practices.
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All Habitat for Humanity affiliates must adhere to Habitat International’s specific criteria.

Additionally, each Habitat affiliate is required to report quarterly to Habitat International
on progress towards approved targets for the number of homes built, outputs/outcomes
for homeowners, human resource practices, and board governance. :

For this project, home construction inspections will be regularly scheduled and
performed at each phase of construction assuring the quality of work. Site supervisors
closely monitor the work of volunteers where appropriate and volunteers attend a
required online safety course.

Once a home is completed, the homeowner must fill out a buyer’s checklist for each
room of the interior and general exterior. All (if any) deficiencies are noted and a plan is
made to rectify them.

4, List the measure(s) of effectiveness that will be reported to the State
agency through which grant funds are appropriated (the expending
agency). The measure(s) will provide a standard and objective way for the
State to assess the program’s achievement or accomplishment. Please
note that if the level of appropriation differs from the amount included in
this application that the measure(s) of effectiveness will need to be
updated and transmitted to the expending agency.

Evaluation:
Early and robust evaluation is a key aspect of Habitat Hawai'i Island’s homebuilding
program and Habitat has adopted several planning, monitoring, and evaluation tools.

Habitat’'s evaluation process starts with setting the vision of what is to be achieved,
defining the results, selecting the tools, implementing the monitoring activities, and then
using the resulting data to determine whether the right approach is being taken or what
adjustments might be necessary because of what is learned.

Contributing to both quantitative and qualitative data collection, several tools are used.
First, we measure the number of low-income families that respond to our outreach
efforts, to ascertain our effectiveness in serving the target population. Second, we
monitor the number of families that qualify as Habitat homeowners according to the
program criteria set.

We also consider the number of families who may not qualify in the short term but may
benefit from a plan to qualify in the future, such as starting a savings account or
becoming a part of an “incubator™ program set up to assist families to qualify and
become homeowners or work to help them improve their credit scores. In the longer
term, we monitor and evaluate the family’s responsiveness to the mandatory financial
literacy training and the Family Support Representative’s ‘assessment of their progress
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as potential sustainable homeowners. This allows us to take timely action to remedy
any problems that might arise.

Habitat Hawai'i Island also administers an annual Habitat family survey in order to track
each family’s overall satisfaction with the process of becoming a homeowner. The
survey delves into what they learned from the experience, and how they compare the
quality, affordability, and size of their new space with that of their prior housing. The
survey also asks questions that gauge the experience that each family had with Habitat
for Humanity Hawai'i Island staff and volunteers.

Habitat implemented a sophisticated system of evaluation known as “Success
Measures” provided by Habitat for Humanity International to evaluate its’ new home
construction program. Success Measures is the only national effort of its kind to
support the collection of outcomes and impact data from the community development
field and consists of various survey tools, focus groups, and observation formats. Using
this information, Habitat Hawai'i Island can determine the impact of the actions and then
act on the findings.

Finally, in addition to local data collection, analysis, and evaluation programs, Habitat
International has aggregated research that shows that affordable housing brings great
benefits to communities and to individuals in the areas of economic stability, wealth
accumulation, safety, health, education, and civic participation.

- This information establishes a template for longitudinal evaluation of each affiliate’s
home building and critical repair program.

Measurable Results: Habitat for Humanity measures effectiveness in several ways.
Habitat Hawai'i Island will measure the completion of the overall goal of completing the
construction of 8 out of 14 homes within the timeframe outlined. Habitat will report on
the number of families participating in the orientation process as well as the number of
low-income families qualified for the homes. Other data reported: a survey of families
regarding improvement of quality of life.

The following are the measurable results expected by the end of the project/grant
period. i ]

.. 14 families (42-70 invividuals) selected who qualify as a/Habitat homeowner.
14 families complete a minimum of 500 sweat equity hours.

14 Families complete homeownership training.

Construction of 14 new, safe, affordable homes completed on schedule.

14 families participate in a survey to report on the quality of I|fe changes after
becommg an affordable homeowner

GhwD =

!

IV. Financial f

Budget
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1. The applicant shall submit a budget utilizing the enclosed budget forms as

applicable, to detail the cost of the request.

Construction Costs 14 Homes

Total Cost

HFHHI Construction Costs for 8 homes at
$325,000.00 per homes in partnership with
State of Hawaii GIA grant. (8 of 14 homes
PENDING)

$2,600,000.00

HFHHI Construction Costs for 6 homes at
$325,000.00 per home in partnership with
DHHL (NHHBG) for families qualified by both
DHHL and Habitat Hawaii Island. (6 of 14
homes FUNDING COMMITTED)

$1,950,000.00

HFHHI Construction Costs for 14 homes at
$325,000.00 per homes

$4,550,000.00 |

a. Budget request by source of funds (Link)
Please See Attached

b. Personnel salaries and wages (Link)
Please See Attached

C. Equipment and motor vehicles (Link)

, Please See Attached

d. Capital project details (Link)
Please See Attached

e. Government contracts, grants, and grants in aid (Link)
Please See Attached

2. The applicant shall provide its anticipated quarterly funding requests for

the fiscal year 2024.

Quarter 1 Quarter 2

Quarter 3

Quarter 4 Total Grant

$150,000 | $ $150,000

$150,000

$50,000 $500,000

3. The applicant shall provide a listing of all other sources of funding that they

are seeking for the fiscal year 2024.

As funding opportunities become available Habitat Hawai'i Island will apply for additional
funding to meet the project finance goal for 14 homes. For the purposes of this grant
$500,000 is being requested to assist with 8 out of 14 homes.
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HFHHI submitted a request to the County of Hawaii for the amount of $240,000 for the
Homelessness and Housing Support Grant- FY 2023-2024 (Pending). Additionally an .
application for the County of Hawaii Non-Profit grant requesting $25,000 will be
submitted on or before January 31, 2023.

Habitat Hawai'i Island grants awarded:

e 2018-Home Grant Funds in the amount of $450,000 and has received an

extension for FY 2023-2024 to expend the remaining $60,000
e 2019-Kiluea Recovery Grant funds awarded in the amount of $500,000 extended

to during Covid-19 to expend beyond the closing date.

‘e 2021-Home Grant Funds Awarded in the amount of $450,000

e FY 2022-2023-DHHL qualified 6 Families to Fund construction of the low cost
affordable Habitat Homes.

Note: Through a Memorandum of Understanding, Habitat Hawaii Island has a partnership with DHHL. fo
assist eligible Habitat for Humanity families build low cost affordable homes. The depart men fo Hawaiian
Homelands {via a Federal NHHBG Grant) for homes built on Hawai'ian homelands for qualified families.

See attached MOU with DHHL for more information.

4. The applicant shall provide a listing of all state and federal tax credits it has
been granted within the prior three years. Additionally, the applicant shall
provide a listing of all state and federal tax credits they have applied for or

- anticipate applying for pertaining to any capital project, if applicable.
Not Appllcable
Habitat Hawai'i Island did not received any state or federal tax credits for any capital
projects. Additionally, Habitat Hawali'i Island has not applled and does not intend to
apply for state or federal tax credits at this tlme

5. The applicant shall provide a listing of all federal, state, and county
government contracts, grants, and grants in aid it has been granted within

the prior three years and will be receiving for the fiscal year 2024 for
program funding.

Habitat Hawai'i Island grants awarded:

e 2018-Home Grant Funds in the amount of $450,000 and has received an .
extension for FY 2023-2024 to expend the remaining $60,000

e 2019-Kiluea Recovery Grant funds awarded in the amount of $500,000 extended
fo during Covid-19 to expend beyond the closing date.

~ e 2021-Home Grant Funds Awarded in the amount of $450,000

e FY 2022-2023-DHHL qualified 6 Families to Fund construction of the low cost

affordable Habitat Homes.

For the last two years (2020-2022) Habitat for Humanity Hawaii Island was a
subrecipient to the County of Hawaii contracts awarded to HCL (Hawaii Community
Lending). Under these contracts, a hui of several non-profits coordinated to distribute
assistance to qualified applicants, first under the Rental and Mortgage Assistance
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Program, then under the Emergency Rental Assistance Program. Both programs were
funded through the Federal CARES Act. :

6. The applicant shall provide the balance of its unrestricted current assets as
of December 31, 2022.

Habitat for Humanity Hawai'i Island has a balance of $1,521,026 in unrestricted assets
as documented in the preliminary Balance Sheet dated December 31, 2022.

Experience and Capability
1. Necessary Skills and Experience

The applicant shall demonstrate that it has the necessary skills, abilities, knowledge of,
and experience relating to the request. State your experience and appropriateness for
providing the service proposed in this application. The applicant shall also provide a

- listing of verifiable experience of related projects or contracts for the most recent three
years that are pertinent {o the request.

Habitat for Humanity Hawali'i Island has the backing and support of Habitat for Humanity
international’s 40+ years of experience in building safe affordable homes for families all
over the world, with a well-documented record of positive results.

Extensive levels of experience reside with Habitat Hawai'i Island’s Board of Directors..
The Board of Directors consists of 12 (9 Regular member and 3 Advisory Members)
‘dedicated volunteers from various sectors of the local professional business network.
With their expertise and guidance, they work together with staff to ensure the mission of
HFHH]! is being met, as well as have a fiduciary responsibility to the organization.

Habitat Hawai'i Island Board members actively participate in committees. The following

is an outline of committees, the duties they are charged with, and the skills required to
help with the work at hand.

Building Committee: The Building Committee is responsible for all aspects related to
the actual construction of Habitat homes. Including but not limited to: scheduling,
permitting, design, and structural issues. Members include Habitat staff, outside building
contractors, Habitat board members, and industry representatives. Skills and
experience include prior contracting/building experience, knowledge of the County of
Hawai'i permitting process, working relationships with County of Hawai'i
representatives, and architecture and engineering experience.

Development Committee: The Development Committee is responsible for raising

additional in-kind and cash resources necessary to complete Habitat projects as well as

operate the Habitat office and ReStore. It is also responsible for researching new

programs, events, and approaches that will increase the cap’acity of the affiliate to serve

more families. Members include staff, professional fundraisers, and community

representatives. Skills include prior fundraising experience, event management/planning
13
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skills, community connections/networks, restaurant experience and/or connections, and
small business owners.

Finance Cominittee: Responsible for the fiscal health of the Habitat Hawai'i Island |
organization through the development of an annual budget by monitoring monthly and
annual income statements. Members include Habitat staff, Habitat board members,
bankers, accountants, and those knowledgeable of finances and accounting. Skills
include accounting, banking, and or legal experience.

Family Selection Committee: Responsible for screening family applications and
selecting qualified partner families based on a variety of criteria, the most important of
which are:

1. Afamily’s level of need for affordable housing (Habitat helps those who are living
in substandard housing)

2. Household income between 30%-80% AMI (with specific priorities)

3. Willingness to partner with Habitat Hawali'i Island as a Habitat Partner-Family
(including the performance of 500 hours of ‘sweat equity’).

Skills and experience include prior involvement with Habitat Family Selection,
knowledge of fair housing laws, knowledge of home mortgages and/or finances, as well
as a willinghess to commit to the sometimes-lengthy process of family selection.

Habitat has served families on the Big Island since 1989 and has gained recognition as
the only affordable homebuilder that addresses the holistic needs of low-income families
in such a way as to create actual housing, sustainability, and stability. This extensive
experience coupled with Habitat’'s model for the construction of safe, affordable, decent
homes makes Habitat Hawai'i Island uniquely qualified for this project.

2. Facilities

The applicant shall provide a description of its facilities and demonstrate its adequacy in
relation to the request. If facilities are not presently available, describe plans to secure
facilities. |

! ’ !
Habitat for Humanity Hawai'i Island operates out of the main office located at 73-4161
Ulu Wini Place, Bay 1 Kailua-Kona, Hawali'i, 96740. The office is co-located with the
Kona ReStore, which operates on the lower level of the warehouse.

The construction office is located at 65-1259 Kawaihe Road in Waimea, Hl, and is

co-located with the Waimea ReStore. A
' » ."

A third ReStore facility is at 871 lolani Street, Hilo, HI 96720.
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Applicant Habitat for Humanity Hawai'i Island

Offices and ReStores have access to office equipment, internet, phone as well as
adequate meeting space for admmlstratlon and Planning.

VI, ___Personnel: Project Orgamzatlon and Staffing

1. Proposed Staffing, Staff Qualifications, Supervision and Training

The applicant shall describe the proposed staffing pattern and proposed service
capacity appropriate for the viability of the request. The applicant shall provide the
qualifications and experience of personnel for the request and shall describe its ability to
supervise, train and provide administrative direction relative to the request.

HFHHI Personnel:

Each staff person hired to work at Habitat Hawai'i Island goes through the process of
recruitment, application, interview, and selection based on Habitat's HR policies and
procedures. In general, we make staff selections based on minimum qualifications,
experience, skills, and a “passion for the mission”.

Once hired, each staff person enrolls in Habitat-designed training aligned with his or her
particular area of responsibility.

HFHHI has a top management team consisting of the Executive Director (who has been
with the affiliate 13 years) and the Director of Finance (who has been with the affiliate 5
years), who in tangent oversee the day-to-day operations. The Executive Director and
Director of Finance work directly with the Board of Directors and all committees
responsible for all HFHHI critical home repair and home build projects.

The following are the roles and qualifications of administrative personnel who will be
executing the project and managing funds and will work collaboratively as a team
toward success and meet the goal of building 14 new homes:

The Executive Director of Habitat for Humanity Hawai'i Island is responsible to provide
general oversite of the entire Habitat for Humanity Hawai'i Island organization and be
administratively involved to ensure achievement of the overall goal of 8 Homes as
planned. The Executive Director reports to the HFHHI Board of Directors and meets
regularly with the, Construction Manager, Finance Director, and the
Construction/Building Committee.

Patrick Hurney, Executive Director— employed with HFHHI since 2009
Education
‘e Bachelor of Science in Social Sciences, Secondary Education; St. Cloud
State University, St. Cloud, MN;
e Master of Counseling, Marriage & Family Therapy; University of Phoenix,
Hilo, Hawaii;
Community Engagement
e Hawaii Habitat Affiliate Support Organization Board Member
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Applicant Habitat for Humanity Hawai'i Island

Hope Service Board Member (homeless programs)
Hale O Hawaii Board Member (community land trust)
Vibrant Hawaii — Housing Coalition
Voluntary Organizations Active in Disaster (VOAD) Board Member
Kilauea Hui (Long Term Recovery Group)- Board Vice Chair
Hawaii Island Disaster Assistance Response and Recovery Team
. (HIDARRT)
e HUD Continuum of Care: Community Alliance Partners (CAP) - Vice-Chair
& Advocacy Chair
e HFHI COM Advisory Group Member
e HFHI ACCES Leadership Program (UNCS)
e Weinberg Fellow

The Finance Director is responsibility for the overall financial management of the
organization and specific construction projects. The Finance Director oversees all
financial activities and ensures that the financial management is within the policies,
procedures, and guidance set forth in auditing requirements, and government and grant
requirements with internal/external controls.

Chris Patulski, Finance Director— employed with HFHHI since 2018

Education
e Bachelor of Science in Business Administration, Accounting;
Aquinas College, Grand Rapids, Ml (1983) - Magna Cum Laude
e Associate in Accounting; Davenport College of Business, Grand
Rapids, Ml (1981) — Highest Honors:

Work Experience
e 40+ Years of Accounting Experience in various industries

Community Engagement
e Secretary and Board Member, Hawaii Habitat Affiliate Sponsored
Organization

Bookkeeping/Executive Assistant is responsible for bookkeeping functions of the
affiliate (preparing payment vouchers, paying bills, tracking unpaid invoices, payroll,
including 941 reporting) pay bills every two weeks, others invoices as needed.
Preparation and printing of regular monthly and other financial reports as needed.
Answer incoming calls and respond to public inquiries about program requirements,
donations of funds and materials daily. Collect, record and deposit all monetary and
in-kind donations, payments, and other revenue daily. Handle sponsor correspondence
and monitor sponsor payments as needed.

Anita Stalb, Bookkee:pinglExecutive Assistant— employed with HFHH:I since 2017

Education
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e 2-year Foreign Certification in Accounting & Business

Work Experience
® 12+ years experience in Accounting & Business
e 6 years direct bookkeeping experience with HFHHI

The Family Services Manager/Mortgage Specialist-Kailua Kona is responsible for
working with families throughout the application and selection process. In addition, the
Family Services Manager coordinates and facilitates the Homeowner Education
component of the program providing classes in home repair, soft/life skills training, and
financial literacy setting the stage for long-term success and sustainability. This position
also assists with details of purchases for project materials, tracking project status, and
overseeing the preparation of closing documents for sale of completed homes to
homeowners.

Jane Mireles, Family Services Manager, Mortgage Specialist -employed with HFHHI
since 2018.

Expert Training:
e Qualified Mortgage Loan Originator since 2018

Licensing:
e 12 years experience Licensed Hawaii Realtor

Community Engagement
e Family Services Committee HFHHI since 2018

Family Services Supervisor-Hilo is responsible for family services provided to Low
income families in Hilo, HI and works closely with the Family Services
Manager/Mortgage Specialist in Kailua Kona, HI.

Adrienne Eisele, Family Services Supervisor — employed with HFHHI since 2018

Education
e Bachelor of Arts in Psychology from the University of Hawai'i, Hilo, Hawaii
Qualifications/Certifications
e Disaster Case Management
Habitat Competent Person ,
Habitat for Humanity Loan Originator
Competent Person Training
14+ years experience with HFH on Hawai'i: Island
Former Habitat Volunteer z
Home Builds
Community Events
Fundraisers
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e Former Board Secretary for Hale Aloha O Hilo Habitat for Humanity
e Transitional Board Member (during 2017 merger)

Community Outreach and Marketing Manager is responsible for the affiliate’s public
relations activities so that media coverage and communication with pariner families,
volunteers, donors, and the general public is effective. A special emphasis of this
position is supporting volunteerism at every level of the organization. Primary job duties
include, but are not limited to the following: public relations, community outreach, event
planning, volunteer coordination and graphic design. This position also provides a
variety of literature, marketing materials, and volunteer outreach and coordination.

- Margo Takata, Community Outreach and Marketing Manager—employed with HFHHI
since 2009.

Training and Qualifications

e Good communicator; interpersonal and organizational skills; attention to
detail

Public speaking and writing skills

Strong computer skills; publishing, presentation software

Experience in managing multiple priorities

Experience in dealing with printers and audio/visual houses

Background in dealing with the media

Strong commitment and calling to Habitat, its mission and its philosophy of
Christian outreach

Education
e Bachelor of Business Administration, University of Hawaii at Manoa,
Honolulu, Hawaii

Experience
e 13 years experience with Habitat Hawaii Island
e Former HFHHI Family Services Manager (2015-2018)
e Former HFHHI Community Relations/Volunteer Manager (2009-2015)

Construction Manager-Vacant position: See Job Description

The Construction Manager is responsible to oversee all aspects of the construction
process in a way that utilizes staff, sub-contractors, Site Supervisors, volunteer labor,
and materials to produce.quality homes in a safe and affordable manner.

-Construction management includes the following duties: managing construction staff
and volunteers, overseeing residential construction sites, training volunteers, assisting .
with plan and site development, and developing methods for construction quality

- assurance to improve the long-term product. The Construction Manager also provides
oversite of the logistics of coordinating sub-contractors, and suppliers, scheduling of
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delivery of building materials/supplies, and working with inspectors at each phase of
construction.

Construction Site Supervisor

Under the direct supervision of the HFHHI Executive Director, Site Supervisors are
placed at each home and responsible for coordinating and managing volunteer
construction teams to meet the daily goals. Site Supervisors also create tasks and
match volunteer crew leaders with other volunteers as appropriate. The Supervisors
monitor each task, assuring job safety and quality workmanship, as well as
communicate any issues, concerns or needs to the Project Manager and/or
Construction Manager.

Additional Responsibilites
e In accordance with Habitat for Humanity Hawaii Plans, Specifications and quality
requirements, supervises overall construction activity and provides leadership to
construction activity, including all paid sub-contractors and volunteer builders.
e Under the direction of the HFHHI Executive Director and Construction Project
Manager, trains house leaders and crew leaders.
e Supervises all site preparation and layout.
Supervises all warranty complaints and repairs.
e Meets long and short term goals established with the Bundlng Commlttee and
Executive Director.

Construction Site Supervisor—Stephanie Acevedo-Coit with HFHHI since September
20, 2022 and has 8 years of construction experience.

Skills and Qualifications:
e Considerable knowledge and experience in the construction/contracting
business.
e Teaching and development of volunteers construction skills.
e Construction management experience.
e Team-building experience.

Grant Writing and Resource Development Consultant. The HFHHI Resource
Development Coordinator position is currently vacant. The Grant Writing and Resource
Development is provided through a contract-for-services basis. The independent
contractor works with the Executive Director and the Finance Director to implement the
annual fundraising plan based on the Habitat-approved strategic plan and goals set for
each year. The Grant Writing and Resource Development Consultant as an
independant contractor has responsibility for grant writing and fund-development as
assigned. The independent contractor’s overarching goal is to generate funds creating
diversified sources of revenue and allowing for adequate financial support of the home
construction program.
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Board of Directors Building/Construction Committee: The Board of Directors
formed the Building/Construction Committee for oversight of all aspects of financial
planning, scheduling, and evaluating the completion of homes as outlined in the annual
goal, in this case, 8 new homes. The Commiitee meets monthly and more often as
needed to keep projects on target and within the budget and timelines. ,

2. Organization Chart

The applicant shall illustrate the position of each staff and line of
responsibility/supervision. If the request is part of a large, multi-purpose organization,
include an organization chart that illustrates the placement of this request.

The placement of this grant request is under the general stewardship of the Habitat

Hawai'i Island Board of Directors and the direct administrative responsibility of the

HFHHI Executive Director. The Executive Director is supported by the Finance Director,

and the Construction Site Supervisor/Manager for the execution of the project as well as
other the key Habitat personnel. The Executive Director is the main contact for the

- coordination of grant writing and reporting with the assistance of the Habitat Finance

Director and Grant Writer/Resource Development Consultant (independent contractor).

, Please See Attached-Organizational Chart
3. Compensation
The applicant shall provide an annual salary range paid by the applicant to the three

highest-paid officers, directors, or employees of the organization by position title, not
employee name.

The current salaries of the top three highest-paid employees for FY 2023-20204 at
HFHHI range from $55,984 to $88,026 as outlined below:

1. Executive Director $88,026
2. Finance Director $67,090
3. Marketing and Community Outreach Manager $55,984
I !

VIl. Other

Litigation

The applicant shall disclose any pending litigation to which they are a party, including
t‘he disclosure of any outstanding judgment. If appli{éable, please explain.

i

Not Applicable '

2. Licensure or Accreditation
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The applicant shall specify any special qualifications, including but not limited to
licensure or accreditation that the applicant possesses relevant to this request.

Habitat for Humanity Hawai'i Island is a registered 501 (C) (3) non-profit organization in
the State of Hawai'i. A letter documenting Habitat Hawai'i lsland s 501 (C) (3) status is
included as an attachment.

HFHHI is a designated Community Housing Development Organization (CHDO),
recognized by the State and County of Hawai'i to be a non-profit organization with the
capacity to develop affordable housing opportunities in our community. This designation
allows us exclusive access to certain governmental funding opportunities available only
to organizations receiving this designation.

The Family Services Managers are qualified Mortgage Loan Originators and have
several years experience with Habitat on the Big Island of Hawaii.

All construction related areas requiring licensing, i.,e., electrical, plumbing, roofing,
solar, etc. will be contracted with experts licensed in the State of Hawai'i.

Please See Attached 501 (C) (3) Documentation
Please see attached CHDO Letter of Approval

3. Private Educational Institutions
The applicant shall specify whether the grant will be used to support or benefit a

sectarian or non-sectarian private educational institution. Please see Article X, Section
1. of the State Constitution for the relevance of this question.

Not Applicable
If awarded, the 2023-2024 GIA/CIP State of Hawai'i Grant Funds will not be used for

sectarian or non-sectarian private educational institutions,
4. Future Sustainability Plan

The applicant shall provide a plan for sustaining after fiscal year 2023-24 the activity
funded by the grant if the grant of this application is:

(a) Received by the applicant for fiscal year 2023-24, but
(b)  Not received by the applicant thereafter. - i

The financial stability of the organization is achieved through several revenue streams.
ReStore revenue from the 3 locations in Kailua Kona, Hilo, and Waimea on the Big
Island. The 3 ReStores generate income by accepting donated building materials and
home furnishings and selling these items at a drastically reduced price.
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Another key source of revenue for Habitat Hawai'i Island is the Development Team's
solicitation of Federal, State, County grants. The team also applies for Foundation and
Corporate grants. Habitat receives funding in the form of direct individual and corporate
donations as well as sponsorships.

When mortgage and repair recovery payments are received and deposited, Habitat in
turn uses these funds to build or repair more homes. The more homes we build, the
more low-income families we can help with the opportunity of affordable housing on
Hawai'i Island. ‘

This specific funding request is for 8 out of 14 homes to be built in funding year
2023-2024. Upon completion of the project Habitat families will close on the low cost
mortgage and move into their new affordable homes. Once a family takes ownership of
their new home and begin to make mortgage payments they remain a pariner with
Habitat Hawaii Island through out the duration of the life of the mortgage (a 30 year
partnership). ' '

On an annual basis, Habitat Hawai'i Island works on fundraising efforts as part of the
overall sustainability of future construction projects. Funding comes from a variety of
revenue sources and partnerships through Habitat’'s multi-sector approach.
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Budget Sheets



BUDGET REQUEST BY SOURCE OF FUNDS
Period: July 1, 2023 to June 30, 2024

Applicant: Habitat for Humanity Hawaii Island

BUDGET
CATEGORIES

Total State
Funds Requested

(a)

Total Federal
Funds Requested
(b)

Total County
Funds Requested
(c)

Total Private/Other
Funds Requested
(d)

PERSONNEL COST
1. Salaries

23,712

2. Payroll Taxes & Assessments

2,338

3. Fringe Benefits

4,698

TOTAL PERSONNEL COST

30,748

OTHER CURRENT EXPENSES
. Airfare, Inter-Island

. Insurance

. Lease/Rental of Equipment <

. Lease/Rental of Space

. Staff Training

. Supplies

. Telecommunication

IN[(O[OoT[WIN =

. Utilities

©

Building Costs

469,252

1,010,000 68,000

—_
(=]

-
-

=y
N

-
w

-
LN

-
371

-
[}

-
~

-
fee]

-t
[(o]

N
o

TOTAL OTHER CURRENT EXPENSES

469,252

1,010,000 68,000

G. EQUIPMENT PURCHASES

D. MOTOR VEHICLE PURCHASES

E. CAPITAL

TOTAL (A+B+C+D+E)

500,000

1,010,000 68,000

SOURCES OF FUNDING
(a) Total State Funds Requested

500,000

Budget Prepared By:

Chris Marlett Patulski 808-331-8010

(b) Total Federal Funds Requested

Phone

(c) Total County Funds Requested

1,010,000

e (Please type or print)
,‘M % /"/ TN 1612023

(d) Total Private/Other Funds Requested

68,000

Signature of Authorized Official Date

TOTAL BUDGET

1,578,000
!

Patrick Hurney, Executive Director

Name and Title (Please type or print)

This budget is for the costs for construeting homes only, and is not inclusive of operating or administrative expenses of the organization.

Furthermore, this budgetis for the 8 homes that we will be building that will NOT be built for DHHL lessees.
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BUDGET JUSTIFICATION - PERSONNEL SALARIES AND WAGES

Applicant: Habitat for Humanity Hawaii Island, Inc.

Period: July 1, 2023 to June 30, 2024

FULL TIME ANNUAL SALARY % OF TIME STA-'ll-'(éTIZ?JLNDS
POSITION TITLE EQUIVALENT A ALLOCATED TO REQUESTED
: GRANT REQUEST
(A xB)
B

Construction Site Supervisor $41,600.00 57.00%| $ 23,712.00

$ -

— $ _

$ -

$ -

- $ =

$ -

$ -

$ -

$ -

$ -

$ -

$ -

$ -
TOTAL: 23,712.00
JUSTIFICATION/COMMENTS: Site Supervisor position directly works at the various construction job sites throughout the island and oversees that supplies needed are

on site, oversees and instructs volunteers on performing tasks needing completion, and works along side volunteers to complete construction tasks. The allocation
istated above is the portion of salary we estimate for the next year that the site supervisor would be working on the 8 projects where are requesting GIA funding to help

Habitat complete the projects. ‘
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BUDGET JUSTIFICATION - EQUIPMENT AND MOTOR VEHICLES

Applicant: Habitat for Humanity Hawaii Island

Period: July 1, 2023 to June 30, 2024

DESCRIPTION NO. OF COST PER TOTAL TOTAL
EQUIPMENT ITEMS ITEM COST BUDGETED
NOT APPLICABLE $
TOTAL:
|ousTiFICATION/ICOMMENTS:
DESCRIPTION NO. OF COST PER TOTAL TOTAL
OF MOTOR VEHICLE VEHICLES __VEHICLE COST. BUDGETED
NOT APPLICABLE $
3
TOTAL:

JUSTIFICATION/COMMENTS:
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BUDGET JUSTIFICATION - CAPITAL PROJECT DETAILS Period: July 1, 2023 to June 30, 2024

Applicant: Habitat for Humanity Hawaii Island

FUNDING AMOUNT REQUESTED

ALL SOURCES OF FUNDS 'STATE FUNDS OTHER SOURCES FUNDING REQUIRED IN
TOTAL PROJECT COST RECEIVED IN PRIOR YEARS REQUESTED | OF FUNDS REQUESTED SUCCEEDING YEARS
FY:2021:2022 || FY:2022:2023 || FY:2023:2024 FY:2023-2024 FY:2024-2025 | FY:2025-2026
PLANS 0 0
LAND ACQUISITION 0 0
DESIGN 0 0
CONSTRUCTION 287673;1 442221 58 500000 1101197 2682000 4875000
EQUIPMENT 0 0 0 0 0 0
TOTAL: 0 0 500,000 2,682,000 | 4,875,000

JUSTIFICATION/COMMENTS: Forequitable comparative purposes, this spreadsheet is reflective of construction activities and awards only, and does not reflect operating

funds and awards received by the operation. Funding provided to build for DHHL lessees IS included in prior year Activities for the last 2 fiscal years, as spreadsheet indicates

to include ALL sources of funds. Activities for the last 2 fiscal years stagnated due to COVID pandemic.
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Applicant: Habitat for Humanity Hawaii Island

GOVERNMENT CONTRACTS, GRANTS, AND / OR GRANTS IN AID

Contracts Total:

1,401,000

CONTRACT DESCRIPTION

EFFECTIVE
DATES

AGENCY

GOVERNMENT

ENTITY
(U.S./State/Hawaii/
Honolulu/ Kauai/
Maui County)

CONTRACT
VALUE

2018 HOME Funds

2018-ongoing (1)

Office of Housing &
Community
Development

Hawaii County

451,000

N

2021 HOME Funds

(2)

Office of Housing &
Community
Development

Hawaii County

450,000

Kilauea Recovery

2020-ongoing (3)

Planning Deparment

Hawaii County

500,000

O N®(O| D (W

©

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

(1) Because of COVID pandemic, contract extended until funds are expended. Funds anticipated to be exhaused first

28

quarter of fiscal year 2023-2024

29

(2) Awarded--contract will be signed when 2018 HOME funds award is exhausted

30

(3) Because of COVID pandemic and house plans held up in permitting, contract extended

10

Application for Grants



IRS FORM 990



B> Do not enter social security numbers on this form as it may be made public.

Department of the Treasury

Internal Revenue Service P Go to www.irs.gov/Form990 for instructions and the latest information,

990 - Return ur Organization Exempt From ..1come Tax
Form Under section 501(c), 527, or 4947(a)(1) of the Internal Revenue Code (except private foundations)

QOMB No, 1545-0047

2020

- Open to Public

Inspection: -

A For the 2020 calendar year, or tax year beginning JUL 1, 2020 andending JUN' 30, 2021

B Check if C Name of erganization
applicable:

e | HABITAT FOR HUMANITY HAWAII ISLAND, INC.

D Employer identification number

e Doing business as : 99-03551459
i Number and street {or P.0. box if mail is not delivered to street address) Room/suite | E Telephone number .
Final P.0O. BOX 4619 (808)331-8010
saa City or town, state or province, country, and ZIP or foreign postal code G _Grossrecelpts $ 1,800,173,
rened| KATLUA-KONA, HI 96745 H(a) Isthis a group retum
[_148e"=" 't Name and address of principal officer PATRICK HURNEY for subordinates? ___ L_Yes No

ponding | sAME AS C ABOVE

I Tax-exémpt status: X | 501(c)(3) L1 501(c) ( )< (insertno.) || 4947(a)(1

yor || 507

J Website: pr WWW . HABTTATHAWAITIISLAND.ORG |

H(b) Are all subordinates included? [:] Yes [:] No
If "No," attach a list. See instfuctions
H(c) Group exemption number pr

K Form of organization: LX | Corporation | | Trust || Association | [ Other B>

[ L. Year of formation: 200 1| m State of legal domicile: HT

[Part1] Summary

o | 1 Briefly describe the organization’s mission or most significant activities: HABITAT FOR HUMANITY HAWATII
r'&; ISLAND WORKS IN PARTNERSHIP WITH PEOPLE IN NEED TO BUILD AND
g 2 Check this box P> L lifthe organization discontinued its operations or disposed of more than 25% of its net assets.
81 3 Number of voting members of the governing body (Part VI, ine 12) ..., 3 10
g 4 Number of independent voting members of the governing body (Part VI, ine 1b) i, 4 10
"8 | 5 Total number of individuals employed in calendar year2020 (Part V,line2a) 5 34
£ | 6 Total number of volunteers (estimate if NECESSANY) ... ...........o.ooooeoooseeseoeeoereoes oo 6 0
B | 7a Total unrelated business revenue from Part Vl, column (C), ine 12 7a 0.
b Net unrelated business taxable income from Form 990-T, Part |, line 11 __.........cooooooviiiiiiiiiniiiiiiiiiniciiiieanen. 7b 194.
Prior Year Current Year
g | 8 Contributions and grants (Part VIIl, ine 1h) ..o 506,870. 628,032,
£1 9 Program service revenue (Part VIl @ 26) ... ..ooooooooooooeeeeee e 109,570. 280,829.
é 10 Investment income (Part VIII, colurmnn (&), ines 3,4, and 70) ..o, 4,137, 4,122,
11 Other revenue (Part VI, column (A), lines 5, 6d, 8¢, 9¢, 10c, and 11e) ... 405,946. 492,917,
12 Total revenue - add lines 8 through 11 {must equal Part VIil, column (A), line 12) ........ 1,026,523, 1,405,900.
13 Grants and similar amounts paid (Part IX, column {A), lines 1-3) 0. 279,440,
14 Benefits paid to or for members (Part IX, column (A), line4) . . 0. 0.
2 15 Salaries, other compensation, employee benefits (Part IX, column {A), lines 510) . 496,802, 481,940.
2 | 16a Professional fundraising fees (Part IX, column (A), ine 11e) 0. 0 .
§- b Total fundraising expenses (Part IX, column (D), line 25) B> 348,757. e Uil '
W 47 Other expenses (Part IX, column (A), lines 11a-11d, 11#24e) . . ... 622,760. 4 2 9 9 12.
18 Total expenses. Add lines 1317 (must equal Part IX, column (&), line 25) . 1,119,562, 1,191,292,
19 Revenue less expenses. Subtract line 18 fromline 12 _.._.........ccoooovviieimmeooioaeeneen.. -93,039. 214,608,
E§ i Beginning of Current Year End of Year
25120 Total assets (Part X, line 16) ... 3,045,917.[ 4,067,029,
%E 21 Total liabilities (Part X, line 28) 1,405,354, 2,162,367.
= Net assets or fund balances. Subtract line 21 from line 20 1,640,563, 1,904,662,

r—ért Il [Signature Block

Under penalties of perjury, | declare that | have examined this return, including accompanying schedules and statements, and to the best of my knowledge and belief, it is
frue, correct, and complete. Declaration of preparer (other than officer) is based on all information of which preparer has any knowledge.

} Signature of officer

Sign Date
Here PATRICK HURNEY, EXECUTIVE DIRECTOR
Type or print name and title
Print/Type preparer's name Preparer's signature Date check [ X || PTIN
Paid QALEX J. SMITH Sempoes JP00994702

Preparer |Firm'sname p ALEX J. SMITH, CPA

Firm'sENp. 46-5002021

Use Only | Firm'saddress p, 1403 FRANK STREET

HONOLULU, HI 96816 Phoneno.808-927-1725
May the IRS discuss this return with the preparer shown above? See InStructions .........oooooiiiiiiiiiiiiiiennnnns [X]ves L _INo
032001 12-23-20 LHA For Paperwork Reduction Act Notice, see the separate instructions. Form 990 (2020)

SEE SCHEDULE O FOR ORGANIZATION MISSION STATEMENT CONTINUATION



Form 990 (2020) HABITA. FOR HUMANITY HAWAII ISLANLD, INC. 99-0355149 page2

‘Part Il [ Statement of Program Service Accomplishments

Check if Schedule O contains a response or note to any lineinthisPart Hl ............cooiririi i

Briefly describe the organization’s mission:

THROUGH THE USE OF ORGANIZATION RESOURCES, COMBINED WITH VOLUNTEER
LABOR, BUILD DECENT, SIMPLE, AFFORDABLE HOUSING OR MAKE CRITICAL
REPATRS TO EXISTING HOUSING. THE NEW HOUSES ARE THEN SOLD TO THOSE IN
NEED AT NO PROFIT AND WITH NO INTEREST CHARGED, WHILE HOMEOWNERS OF

Did the organization undertake any significant program services during the year which were not listed on the

PHOF FOM @00 O 990EZ? ...t eeoeee oo oottt [ves [XIno
If "Yes," describe these new services on Schedule O.

Did'the organization cease conducting, or make significant changes in hiow it conducts, any program services? ... |:]Yes No
If "Yes," describe these changes on Schedule O.

Describe the organization's program service accomplishments for each of its three largest program services, as measured by expenses.
Section 501(c)(3) and 501(c)(4) organizations are required to report the amount of grants and allocations to others, the total expenses, and

reveriue, if any, for each program service reporied.

4a

(Codet ) (Expenses $ 29,032, including grants of § ) (Revenue $

)
CONSTRUCTION CONTINUED ON HOMES - COMPLETED 0 HOMES AND 1 CRITICAL HOME
REPAIRS DURING FY 21, BRINGING THE TOTAL OF NEW HOMES COMPLETED SINCE
2002 TO 60, AND OVER 55 HOUSEHOLDS SERVED WITH CRITICAL HOME REPAIRS TO
ADDRESS ISSUES OF HEALTH AND SAFETY. COVID-19 PANDEMIC HALTED PROGRESS
OF CONSTRUCTION FOR THE FISCAL YEAR.

4b

(Code: ) (Expenses § 142,360, incudinggrantsofs ) (Revenue $ 3,485. )
WORK CLOSELY WITH FAMILIES FROM SELECTION, THROUGH BUILD PROCESS, AND
CONTINUING THROUGH MORGTGAGE PAY OFF, OFFERING SUPPORT AND EDUCATION TO
SELECTED FAMILIES FOR THEIR ENTIRE FIRST TIME HOME OWNERSHIP

EXPERIENCE. HOMEOWNERS PARTICIPATION INCLUDES 500 SWEAT EQUITY HOURS
WITH THE ORGANIZATIOIN AND EDUCATIONAL CLASSES INCLUDING HOMEOWNER
FINANCIAL LITERACY EDUCATION.

4c

(Code: } (Expenses § 279,440, incliding grants of $ 279,440. ) (Revenue$ }
ADDITIONALLY IN THIS FISCAL YEAR, THE ORGANIZATION ASSISTED IN
ADMINISTERING THE COUNTY OF HAWAILI RENTAL & MORTGAGE ASSISTANCE PROGRAM
(RMAP) BY PROCESSING 323 APPLICATIONS, OF WHICH 191 QUALIFIED AND
RECEIVED ASSISTANCE THROUGH THE PROGRAM. IN APRIL, THE ORGANIZATION
ALSO STARTED TO ASSIST IN ADMINISTERING THE COUNTY OF HAWAIT EMERGENCY
RENTAL ASSISTANCE PROGRAM (ERAP).

ad

Other program services (Describe on Schedule O)
(Expenses § including grants of $ ) (Revenue $ )

4e

Total program service expenses B> 450,832.

Form 990 (2020)
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Form 990 (2020) " HABITAL FOR HUMANITY HAWAII ISLAND, INC.  99-0355149 page3
‘Part IV | Checklist of Required Schedules

Yes | No
1 Isthe organization described in section 501(c)(3) or 4947(a)(1) (other than a private foundation)?
- If "Yes," complete Schedule A 1 X
2 |s the organization required to complete Schedule B, Schedule of Contributors? . X
3 Did the organization engage in direct or indirect political campaign activities on behalf of or in opposition to candidates for
public office? If "Yes," complete Schedule G, Partl | || | ... e 3 X
4 Section 501(c)(3) organizations. Did the organization engage in lobbying activities, or have a section 501(h) election in effect
during the tax year? If "Yes," complete Schedule G, PartIl ||| ... sssesseresans 4 X
5 s the organization a section 501(c)(4), 501(c)(5), or 501(c)(6) organization that receives membership dues, assessments, or
similar amounts as defined in Revenue Procedure 98-197? If "Yes," complete Schedule C,-Part lll . i, 5 X
6 Did the organization maintain any donor advised funds or any similar funds or accounts for which donors have the right to
provide advice on the distribution or investment of amounts in such funds or accounts? If "Yes," complete Schedule D, Part| | 6 X
7 Did the organization receive or hold a conservation easement, including easements to preserve open space,
the environment, historic land areas, or historic structures? If "Yes, " complete Schedule D, Partll . . e 7 X
8 Did the organization maintain collections of works of art, historical treasures, or other similar assets? If "Yes," complete
Schedule Dy PAMTTT ||| .ottt e ettt b etk 8 X
9 Did the organization report an amount in Part X, line 21, for escrow or custodial account liability, serve as a custodian for
amounts not listed in Part X; or provide credit counseling, debt management, credit repair, or debt negotiation services?
If *Yes," COMPIete SChETUIE D, PArtIV | |||\ oo ieeeeeeseseesses oo seere et 9 | X
10 Did the organization, directly or through a related organization, hold assets in donor-restricted endowments
or in quasi endowments? If "Yes," complete Schedule D, PArtV e, 10 X
11  If the organization’s answer fo any of the following questions is "Yes," then complete Schedule D, Parts VI, VII, Vill, IX, or X o
as applicable.
a Did the organization report an amount for land, buildings, and equipment in Part X, line 10? If "Yes " complete Schedule D,
PAIEVI oo e e s s e et ettt er et res et 11a| X
b Did the organization report an amount for investments - other securities. in Part X, line 12, that is 5% or more of its total
assets reported in Part X, line 162 If "Yes," complete Schedule D, Part VIl ... . AUV USRI 11b X
¢ Did the organization report an amount for investments - program related in Part X, line 13, that is 5% or more of its total
assets reported in Part X, line 167 If "Yes," complete Schedule D, Part VIll .. . . 11c X
d Did the organization report an amount for other assets in Part X, line 15, that is 5% or more of its total assets reported in
Part X, fine 167 If "Yes," complete SChedule D, PartIX . ........c.coomooooeoeeceeeeoeeeeeeeeeeeoeeeeeeeeesmmesoeerer e 11d | X
e Did the organization report an amount for other liabilities in Part X, line 257 If *Yes," complete Schedule D, Part X . . 11e| X
f Did the organization’s separate or consolidated financial statemnents for the tax year include a footnote that addresses
the organization's liability for uncertain tax positions under FIN 48 (ASC 740)? If "Yes," complete Schedule D, Part X . i} X
12a Did the organization obtain separate, independent audited financial statements for the tax year? If "Yes, " complete
Schedule D, Parts XINA XU ||| | ........cccoormiiiuieieeoeeeeeeeoe e rr et sss s et e 12a X
b Was the organization included in consolidated, independent audited financial statements for the tax year?
If "Yes," and if the organization answered "No" to line 12a, then completing Schedule D, Parts Xl and Xl is optional 12b X
13 Is the organization a school described in section 170(b)(1)(A)(i))? /f "Yes," complete Schedule E 13 X
14a Did the organization maintain an office, employees, or agents outside of the United States? 14a X
b Did the organization have aggregate revenues or expenses of more than $10,000 from grantmaking, fundraising, business,
investrent, and program service activities outside the United States, or aggregate foreign investments valued at $100,000
or more? If "Yes," complete Schedule F, Parts 1and IV || et 14b X
15 Did the organization report on Part IX, column (A), line 3, more than $5,000 of grants or other assistance to or for any
foreign organization? If "Yes," complete Schedule F, Parts lland IV e 15 X
16 Did the organization report on Part IX, column (A}, line 3, more than $5,000 of aggregate grants or other assistance to
or for foreign individuals? If *Yes, " complete Schedule F, Parts liiand IV ... ... 16 X
17  Did the organization report a total of more than $15,000 of expenses for professional fundraising services on Part IX,
column (A), lines 6 and 11e? If "Yes," complete Schedlule G, Part! . .. . oo 17 X
18 Did the organization report more than $15,000 total of fundraising event gross income and contributions on Part VIII, fines
1c and 8a? If "Yes, " complete Schedule G, Partll ||| | et 18 X
19 Did the organization report more than $15,000 of gross income from gaming activities on Part Vi, line 9a? If "Yes,"
complete SChEUIB Gy PAITHI ||| ...rieoeoeiee ettt es et sttt s s sssessenssns st s ae st R b ben e 19 X
20a Did the organization operate one or more hospital facilities? If "Yes," complete Schedule H 20a X
b If "Yes" 1o line 20a, did the organization attach a copy of its audited financial statements to this return? ... ... 20b
21 Did the organization report more than $5,000 of grants or other assistance to any domestic organization or
domestic government on Part [X, column (A), line 17 If "Yes," complete Schedule |, Parts fand Il . ..o 21 X

032003 12-23-20 Form 990 (2020)
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Form 990 (2020) - HABITALW FOR HUMANITY HAWAIT ISLAND, INC. 99~-0355149  paged
[Part IV [ Checklist of Required Schedules (continued)
Yes | No
22 Did the organization report more than $5,000 of grants or other assistance to or for domestic individuals on
Part IX, column (A), line 27 If "Yes," complete Schedule |, Parts land lll . ... 22 | X
23 Did the organization answer "Yes" to Part VIi, Section A, line 3, 4, or 5 about compensation of the organization’s current
and former officers, directors, trustees, key employees, and highest compensated employees? If "Yes," complete
SCRBAUIE U |||\ oottt e oot 23 X
24a Did the organization have a tax-exempt bond issue with an outstanding principal amount of more than $100,000 as of the
last day of the year, that was issued after Decembet 31, 20027 If "Yes, " answer lines 24b through 24d and complete
Schedule K. 1f "NO," Q00 M€ 258 . ... 24a X
b Did the organization invest any proceeds of tax-exempt bonds beyond a temporary petiod exception? 24b
¢ Did the organization maintain an escrow account other than a refunding escrow at any time during the year to defease
any tax-exempt DONAS? | .. e, e 24c
d Did the organization act as an "on behalf of" issuer for bonds outstanding at any time during the year? ... 24d
25a Section 501(c)(3), 501(c)(4), and 501(c){29) organizations. Did the organization engage in an excess benefit |
transaction with a disqualified person during the year? If "Yes," complete Schedule L, Part! 25a X
b Is the organization aware that it engaged in an excess benefit transaction with a disqualified person in a prior year, and
that the transaction has not been reported on any of the organization's prior Forms 990 or 990-EZ? If "Yes," complete
SCREAUIE L, PAITI oot oo ee e s ee s see oo eeee e ren s oo S 25b X
26 Did the organization report any amount on Part X, line 5 or 22, for receivables from or payables to any current
or former officer, director, trustee, key employee, creator or founder, substantial contributor, or 35%
controlled entity or family member of any of these persons? If "Yes, " complete Schedule L, Part!l . 26 X
27 Did the organization provide a grant or other assistance to any current or former officer, director, trustee, key employee,
creator or founder, substantial contributor or employee thereof, a grant selection committee tmember, or to a 35% controiled
entity (including an employee thereof) or family member of any of these persons? If "Yes," complete Schedule L, Part Il 27 X
28 Was the organization a party to a business transaction with one of the following parties (see Schedule L, Part IV e :
instructions, for applicable filing thresholds, conditions, and exceptions):
a A current or former officer, director, trustee, key employee, creator or founder, or substantial contributor? /f
"Yes, " complete Schedule L, Pt IV | e 28a X
b A family member of any individual described in line 28a7? If "Yes," complete Schedule L, Part [V 28b X
¢ A 35% controlled entity of one or more individuals and/or organizations described in lines 28a or 28b7?/f
"Yes," complete Schedule L, Part IV e 28c X
29  Did the organization receive more than $25,000 in non-cash contributions? If "Yes," complete ScheduleM . 29 X
30 Did the organization receive contributions of art, historical treasures, or other similar assets, or qualified conservation
contributions? If "Yes, " complete SChEOUIE M |||\ oo oeese oo eeeeeeeeeeeeeeeeree e 30 X
31  Did the organization fiquidate, terminate, or dissolve and cease operations? /f "Yes," complete Schedule N, Part! 31 X
32  Didthe organization sell, exchange, dispose of, or transfer more than 25% of its net assets?/f "Yes, " complete
SCREAUIE Ny PAIEI oo eesseese e oo ereeeeeeee e seeeeeeee a2 X
33. Did the organization own 100% of an entity disregarded as separate from the organization under Regulations
sections 301.7701-2 and 301.7701-3? If "Yes," complste Schedule R, Partl e 33 X
34 Was the organization related to any tax-exempt or taxable entity? If "Yes," complete Schedule R, Part Il, Ill, or IV, and
PAIEV,BNE T oot ee oo oo es s eeeeeenan 34 X
35a Did the organization have a controlled entity within the meaning of section 512(bY(18)? . e 35a X
b If 'fY_es“ to line 353, did the organization receive any payment from or engage in any transaction with a controlled entity -
within the meaning of section 512(b)(13)? /f "Yes, " complete Schedule R, Part V, line2 . . . 35b
36 Section 501(c)(3) organizations. Did the organization make any transfers to an exempt non-charitable related organization?
If "Yes," complete Schedule R, Part V, M@ 2 .. . __.___....ooooiooooooosieoioeooooseeoeoeeeseeoesee oo reeereeeeeeeee 36 X
37 Did the organization conduct more than 5% of its activities through an entity that is not a related organization -
and that is treated as a partnership for federal income tax purposes? Iif "Yes," complete Schedule R, PartVI 37 X
38 Did the organization complete Schedule O and provide explanations in Schedule O for Part VI, lines 11b and 197
Note: All Form 990 filers are required to complete Sehedule O L. i i e et ieieirsiniaes 38 | X
Part V| Statements Regarding Other IRS Filings and Tax Compliance
Check if Schedule O contains a response or note 1o any INe NS Part V. I:l
. Yes | No
1a Enterthe number reported in Box 3 of Form 1096. Enter -0-if not applicable . ... ... ... 1a 127]. s
b Enter thé number of Forms W-2G included in line 1a. Enter-0-if not applicable . ... ... ... 1b 0
¢ Did the organization comply with backup withholding rules for reportable payments to vendors and reportable gaming o
(gambling) winnings t0 prize WINNerS? ... ic

032004 12-23-20
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Form 990 (2020) HABITA. FOR HUMANITY HAWAII ISLAND, INC. 99-0355149 page5
[Part V| Statements Regarding Other IRS Filings and Tax Compliance (continued)
Yes | No
2a Enter the number of employees reported on Form W-3, Transmittal of Wage and Tax Statements,
filed for the calendar year ending with or within the year covered by thisreturn 2a 34
b If at least one is reported on line 2a, did the organization file all required federal employment tax returns? ... 2 | X
Note: If the sum of lines 1a and 2a is greater than 250, you may be required to e-file (see instructions) .. ...
3a Did the organization have unrelated business gross income of $1,000 or more during the year? .. ... 3a X
b If "Yes," has it filed a Form 990-T for this year? If "No" to line 3b, provide an explanation on Schedule O 3b
4a At any time during the calendar year, did the organization have an interest in, or a signature or other authority over, a
financial account in a foreign country (such as a bank account, securities account, or other financial account)? . . 4a X
b If "Yes," enter the name of the foreign country >
See instructions for filing requirements for FINCEN Form 114, Report of Foreign Bank and Financial Accounts (FBAR).
5a Was the organization a party to a prohibited tax shelter transaction at any time during the taxyear? ... .. ... ... 5a X
b Did any taxable party notify the organization that it was or is a party to a prohibited tax shelter transaction? .. ... 5b X
¢ If"Yes" toline 5a or 5b, did the organization file FOrm 888017 5¢c
6a Does the organization have annual gross receipts that are normally greater than $100,000, and did the organization solicit
any contributions that were not tax deductible as charitable contribUtionS Y 6a X
b If "Yes," did the organization include with every solicitation an express statement that such contributions or gifts
C Were NOLTAX dBAUCTIDIET? ||| ... it cs e s ss sttt sssesese e st ens e st esesesssesssonssEenenensssesesanssnstasen 6b
7 Organizations that may receive deductible contributions under section 170(c).
a Did the organization receive a payment in excess of $75 made partly as a contribution and partly for goods and services provided to the payor? | 7a X
b If "Yes," did the organization notify the donor of the value of the goods or services provided? ... ... 7b
¢ Did the organization sell, exchange, or otherwise dispose of tangible personal property for which it was required
to file Form 828272 7c X
d If "Yes," indicate the number of Forms 8282 filed during the year
e Did the organization receive any funds, directly or indirectly, to pay premiums on a personal benefit contract? ... ... .. Te
f Did the organization, during the year, pay premiums, directly or indirectly, on a personal benefit contract? . ... 7f
g If the organization received a contribution of qualified intellectual property, did the organization file Form 8899 as required? = | 79
h  If the organization received a contribution of cars, boats, airplanes, or other vehicles, did the organization file a Form 1098-C? | 7h
8 Sponsoring organizations maintaining donor advised funds. Did a donor advised fund maintained by the
sponsoring organization have excess business holdings at any time during the year? . 8
9 Sponsoring organizations maintaining donor advised funds.
a Didthe sponsoring organization make any taxable distributions under section 49662 . 9a
b Did the sponsoring organization make a distribution to a donor, donor advisor, or related person? .. 9b
10 Section 501(c)(7) organizations. Enter:
a Initiation fees and capital contributions included on Part VIII, line 12 . 10a
b Gross receipts, included on Form 990, Part VIII, line 12, for public use of club facilities .. . 10b
11 Section 501(c)(12) organizations. Enter:
a Gross income from members or shareholders ... 11a
b Gross income from other sources (Do not net amounts due or paid to other sources against
amounts due or received from themM.) 11b
12a Section 4947(a)(1) non-exempt charitable trusts. Is the organization filing Form 990 in lieu of Form 1041? 12a
b If "Yes," enter the amount of tax-exempt interest received or accrued during the year ................. | 12b |
13 Section 501(c)(29) qualified nonprofit health insurance issuers.
a Is the organization licensed to issue qualified health plans in more than one state? 13a
Note: See the instructions for additional information the organization must report on Schedule O.
b Enter the amount of reserves the organization is required to maintain by the states in which the
organization is licensed to issue qualified health plans . 13b
c Enterthe amount of reserves on hand 13¢c
14a Did the organization receive any payments for indoor tanning services during the tax year? 14a X
b If "Yes," has it filed a Form 720 to report these payments? If "No," provide an explanation on ScheduleO 14b
15 Is the organization subject to the section 4960 tax on payment(s) of more than $1,000,000 in remuneration or
excess parachute payment(s) during the Year? 15 X
If "Yes," see instructions and file Form 4720, Schedule N.
16 Is the organization an educational institution subject to the section 4968 excise tax on net investment income? . 16 X
If "Yes," complete Form 4720, Schedule O.
Form 990 (2020)
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Form 990 (2020) HABITA. FOR HUMANITY HAWAIT ISLAND, INC. 99-0355149 pageb

] Part Vi | Governance, Management, and Disclosure For each "Yes" response to lines 2 through 7b below, and for a "No" response
to line 8a, 8b, or 10b below, describe the circumstances, processes, or changes on Schedule O. See instructions.

Check if Schedule O contains a response or note to any line in this Part VI
Section A. Governing Body and Management

Yes | No

1a Enter the number of voting members of the governing body at the end of the taxyear ... ... 1a 10
If there are material differences in voting rights among members of the governing body, or if the governing
body delegated broad authority to an executive committee or similar committee, explain on Schedule 0.

b Enter the number of voting members included on line 1a, above, who are independent ... . ... 1b 10

2 Did any officer, director, trustee, or key employee have a family relationship or a business relationship with any other
officer, director, trustee, or Koy BMPIOYEE? s 2

3 Did the organization delegate control over management duties customarily performed by or under the direct supervision
of officers, directors, trustees, or key employees to a management company or other person? .

4 Did the organization make any significant changes to its governing documents since the prior Form 990 was filed?

Did the organization become aware during the year of a significant diversion of the organization’s assets?

6 Did the organization have members Or StOCKN O A IS Y

7a Did the organization have members, stockholders, or other persons who had the power to elect or appoint one or
more members of the GQOVEMING DOAY? e 7a

b Are any governance decisions of the organization reserved to (or subject to approval by) members, stockholders, or
persons other than the governing body ? 7b

8 Did the organization contemporaneously document the meetings held or written actions undertaken during the year by the following:

a Thegovemning body? ga | X
b Each committee with authority to act on behalf of the governing body? sb | X

9 Is there any officer, director, trustee, or key employee listed in Part VII, Section A, who cannot be reached at the

organization’s mailing address? If "Yes, " provide the names and addresses on Schedule O ...

Section B. Policies (This Section B requests information about policies not required by the Internal Revenue Code.)

(3}

oo |s|w
b ] P ] o T e

b

Yes | No
10a Did the organization have local chapters, branches, or affiliates? 10a X

b If "Yes," did the organization have written policies and procedures governing the activities of such chapters, affiliates,
and branches to ensure their operations are consistent with the organization’s exempt purposes? 10b

11a Has the organization provided a complete copy of this Form 990 to all members of its governing body before filing the form? | 11a X
b Describe in Schedule O the process, if any, used by the organization to review this Form 990.
12a Did the organization have a written conflict of interest policy? /f "No," go to line 13 12a

b Were officers, directors, ar trustees, and key employees required to disclose annually interests that could give rise to conflicts? 12b

¢ Did the organization regularly and consistently monitor and enforce compliance with the policy? If "Yes," describe
in Schedule O how this was done 12¢

13 Did the organization have a written whistleblower policy? 13

14 Did the organization have a written document retention and destruction policy? 14

b bai il kol ke

15 Did the process for determining compensation of the following persons include a review and approval by independent
persons, comparability data, and contemporaneous substantiation of the deliberation and decision?
a The organization’s CEO, Executive Director, or top management official 15a

b Other officers or key employees of the Organization 15b X
If "Yes" to line 15a or 15b, describe the process in Schedule O (see instructions).
16a Did the organization invest in, contribute assets to, or participate in a joint venture or similar arrangement with a
taxable entity duringthe year? 16a X
b If "Yes," did the organization follow a written policy or procedure requiring the organization to evaluate its participation
in joint venture arrangements under applicable federal tax law, and take steps to safeguard the organization’s
exempt status with respect to such arrangements?
Section C. Disclosure
17  List the states with which a copy of this Form 990 is required to be filed »>HI
18 Section 6104 requires an organization to make its Forms 1023 (1024 or 1024-A, if applicable), 990, and 990-T (Section 501(c)(3)s only) available
for public inspection. Indicate how you made these available. Check all that apply.
Own website [:] Another’s website Upon request Other (explain on Schedule O)
19 Describe on Schedule O whether (and if so, how) the organization made its governing documents, conflict of interest policy, and financial
statements available to the public during the tax year.
20 State the name, address, and telephone number of the person who possesses the organization’s books and records B>

THE ORGANIZATION - (808)331-8010
73-4161 ULU WINI PLACE, BAY 1, KAILUA-KONA, HI 96740
032006 12-23-20 Form 990 (2020)
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Form 990 (2020) HABITAw FOR HUMANITY HAWATIT TISLAND, INC. 99-0355149 page?
Part VII| Compensation of Officers, Directors, Trustees, Key Employees, Highest Compensated
Employees, and Independent Contractors
Check if Schedule O contains a response or note to any line in this Part VI
Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees

1a Complete this table for all persons required to be listed. Report compensation for the calendar year ending with or within the organization's tax year.

® | ist ali of the organization’s current officers, directors, trustees (whether individuals or orgamzatlons) regardless of amount of compensation.
Enter -0- in columns (D), (E), and (F) if no compensation was paid.

@ | jst all of the organization’s current key employees, if any. See instructions for definition of "key employee.”

® |_ist the organization’s five current highest compensated employees (other than an officer, director, trustee, or key employee) who received report-
able compensation (Box 5 of Form W-2 and/or Box 7 of Form 1099-MISC) of more than $100,000 from the organization and any related organizations.
@ List all of the organization's former officers, key employees, and highest compensated employees who received more than $100,000 of
reportable compensation from the organization and any related organizations.
® | jst all of the organization’s former directors or trustees that received, in the capacity as a former director or trustee of the organization,
more than $10,000 of reportable compensation from the organization and any related organizations.
See instructions for the order in which to list the persons above.

[ ] Eheck this box if neither the organization nor any related organization compensated any current officer, director, or trusiee, .
(A) (B) (c) ()] (E} {F)

Name and title Average | oot cfe‘gf';gﬁgman one Reportable Reportable Estimated
hours per bo¥, unless person is both an compensation compensation amount of
week officer and a-director/trustee) from from related other
(list any g the organizations compensation
hours for | = . B organization (W-2/1099-MISC) from the
related é 2 ) g (W-2/1099-MISC) organization
organizations| £ | g £ls, and related
below |E|2|.|E1ES s organizations
ine) - |S|E |5 |5 88| S
(1) FATHER RICHARD TARDIFF 1.00
PRESIDENT X X 0. 0. 0.
(2) TONY CANN oo 0.30
VICE-PRESIDENT X X 0. 0. 0.
(3) DR. ANN MARTIE MURAMOTO 0.30
SECRETARY X X 0. 0. 0.
(4) HOBBS LOWSON 0.30
TREASURER X X 0. 0. 0.
{5) LEIOLA AUGUSTINE 0.30
DIRECTOR X 0. 0. 0.
(6) EDWINA FUJIMOTO 0.30
DIRECTOR X 0. 0. 0.
(7) NAPUA KEKAUOHA-CHARTRAND 0.30
DIRECTOR X 0. 0. 0.
(8) GAIL NOEAU 0.30
DIRECTOR X 0. 0. 0.
(9) APRIL BATES 0.30
DIRECTOR X 0. 0. 0.
(10) LINDEN POHLAND 0.30
DIRECTOR : X 0. 0. 0.
(11) PATRICK HURNEY 40.00
EXECUTIVE DIRECTOR ; X 81,726. 0. 2,386.

032007 12-23-20 Form 990 (2020)



Form 990 (2020) HABITAY FOR HUMANITY HAWAII ISLAND, INC. 99-0355149 page8
FP"éi‘rtzVIlfl Section A. Officers, Directors, Trustees, Key Employees, and Highest Compensated Employees (continued)
(A) (B) (©) (D) (E) {F)
Name and title Average | ci‘gf‘ﬂggthan one Reportable Reportable Estimated
hours per | vox, unless person Is both an compensation compensation amount of
week officer and a director/trustes) from from related other
(istany |2 the organizations compensation
hoursfor |5 5 orgariization (W-2/1009-MISC) from the
. related | £ | £ g (W-2/1009-MISC) organization
organizations| 2 | £ g | and related
below |E15|, |2 58 organizations
EHEEHH
B SUBLOAl oo > 81,726. 0., 2,386,
¢ Total from continuation sheets to Part VII, Section A . .. > 0. 0. 0.
d Total (addlines 1b and 16) ..........i.oooiviiieiieeeeeeeeeeeeeeeresv s s eeeeiee - 81,726. 0. 2,386.
2  Total number of individuals (including but not limited to those listed above) who received more than $100,000 of reportable
compensation from the organization B> 0
T Yes | No
3 Didthe organization list any former officer, director, trustee, key employee, or highest compensated employee on o
line 1a? If "Yes," complete Schedule J for sUCh individual || .. e 3 X
4 For any individual listed on line 14, is the sum of reportable compensation and other compensation from the organization :
and related organizations greater than $150,0007 If "Yes, " complete Schedule J for such individual . . 4 X
5 Did any person listed on line 1a recelve or accrue compensation from any unrelated organization or individual for services g
rendered to the organization? If "Yes," complete Schedule J for SUCRPEISON . ............oooooioooooii i 5 X

Section B. Independent Contractors

1 Complete this table for your five highest compensated independent contractors that received more than $100,000 of compensation from
the organization. Report compensation for the calendar year ending with or within the organization’s tax year.

LY (B) (C)
Name and business address NONE Description of services Compensation
2 Total number of independent contractors (including but not limited to those listed above) who received more than
$100,000 of compensation from the organization B> 0 Sy :
Form 990 (2020)
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Form 990 (2020) HABITAY FOR HUMANITY HAWAII ISLAND, INC. 99-0355149 page9
Statement of Revenue
Check if Schedule O contains a response or note to any line Inthis Part VIl oo iieio oo iieeeicereeieieceveae e eeseecmesasseas D
(A) (B) (8] D)
Total revenue |Related or exempt Unrelated Revenue excluded
function revenue |business revenue| from tax under

sections 512 - 514

»2*2 1 a Federated campaigns ... 1a
§3| b Membershipdues . 1b
u;f: ¢ Fundraisingevents . ... 1c
%E d Related organizations 1d
g:“ % e Government grants (contributions) |1e
2 e f Ali other contributions, gifts, granis, and
AL similar amounts not included above | 1f 628,032,
Eg g Noncash contributions included in lnes 1a-1f | 1g|$ 1 1 089. ) o
O8| "h Total. Addlines1a1f .o B | 628,032,
Business Code : . : e
g | 2a ORIGINAL DISC. ON NOTE | 522292 271,063. | 1 271,063.
'ga, b AMORT. OF NOTE DISC. 522292 9,766. 9,766.
0wz c
ES
gal d
il I
o f All other program service revenue
g Total. Addlines2af ... | 280,829,
3 Investmentincome (including dividends, interest, and
other similar amoUNtS)..__...............ooooooocceeerrrrr e > 4,122, 4,122.
4 Income from investment of tax-exempt bond proceeds P>
B ROYAHIES ...t emmenenas |
(i) Real (ii) Personal
6a Grossrents .. 6al 41,402,
b Less: rental expenses  |6b 0.
¢ Rentalincomeor {loss) |6c 41 ’ 402. : Sk
d Net rental income or (1088)  .......oocoerveereiiioeere.... | 41,402. 41,402,
7 a Gross amount from sales of (i) Securities (if) Other =
assets other than inventory |7a
b Less: costor other basis
g and sales expenses 7b
£ |---c Ganor(oss) ... 7c
& d Net gain or (J0SS) .......coooecevicisiomeeee et B>
E 8 a Grossincome from fundraising events (not
& including $ of
contributions reported on line 1c). See
PartlV,line 18 ... ga 520.|
b less:directexpenses . ... 8b 62. » L
¢ Netincome or (Joss) from fundraisingevents ... | 458. 458,
9 a Gross income from gaming activities. See : i i
PartlV,line19 .. .. .. 9a
b Less: direct expenses 9b
¢ Netincome or (loss) from gaming activities  .................. P
10 a Gross sales of inventory, less retumns J
and allowances ... 10a841,783.
b Less;costofgoodssold ... 10394 ,211. 0 s o ’
¢ Net income or (loss) from sales of inventory ................. b 447 , D72, 447 , D72,
» Business Code : . G
§q, 11 a OTHER INCOME 900099 3,485, 3,485,
E§| ©®
@E c -
é’ d Allotherrevenue .
e Total. Add lines 118110 .ooooiiceoeisieoesicsernes > 3,485.] ] :
12 Total revenue. Seeinstructions ... » [1,405,900. 3,485, 0.] 774,383.

032009 12-23-20

Form 990 (2020)



Form 990 (2020)
]{P,é'ijtt IX| Statement of Functional Expenses
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HABITAT FOR HUMANITY HAWAII ISLAND, INC,.

99-0355149 page10

Section 501(c)(3) and 501(c){4) organizations must complete all columns. All other organizations must complete column (A).

Check if Schedule O contains a response ornotetoanyline iNthis Part IX ...t eeieeeeeaen L]
Do not include amounts reported on lines 65, Total expenses Progra(n?)service Managé%)ent and Func(*lr?a)ising
7b, 8b, 9b, and 10b of Part VII. expenses general expenses expenses
1 Grants and other assistance to domestic organizations s :
and domestic governments. See Part 1V, line 21
2 Grants and other assistance to domestic
individuals. See Part IV, line22 ... ... 279,440. 279,440.
3 Grants and other assistance to foreign
organizations, foreign governments, and foreign
individuals. See Part IV, lines 15and 16 .
4  Benefits paid to or formembers
5 Compensation of current officers; directors,
trustees, and key employees 90,667. 40,801. 22,666, 27,200,
6 Gompensation not included above to disqualified
persons (as defined under section 4958(f)(1)) and
persons described in section 4958(c)(3)(B) ...
7 Other salaries and wages ... 311,712, 48,455. 209,022. 54,235,
8 Pension plan accruals and contributions (include
section 401Zk) and 403(b) employer contributions)
9 Other employee benefits ... 42,248. 14,553, 21,008. 6,687.
10 Payrolltaxes ... 37,313. 5,898. 25,624. 5,791.
11 Fees for services (nonemployees):
a Management |
R 750. 750.
¢ Accounting 5,060, 5,060.
d Lobbying
e Professional fundraisin’g services. See Part IV, fine 17
f Investment managementfees . . .. ...
g Other. (I line 11g amount exceeds 10% of line 25,
column (A) amount, list line 11g expenses on Sch 0.)
12 Advertising and promotion . 5,958. 36. 5,039, 883.
13 Office expenses ... 31,936. 7,586. 9,877. 14,473.
14 Information technology ... 7,507. 209. 3,291, 4,007.
15 Royalties || ..., :
16 OCCUPANGY ..o 211,124, 19,782. 37,532, 153,810,
S 1 3,142. 531. 1,184. 1,427.
18 Payments of travel or entertainment expenses
for any federal, state, or local public officials __
19 Conferences, conventions, and meetings . 1,407. 66. 591. 750.
20 INEBrESE e, 14,726. 13,304. 1,422,
21 PaymentSto affiliates | ...
22 Depreciation, depletion, and amortization 59,493. 4,920. 11,873, 42,700.
23 INSUMANCE ... oo 23,646. 3,518. 5,469. 14,659.
24  Other expenses. itemize expenses not covered L ‘ : e ‘ ST
above (List miscellaneous expenses on line 24e. if !
~=  line 24e amount exceeds 10% of line 25, column (A) . : G i ; ;
amount, list line 24e expenses on Schedule 0.) L G L . R
a DUES AND SUBSCRIPTIONS 25,388. 1,012, 24,261. 115.
b VEHICLE EXPENSE 21,723, 1,350. 1,431, 18,942,
¢ CONSTRUCTION/RENOVATION 7,682, 7,682,
d OTHER PROGRAM EXPENSES 3,012, 882. 284, 1,846. )
e All other expenses 7,358. 57. 6,069. 1,232.
o5  Total functional expenses. Add lines 1 through 24e 1,191,292. 450,832. 391,703. 348,757.
26 - Joint costs. Complete this line only if the organization

reported in column (B) joint costs from a combined
educational campaign and fundraising solicitation.
Check here > D if following SOP 98-2 (ASC 958-720)

032010 12-23-20
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ISLAND, INC.

Form 990 (2020) HABITAT FOR HUMANITY HAWATII 99-0355149 Page 11
[Part X | Balance Sheet
Check if Schedule O contains a response or note to any line inthis Part X ... i i sssre s eseeeseriaresssensasacaad L]
(A) (B)
Beginning of year End of year
1 Cash - NOMHNLErEStDEANNG ............ooovoooooeeoeeoeeeoee oo e 134,617.] 1 1,669,200.
2 Savings and temporarycash investments ... 2
38 Pledges and grants receivable, net . ... ... P 3
4 AGCOUNtS FECEIVADIE, NEE .\ eeeceooooeeee oo 19,479.| 4 18,312.
5 Loans and other receivables from any current or former officer, director, : )
trustee, key employee, creator or founder, substantial contributor, or 35%
controlled entity or family member of any of these persons ... 5
6 Loans and other recelvables from other disqualified persons (as defined N
under section 4958(f)(1)), and persons described in section 4958(c)3)(B) ... 6
2 | 7 Notesand loans receivable, N6t ... 1,139,176, 7 620,103.
2 | 8 Inventoriesforsaleoruse . 82,500.| 8 82,500,
< | 9 Prepaid expenses and deferred Charges ... ... 46,013.] o 31,373.
10a land, buildings, and equipment: cost or other
basis. Complete Part VI of ScheduleD . 10a 650 1 273. T e
b Less: accumulated depreciation ... 10b 401, 268. 278,033 .] 10¢ 249,005,
11 Investments - publicly traded securities | .. ... 11
T | 12 Invesiments - other securities. See Part IV, line 11 12
13  Investments - program-related. See Part IV, line 11 13
14 Intangible @ssets | ... ... e s 14
15 Other'assets..SeeParth, e 1 e, 1,346,099. 15 1,396,536,
16__ Total assets. Add lines 1 through 15 (must equal line 33) 3,045,917.] 16 4,067,029,
17  Accounts payable and accrued expenses 318,875.] 17 166,418.
18, Grantspayable | ...t 18
10 DEferTed TeVENUE | |\ | ... . ..o\ eree e 14,500.] 10 844,714.
20 Tax-exempt bond liabilities ..., 20 :
21 Escrow or custodial account liability. Complete Part IV of Schedule D . 22,135.] 21 26,844.
9 |22 Loans and othér payables to any current or former officer, dii’ector, e s ‘
E trustee, key employee, creator or founder, substantial contributor, or 35% 3
§ controlled entity or family member of any of these persons ... 22
= |23. Secured mortgages and notes payable to unrelated third parties ... 445,948.] 23 520,495,
24 - Unsecured notes and loans payable to unrelated third parties ... 24
25  Other liabilities (including federal income tax, payables to related third
parties, and other liabilities not included on lines 17-24). Complete Part X
OF SCNEAUIE D ..ot 603,896.| 25 603,896.
26 Total liabilities. AGd iNes 17 thtoUGN 25 oo 1,405,354.[ 26 2,162,367,
" Organizations that follow FASB ASC 958, check here P (X1 S fre ' I
3 and complete lines 27, 28, 32, and 33. RO e L
§ |27 Netassets without donor restrictions . 1,388,563.| 27 1,721,379.
-@.128  Net assets with donor restrictions 252,000.] 28 183,283,
= Organizations that do not follow FASB ASC 958, check here P L] e . : s
- and complete lines 29 through 33. ,
z 29 Capital stock or trust principal, or currentfunds 29
%’ 30.  Paid-in or capital surplus, or land, building, or equipment fund ... 30
ﬁ 31 Retained earnings, endowment, accumulated income, or otherfunds ... 31
2 |32 Totalnetassetsorfundbalances . 1,640,563.] 32 1,904,662,
33 Total liabilities and net assets/fund balances ..o 3,045,917.] 33 4,067,029,
Form 990 (2020)
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Form 990 (2020) -~ HABITAL FOR HUMANITY HAWAII ISLAND, INC. 99-0355149 pagei2
Part XI| Reconciliation of Net Assets

Check if Schedule O contains a response or noteto any ine in this Part Xl ... ..ot eeeeireeeeaeennns l:l
1 Total revenue (must equal Part VIIl, column (A), fine 12) 1 1,405,300.
2 Total expenses (must equal Part IX, COmMN (A), N€ 25) . .|\ ....occcooiirorioooeeesseeoeeesseeeeeee e 2 1,191,292,
3 Revenue less expenses. Subtract line 2from line 1 3 214,608.
4 Net assets or fund balances at beginning of year (must equal Part X, line 32, column (A)) 4 1,640,563,
5 Netunrealized gains (losses) on investments 5
6 Donated services and use of TaGITHES | ..........cco.o i et 6
7 INVESIMENT BXPENSES || ... ..o e oot eee et em e e et eet e san et se e eee st eeneneeaeesee e an e en e 7
B Prior period adiUSIMENTS e 8 49,491.
-8 Other changes in net assets or fund balances (explain on Schedule O)  .____...........voooroooccreeeeeesseerreen 9 0.
10 Net assets or fund balances at end of year. Combine lines 3 through 9 (must equal Part X, line 32,
GO (B oo e s et 10 1,904,662,
| Part XlI| Financial Statements and Reporting ‘
Check if Schedule O contains a response or note to any line in this Part X1 ... iiiiviiiiie oo erre e e ceci i e I:l

Yes { No
1 Accounting method used to prepare the Form 990: L] Cash Accrual I:] Other : ‘
If the organization changed its methed of‘accounting from a prior year or checked "Other," explain in Schedule O. S
2a Were the organization’s financial statements compiled or reviewed by an independent accountant? ... 2a X
If "Yes," check a box below to indicate whether the financial statements for the year were compiled or reviewed on a
separate basis, consolidated basis, or both:
Separate basis ] Consolidated basis [ Both consolidated and separate basis R T
b Were the organization’s financial statements audited by an independent accountant? 2b X
If "‘Yes,“' check a box below to indicate whether the financial statements for the year were audited on a separate basis,
consolidated basis, or both:
Separate basis [ consolidated basis [__1 Both consolidated and separate basis
c If "Yes" toline 2a or 2b, does the organization have a committee that assumes responsibility for oversight of the audit,
review, or compilation of its financial statements and selection of an independent accountant? . 2c
If the organization changed either its oversight process or selection process during the tax year, explain on Schedule O.
3a As aresult of a federal award, was the organization required to undergo an audit or audits as set forth in the Single Audit
At and OMB GIFOUII ATIB3? || ..o eesomsseeses e sness s osese oo 3a X

b If “Yes," did the organization undergo the required audit or audits? If the organization did not undergo the required audit
ot audits, explain why on Schedule O and describe any steps taken to undergo such audits ... 3b

Form 990 (2020)

032012 12-23-20




N ~

&

SCHEDULE A . . OMB No, 1545-0047

(Form 990 or 990-EZ)

Public Charity Status and Public Support —zfmf—

Complete if the organization is a section 501(c)(3) organization or a section
4947(a){1} nonexempt charitable trust. -

Department of the Treasury P> Attach to Form 990 or Form 990-EZ, Open to E’_“b"" ;

Internal Revenue Service B Go to www.irs.gov/Form990 for instructions and the latest information. Inspection

Name of the organization ; Employer identification number
HABITAT FOR HUMANITY HAWAII ISLAND, INC. 99-0355149

|Part1 | Reason for Public Charity Status. (Al organizations must complete this part.) See instructions.

The organization is not a private foundation because it is: (For lines 1 through 12, check only one box.)

17 []

o » O N

SR ﬁD'D

10

1 [
12 []

A church, convention of churches, or association of churches described in section 170(b){1)(A)(i).

A school described in section 170(b)(1){A)(ii). (Attach Schedule E (Form 990 or 890-EZ).)

A hospital or a cooperative hospital service organization described in section 170(b){1){A)(iii).

A medical research organization operated in conjunction with a hospital described in section 170({b){1){A){iii). Enter the hospital's name,
city, and state:

An organization operated for the benefit of a college or university owned or operated by a governmental unit described in

section 170(b){1){A)(iv). (Complete Part II.)

A federal, state, or local government or governmental unit described in section 170(b){1)(A)(v)-

An organization that nornially receives a substantial part of its support from a governmental unit of from the general public described in
section 170(b){ 1){A){vi). (Complete Part IL.)

A community trust described in section 170(b)(1){A){(vi). (Complete Part II.)

An agricultural research organization described in section 170(b){1}{A){ix) operated in conjunction with a land-grant college

or university or a non-land-grant college of agriculture (see instructions). Enter the name, city, and state of the college or

university:

.. An organization that normally receives (1) more than 33 1/3% of its support from coniributions, membership fees, and gross receipts from

activities related to its exempt functions, subject to certain exceptions; and (2) no more than 33 1/3% of its support from gross investment
income and unrelated business taxable income (less section 511 tax) from businesses acquired by the organization after June 30, 1975.
See section 509(a}(2). (Complete Part lil.)
An organization organized and operated exclusively to test for public safety. See section 509(a)(4).
An organization organized and operated exclusively for the benefit of, to petrform the functions of, or to carry out the purposes of one or
more publicly suppotrted organizations described in section 509({a)(1) or section 509(a)(2). See section 509(a)(3). Check the box In
lines 12a through 12d that describes the type of supporting organization and complete lines 12e, 12f, and 12g.
Type 1. A supporting organization operated, supervised, or controlled by its supported organization(s), typically by giving
the supported organization(s) the power to regularly appoint or elect a majority of the directors or trustees of the supporting
organization. You must complete Part 1V, Sections A and B.
Type 1l. A supporting organization supervised or controlled in connection with its supported organization(s), by having
conirol or management of the supporting organization vested in the same persons that control or manage the supported
organization(s)-You must complete Part 1V, Sections A and C.

its supported organization(s) (see instructions). You must complete Part IV, Sections A, D, and E.

Type Il non-functionally integrated. A supporting organization operated in connection with its supported organization(s)
that is not functionally integrated. The organization generally must satisfy a distribution requirement and an attentiveness
requirement (see instructions). You must complete Part IV, Sections A and D, and Part V.

c [:] Type lii functionally integrated. A supporting organization operated in connection with, and functionally integrated with,
1

e L Checkthis box if the organization received a written determination from the IRS that it is a Type |, Type ll, Type lll

f Enter the number of supported organizations
g Erovide the following information about the supported organization(s).

functionally integrated, or Type Il non-functionally integrated supporting organization.

(i) Name of supported (i) EIN {iil) Type of organization | (V)1 Tié oiganizaton ISd |~ (v) Amount of monetary {vi) Amount of other

(described on lines 1-10 in your governing document?

organization support {see instructions) |support (see instructions]
o above (see instructions)) Yes No prort { ) pport { )

Total

LHA For Paperwork Reduction Act Notlce, see the Instructions for Form 990 or 990-EZ 032021 01-25-21  Schedule A (Form 990 or 990-EZ) 2020




Schedule A (Form 990 or 990-E7) 2020 HABITAT FOR HUMANITY HAWATI TISLAND,

|;P;art,ll;| Support Schedule for Organizations Described in Sections 170(b)(1)(A){iv) and 170(b)(1)(A)(vi)

™

-

1

INC.99-0355149 page2

(Complete only if you checked the box on line 5, 7, or 8 of Part | or if the organization failed to qualify under Part lil. If the organization
fails to qualify under the tests listed below, please complete Part 1ll.)

Section A. Public Support

Calendar year {or fiscal year beginning in) B~

1

FN

6

Gifts, grants, contributions, and
membership fees received. (Do.not
include any "unusual grants.")
Tax revenues levied for the organ-
ization's benefit and either paid to

or expended on its behalf
The value of services or facilities

furnished by a governmenital unit to
the organization without charge

Total. Add lines 1 through3 ...
The portion of total contributions
by each person (other than a
governmenial unit or publicly
supported organization) included
on line 1 that exceeds 2% ofthe
amount shown on line 11,

column (f)

Public support. Subtract line 5 from line 4.

(a) 2016

(b) 2017

(c) 2018

' {€) 2020

{f) Total

935,707,

2,198,882,

961,570.

(d) 2018

506,870.

348,593,

4,951,622,

935,707,

2,198,882,

961,570,

506,870,

348,593,

4,951,622,

4,951,622,

Section B. Total Support

Calendar year (or fiscal year beginning in) B~

7
8

10

11

12
13

Amounts from line4 ...
Gross income from interest,
dividends, payments received on
securities loans, rents, royalties,
and income from similar sources |
Net income from unrelated business
activities, whether or'not the
business is regularly carried on
Other income. Do not include gain
or loss from the sale of capital
assets (Explainin Part VI.)

Total support, Add lines 7 through 10 | ,
Gross receipts from related activities, etc. (see mstructlons)

(a) 2016

(b) 2017

(c) 2018

{d) 2019

(e} 2020

(f) Total

935,707,

2,198,882,

961,570.

506,870.

348,593,

4,951,622,

4,197.

5,483.

4,167.

4,137.

4,122.

22,106.

785,215.

489,313.

538,216.

405,218.

489,432.

2,707,394,

—554.

3,485.

19,941,

7,701,063,

izly

995,924

First 5 years. If the Form 990 is for the organization’s first, second, third, fourth, or fifth tax year as a.section 501(c)(3)

organization, check this box and stop here

Section C. Computation of Public Support Percentage

14. Public support percentage for 2020 (line 6, column (f), divided by liné 11, column (f))
15 Public support percentage from 2019 Schedule A, Part Ii, line 14

14

64.30 o

15

64.80 %

16a 33 1/3% support test ~ 2020. If the organization did not check the box on line 18, and line 14 is 33 1/3% or more, check this box and

stop here. The organization qualifies as a publicly supported Organization . ... ..o er s e rae e annee |
b 33 1/3% support test - 2019, If the organization did not check a box on line 13 or 16a, and line 15 is 33 1/3% or more, check this box

and stop here. The organization qualifies as a publicly SUPPOrted OrGANIZAtION ...\ . . ... oo eeeeeeeeees oo esereeeneeesees L]
17a 10% ~facts-and-circumstances test - 2020. If the organization did not check a box on line 13, 16a, or 16b, and line 14 is 10% or more,

and if the organization meets the facts-and-circumstances iest, check this box and stop here. Explain in Part VI how the organization
~ meets the facts-and-circumstances test. The organization qualifies as a publicly supported organization ... B I:I

b 10% -facts-and-circumstances test - 2019. If the organization did not check a box on line 13, 16a, 16b, or 17a, and line 15 is 10% or

more, and if the organization meets the facts-and-circumstances test, check this box and stop here. Explain in Part VI how the

organization meets the facts-and-circumstances test. The organization qualifies as a pubiicly supported organization ... B l::]
18 Private foundation. If the organization did not check a box on line 13, 16a, 16b, 17a; or 17b, check this box and see instructions ......... B> ]

032022: 01-25-21
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Schedule A (Form 990 or 990-E7) 2020 HABITAT FOR HUMANITY HAWAII ISLAND, INC.99-0355149 pages
- %upport §che£ ule for Organizations Described in Section 509(a)(2)
{Complete only if you checked the box on line 10 of Part | or if the organization failed to qualify under Part Il. If the organization fails to
qualify underthe tests listed below, please complete Part i)
Section A. Public Support ‘
Calendar year (or fiscal year beginning in) P~ (a) 2016 (b) 2017 (c) 2018 (d) 2019 (e) 2020 (f) Total
1. Gifts, grants, contributions, and

membership fees received. (Do not
inciude any "unusual grants.")

2 Gross receipts from admissions,
merchandise sold or services per-
formed, or facilities furnished in
any activity that is related to the
organization’s tax-exempt purpose

3 Gross receipts from activities that
are not an unrelated trade or bus-
iness under section513

4 Tax revenues levied for the organ-
ization’s benefit and either paid to
or expended on its behalf

5 The value of services or facilities
furnished by a governmental unit to
the organization without charge

6 Total. Add lines 1 through5 ...

7a Amounts included on lines 1, 2, and

3 received from disqualified persons

b Amounts included on lines 2 and 3 received
from other than disqualified. persons that
exceed the greater of $5,000 or 1% of the
amount on line 13 for the year

cAddlines7aand7b . . ...

8 _Public support. [Suptract ine 7¢ from ling 6.
Section B. Total Support

Calendar year (or fiscal year beginning in) } (a) 2016 {b) 2017 (c) 2018 (d) 2019 (e) 2020 (f) Total
9 Amounts from line 6

10a Gross income from interest,
dividends, payments received on
securities loans, rents, royalties,
and income from similar sources |

b Unrelated business taxable income
{less section 511 taxes) from businesses
acquired after June 30, 1975 -

c Add lines 10aand 10b ...
11 Net income from unrelated business
activities not included in line 10b,
whether or not the business is
regularly carriedon ..
12 Other income. Do not include gain
or loss from the sale of capital
assets (Explain in Part V1) -oeeeveee
13 Total support. (Add lines 5, 10¢, 11, and 12))

14 First 5years. If the Form 990 is for the organization’s first, second, third, fourth, or fifth tax year as a section 501(c)(3) organization,
check this box and stop here
Section C. Computation of Public Support Percentage

15 Public support percentage for 2020 (line 8, column (f), divided by line 13, column () ... ... 15 %
16_ Public support percentage from 2019 Schedule A, Partlll, line 156 ... s 16 %
Section D. Computation of Investment Income Percentage
17 Investment income percentage for 2020 (fine 10c; column (), divided by line 13, column (f)) ... ... ... 17 %
18 Investment income percentage from 2019 Schedule A, Partlll, line 17 ... 18 %
19a 33 1/3% support tests - 2020. If the organization did not checkthe box on line 14, and line 15 is more than 33 1/3%, and line 17 is not

more than 33 1/3%, check this box andstop here. The organization qualifies as a publicly supported organization ... b D

b 33 1/3% support tests,~ 2019. If the organization did not check a box on line 14 or line 19a, and line 16 is more than 33 1/3%, and

line 18 is not more than 33 1/3%, check this box andstop here. The organization qualifies as a publicly supported organization ... B l:]

20 Private foundation. If the organization did not check a box on line 14, 19a, or 19b, check this box and see instructions ........................ B> I_——]

032023 01-26-21 Schedule A (Form 990 or 990-EZ) 2020




Schedule A (Form 990 or 990-E7) 2020 HABITAT FOR HUMANITY HAWATI ISLAND, INC. 99-0355149 pagea
[Part IV ] Supporting Organizations

(Complete only if you checked a box in line 12 on Part 1. If you checked box 12a, Part |, complete Sections A

and B. If you checked box 12b, Part 1, complete Sections A and C. If you checked box 12¢, Part |, complete

......_Sections A, D, and E. If you checked box 12d, Part 1, complete Sections A and D, and complete Part'V.)
Section A. All Supporting Organizations [

Yes | No

1 Areall of the organization’s supported organizations listed by name in the organization’s governing
documents? If “No," describe in Part V1 how the supported organizations are designated. If designated by
class or purpose, describe the designation; If historic and continuing relationship, explain. ) 1

2 Did the organization have any supported organization that does not have an IRS determination of status
under section 509(a)(1) or (2)? If "Yes," explain in Part Vi how the organization determined that the supported

organization was described in section 509(a)(1) or (2). ) 2
3a Did the organization have a supported organization described in section 501(c)(4), (5), or (6)? If "Yes, " answer :
lines 3b and 3c below. 3a

b Did the organization confirm that each supported organization qualified under section 501(c)(4), (5), or (6) and
satisfied the public support tests under section 509(a)(2)? If "Yes," describe in Part VI when and how the ;
organization made the determination. 3b

¢ Did the organization ensure that all support to such organizations was used exclusively for section 170(c)(2)(B)
purposes? If "Yes," explain in Part VI what controls the organization put in place to ensure such use. 3c
4a Was any supported organization not organized in the United States (“foreign supported organization®)? If ‘
"Yes," and if you checked box 12aor 12b in Part |, answer lines 4b and 4c below. 4a

b Did the organization have ultimate control and discretion in deciding whether to make grants to the foreign
supported organization? If "Yes," describe in Part VI how the organization had such control and discretion
despite being controlled or supervised by or in connection with its supported organizations. 4b

¢ Did the organization support any foreign supported organization that does not have an IRS determination
under sections 501(c)(3) and 509(a)(1) or (2)?.If “Yes," explain in Part VI what controls the organization used
1o Bhsure that all support to the foreign supported organization was used exclusively for section 170(c)(2)(B)
purposes. 4c

5a Did the organization add, substitute, or remove any supporied organizations during the tax year? If "Yes,"
answer lines 5b and 5¢ below (if applicable). Also, provide detail in Part V1, including (j) the names and EIN
numbers of the supported organizations added, substituted; or removed; (ij) the reasons for each such action;
(iij) the authority under the organization's organizing document authorizing such action; and (iv) how the action

was accomplished (such as by amendment to the organizing document). 5a
b Type | or Type Il only. Was any added or substituted supported organization part of a class already '
designated in the organization’s organizing document? 5b
c Substitutions only. Was the substitution the result of an event beyond the organization’s control? 5¢

6 Did the organization provide support (whether in the form of grants or the provision of services or facilities) to
anyone other than (i) its supported organizations, (i} individuals that are part of the charitable class
bensfited by one or more of its supported organizations, or (ji)) other supporting organizations that also
support or benefit one or more of the filing organization’s supported organizations? /f "Yes," provide detail in B
Part VL. ' 6
7 Did the organization provide a grant, loan, compensation, or other similar payment to a substantial contributor
(as defined in section 4958(c)(3)(C)), a family member of a substantial contributor, or a 35% controlled entity with

regard to a substantial contributor? If "Yes," complete Part | of Schedule L (Form 990 or 990-E2). 7
8 Did the organization make a loan to a disqualified person (as defined in section 4958) not described in line 7? )
If "Yes,"” complete Part | of Schedule L (Form 990 or 990-EZ). 8

9a Was the organization controlled directly orindirectly at any time during the tax year by one or more
disqualified persons, as defined in section 4946 (other than foundation managers and organizations described

-in-section 509(a)(1) or (2))? If "Yes," provide detail in Part VI. 9a
b Did one or more disqualified persons (as defined in line 9a) hold a controlling interest in any entity in which B
the supporting organization had an interest? /f "Yes," provide detail in Part V1. 9b

¢ Did a disqualified person (as defined in line 9a) have an ownership interest in, or derive any personal benefit
from, assets in which the supporting organization also had an interest? If "Yes, " provide detail in Part V1. 9¢

10a Was the organization subject to the excess business holdings rules of section 4943 because of section
4943(f) (regarding certain Type Il supporting organizations, and all Type HI non-functionally integrated

supporting organizations)? /f "Yes," answer fine 10b below. 10a
b Did the organization have any excess business holdings in the tax year? (Use Schedule C, Form 4720, to :
determine whether the organization had excess business holdings.) . 10b
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Scheduls A (Form 990 or 990-E2) 2020 HABITAT FOR HUMANITY HAWAII ISLAND, INC. 99-0355149 pages
[Part IV Supporting Organizations ontinued)

Yes | No

11 Has the organization accepted a gift or contribution from any of the following persons?
a A person who directly or indirectly controls, either alone or together with persons desctibed in lines 11b and
11c below, the governing body of a supporied organization? 11a
b A family member of a person described in line 11a above? 11b
¢ A35% controlled entity of a person described in line 11a or 11b above?!f "Yes" to line 11a, 11b, or 11¢, provide
detail in Part VI. 11c
Section B. Type | Supporting Organlzatlons

Yes | No
1 Did the governing bedy, members of the governing body, officers acting in their official capacity, or membership of one or | )
more supported organizations have the power to regularly appoint or elect at least a majority of the organization’s officers,
directors, or trustees at all times during the tax year? If "No," describe in Part VI how the supported organization(s)
effectively operated, supervised, or controlled the organization’s activities. If the organization had more than one supported
organization, describe how the powers fo appoint and/or remove officers, directors, or trustees were allocated among the
supported organizations and what conditions or restrictions, if any, applied to such powers during the tax year. . 1
2 Did the organization operate for the benefit of any supported organization other than the supported
organization(s) that operated, supervised, or controlled the supporting organization? If "Yes, " explain in
Part VI how providing such benefit carried out the purposes of the supported organization(s) that operated, »
supervised, or controlled the supporting organization. 2
Section C. Type Il Supporting Organizations

Yes | No

1 Were a majority of the organization’s directors or trustees during the tax year also a majority of the directors
or trustees of each of the organization’s supported organization(s)? /f "No," describe in Part Vi how control
. or management of the supporting organization was vested in the same persons that conirolled or managed
the supported organization(s). 1
Section D. All Type Il Supporting Organizations

Yes | No

1 Did the organization provide to each of its supported organizations, by the last day of the fifth month of the
organization’s tax year, (i) a written notice describing the type and amount of support provided during the prior tax
year, (i) a copy of the Form 990 that was most recently filed as of the date of notification, and (iii) copies-of the
organization’s governing documents in effect on the date of notification, to the extent not previously provided? 1

2 Were any of the organization's officers, directors, or trustees either (i) appointed or elected by the supported b
organization(s) or (ji) serving on the governing body of a supported organization? /f "No," explain in Part VI how
the organization maintained a close and continuous working relationship with the supported organization(s). 2

3 By reason of the relationship described in line 2, above, did the organization’s supported organizations have a
significant voice in the organization's investment policies and in directing the use of the organization's
income or assets at all times during the tax year? If "Yes," describe in Part VI the role the organization's
supported organizations played in this regard. 3

Seoction E. Type Il Functionally Integrated Supporting Organizations
1 Check the box next to the method that the organization used to satisfy the Integral Part Test during the yea(see instructions).
a D The orgamzatlon satlsfled the Activities Test. Complete line 2 below.
b The organlzatxon is the parent of each of its supported organizations. Complete line 3 below.
c |:| The organization supported a governmental entity. Describe in Part V1 how you supported a governmental entity (see instructions).
2 Activities Test, Answer lines 2a and 2b below. Yes | No
a Did substantially all of the organization’s activities during the tax year directly further the exempt purposes of g
the supported organization(s) to which the organization was responsive? If "Yes," then in Part VI identify
those supported organizations and explain how these activities directly furthered their exempt purposes,
how the organization was responsive to those supported organizations, and how the organization determined
that these activities constituted substantially all of its activities. 2a
b Did the activities described in line 2a, above, constitute activities that, but for the organization’s involvement,
one or more of the organization’s supported organization(s) would have been engaged in? If "Yes," explain in
Pari VI the reasons for the organization's position that its supported organization(s) would have engaged in
these activities but for the organization's involvement. 2b

3 Parent of Supported Organizations. Answer lines 3a and 3b below.

a Did the organization have the power to regularly appoint or elect a majority of the officers, directors, or

trustees of each of the supported organizations? /f "Yes" or "No" provide details in Part Vi 3a
b Did the organization exercise a substantial degree of direction over the policies, programs, and activities of each g
of its supported organizations? If "Yes, " describe in Part VI the role played by the organization in this regard. 3b
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Schedule A (Form 990 or 990-E7) 2020 HABITAT FOR HUMANITY HAWAII ISLAND, INC. 99-0355149 pages
PartV | Type Il Non-Functionally Integrated 509(a)(3) Supporting Organizations

1 Check here if the organization satisfied the Integral Part Test as a qualifying trust on Nov. 20, 1970 {explain in Part V). See instructions.
Al other Type lil non-functionally integrated supporting organizations must complete Sections A through E.

(B) Current Year

Section A - Adjusted Net Income (A) Prior Year {optional)

Net short-term capital gain

Recoveries of prior-year distributions

Other gross income-(see instructions)

Add lines 1 through 3.

Depreciation and depletion

Pottion of operating expenses paid or incurred for production or
collection of gross income or for management, conservation, or
maintenance of property held for production of income (see instructions)
7 Other expenses (see instructions)

8 Adjusted Net Income (subtract iines 5, 8, and 7 from line 4) 8

Cl|H W N -

o o1 AW [N =

(=]

~

(B) Current Year

Section B - Minimum Asset Amount (A) Prior Year (optional)

1 Aggregate fair market value of all non-exempt-use assets (see
instructions for short tax year or assets held for part of year):
Average monthly value of securities 1a
Average monthly cash balances 1b
Fair market value of other non-exempt-use assets ic
Total (add lines 1a, 1b, and 1¢) 1d
Discount claimed for blockage or other factors :
(explain in detall in Part VI): )
2 Acquisition indebtedness applicable to non-exempt-use assets 2
Subtract line 2 from line 1d.

Cash deemed held for exempt use. Enter 0.015 of line 3 (for greater amount,
see instructions).

Net value of non-exempt-use assets (subtract line 4 from line 3)

Muttiply line 5 by 0.035.

Recoveries of prior-year distributions

Minimum Asset Amounfc (add line 7 to line 6)

o | |0 (T |

[
W

'S

N3 O
[ B ESR - N V) N PN

Section C - Distributable Amount o k o ' Current Year

Adjusted net income for prior year (from Section A, line 8, column A)

Enter 0.85 of line 1.7

Minimum asset amount for prior year (from Section B, line 8, column A)

Enter greater of line 2 or line 3.

Income tax imposed in prior year

Distributable Amount. Subtract line 5 from line 4, unless subject to

emergency temporary reduction (see instructions). 6 ;
Check here if the current year is the organization’s first as a non-functionally integrated Type lil suppomng organization (see
instructions).

OR[GO N j-t

D |G || [N |-

-~
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Scheduls A (Form 990 or 090:£7) 2020 HABITAT FOR HUMANITY HAWAII TSLAND, INC.99-0355 149 page7
]T’art V | Type NIl Non-Functionally Integrated 509(a)(3) Supporting Organizations (ontinyed)

Section D - Distributions Current Year
1 Amounts paid fo supporied organizations to accomplish exempt purposes 1
2  Amounts paid to perfbrm activity that directly furthers exempt purposes of supported
organizations, in excess of income from activity 2
3 Administrative expenses paid to accomplish exempt purposes of supported organizétions 3
4  Amounts paid fo acquire exempt-use assets - 4
5 Qualified set-aside amounts (prior IRS approval required - provide details in Part VI) 5
6 Other distributions (describe in Part V). See instructions. 6
7 Total annual distributions. Add lines 1 through 6. 7
8 Distributions to-attentive supported organizations to which the organization is responsive
(provide details in Part VI). See instructions. 8
9 Distributable amount for 2020 from Section C, line 6 9
10__Line 8 amount divided by line 9 amount ' 10
. (i) (ii) (iii)
Section E - Distribution Allocations (see instructions) Excess Distributions Underdistributions Distributable
: Pre-2020 Amount for 2020

1 Distributable amount for 2020 from Section C, line 6
2 Underdistributions, if any, for years prior to 2020 (reason-
able cause required - explain in Part V). See instructions.
3 Excess distributions carryover, if any, to 2020
From 2015 —
From 2016
From 2017
From 2018
From 2019
Total of lines 3a through 3e
g Applied to underdistributions of prior years
h Applied to 2020 distributable amount
i Carryover from 2015 not applied (see instructions)
i Remainder. Subtract lines 3g, 3h, and 3i from line 3f.
4 Distributions for 2020 from Section D,
line 7: $
a Applied to underdistributions of prior years
b Applied to 2020 distributable amount
¢ _Remainder. Subtract lines 4a and 4b from line 4.
5 Remaining underdistributions for years prior to 2020, if
" any. Subtract lines 3g and 4a from line 2. For result greater
than zero, explain in Part V1. See instructions.
6 Remaining underdistributions for 2020. Subtract lines 3h
and 4b from fine 1. For result greater than zero, explain in
Part V. See instructioﬁé.
7 Excess distributions carryover to 2021. Add lines 3j
and 4c.
8 Breakdown of line 7:
Excess from 2016
Excess from 2017
Excess from 2018 ™~
Excess from 2019
Excess from 2020

={o |o. |0 |T|»

o oo |o |
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Schedule A (Form 990 or 990-E2) 2020 HABITAT FOR HUMANITY HAWATIT ISLAND, INC.99-0355149 pages

PartVI| supplemental Information. Provide the explanations required by Part Il, line 10; Part II, line 17a or 17b; Part lll, line 12;
. Part IV, Section A, lines 1, 2, 3b, 3¢, 4b, 4c, 5a, 6, 9a, 9b, 9¢, 114, 11b, and 11c; Part IV, Section B, lines 1 and 2; Part IV, Section C,
line 1; Part IV, Section D, lines 2 and 3; Part IV, Section E, lines 1c, 23, 2b, 3a, and 8b; Part V, line 1; Part V, Section B, line 1e; Part V,
Section D, lines 5, 6, and 8; and Part V, Section E, lines 2, 5, and 6. Also complete this part for any additional information.
(See instructions.)
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Schedule B Schedule of Contributors OMB No. 15450047
(F°§8?;9§g)’ 990-EZ, . B> Attach to Form 990, Form 990-EZ, or Form 990-PF. 20 2 0
or 990- . . .

Department of the Treasury B> Go to www.irs.gov/Form990 for the latest information.

Internal Revenue Service

Name of the organization Employer identification number
HABITAT FOR HUMANITY HAWAII ISLAND, INC. 99-0355149

Organization type(check one):

Filers of: Section:

Form 990 or 980-EZ 501(c)( 3 ) (enter number) organization

4947(a)(1) nonexempt charitable trust not treated as a private foundation
527 political organization '
Form 890-PF 501(c)(8) exempt private foundation

4947(a)(1) nonexempt charitable trust treated as a private foundation.

Jooogo

501(c)(3) taxable private foundation

Check if your organization is covered by the General Rule or a Special Rule.
Note: Only a section 501(c)(7), (8), or (10) organization can check boxes for both the General Rule and a Special Rule. See instructions.

General Rule

[:] For an organization filing Form 990, 990-EZ, or 990-PF that received, during the year, contributions fotaling $5,000 or more (in money or
property) from any one contributor. Complete Parts | and Il. See instructions for determining a contributor’s total contributions.

Special Rules

For an organization described in section 501(c)(3) filing Form 990 or 990-EZ that met the 33 1/3% support test of the regulations under

sections 509(a)(1) and 170{(b){1)(A)(v), that checked Schedule A (Form 980 or 990-EZ), Part Il, line 13, 1643, or 16b, and that received from
any one contributor, during the year, total contributions of the.greater of (1) $5,000; or (2) 2% of the amount on (i) Form 920, Part VIII, line 1h;

or (i) Form 990-EZ, line 1. Complete Parts | and Il

L1 Foran organization described in section 501(c)(7), (8), or (10) filing Form 990 or 990-EZ that received from any one
contributor, during the year, total contributions of more than $1,000 exclusively for religious, charitable, scientific,
literary, or educational purposes, or for the prevention of cruelty to children or animals. Complete Parts | (entering
"N/A" in column (b} instead of the contributor name and address), 11, and lll.

D For an organization described in section 501(c)(7), (8), or (10} filing Form 990 or 990-EZ that received from any one contributor, during the
year, contributions exclusively for religious, charitable, etc., purposes, butno such contributions totaled more than $1,000. If this box
is checked, enter here the total contributions that were received during the year for an exclusively religious, charitable, etc.,
purpose. Don't complete any of the parts unless the General Rule applies to this organization because it received nonexciusively
religious, charitable, etc., contributions totaling $5,000 or more during the year . . P $

Caution: An organization that isn’t covered by the General Rule and/or the Special Rules doesn't file Schedule B (Form 990, 990-EZ, or 990-PF),
; but it must answer "No" on Part IV, line 2, of its Form 990; or check the box on fine H of its Form 990-EZ or on its Form 990-PF, Part 1, line 2, to
certify that it doesn’t meet the filing requirements of Schedule B (Form 990, 990-EZ, or 990-PF).

LLHA For Paperwork Reduction Act Noftice, see the instructions for Form 990, 990-EZ, or 990-PF. Schedule B (Form 990, 990-EZ, or 890-PF) (2020}
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Schedule B (Form 980, 990-EZ, or 990-PF) (2020)

Page 2

Name of organization

Employer identification number

HABITAT FOR HUMANITY HAWAII ISLAND, INC. 99-0355149
Pal’t I ’ Contributors (see instructions). Use duplicate copies of Part | if additional space is needed.
(a) (b) (c) (d)
No. Name, address, and ZIP + 4 Total coniributions Type of contribution
1 | DENNIS MICHAEL STEELE Person
Payroll [
P.0O. BOX 4619 25,500. Noncash [ ]
(Complete Part Ii for
KAILUA-KONA, HI 96745 noneash contributions.)
(a) (b) (c) (@)
No. Name, address, and ZIP + 4 Total contributions Type of contribution
THE WILLIAM G. IRWIN CHARITY
2 | FOUNDATION Person
Payroll D
235 MONTGOMERY ST # 711 25,000. Noncash [ |
(Complete Part Ii for
SAN FRANCISCO, CA 94104 noncash contributions.)
(a) (b) (c) (d)
No. Name, address, and ZIP + 4 Total contributions Type of contribution
3 | ATHERTON FAMILY FOUNDATION Person
. Payroll E:I
827 FORT STREET MALL 15,000. Noncash [ |
(Complete Part |l for
HONOLULU, HI 96813 noncash contributions.)
(a) {b) {e) ()
No. - Name, address, and ZIP + 4 Total contributions Type of contribution
4 | FATHER RICHARD TARDIFF Person
Payraoll
81-6627 KEKAA PLACE 15,000. Noncash [ |
(Complete Part Il for
KEALAKEKUA, HI 96750 noncash contributions.)
(a) {b) (e) (d)
No. Name, address, and ZIP + 4 Total contributions Type of contribution
Person D
Payroll D
Noncash [ |
{Complete Part Il for
noncash contributions.)
(a) (b) (c) (d)
No. Name, address, and ZIP + 4 Total contributions Type of coniribution
Person l:]
Payroll  [_|
Noncash [ |
(Complete Part Il for
noncash contributions.)

023452 11-25-20
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Schedule B (Form 990, 990-EZ, or 990-PF) (2020)

Page 3

Name of organization

HABITAT FOR HUMANITY HAWAIT ISLAND, INC.

Employer identification number

99-0355149

Part II ~ Noncash Property (see instructions). Use duplicate coples of Part 1i if additional space is needed.

(a)
No. (b) (c) (d)
fr . . FMV (or estimate) i
om Description of noncash property given See instructi Date received
Part 1 {See instructions.)
(a)
No. (c)
from o () . FMV (or estimate) (d) .
Description of noncash property given See instructi Date received
Part | (See instructions.)
(a)
No.. (b) (c) (d)
from . . FMV (or estimate) X
Description of noncash property given See instructi Date received
Partl (See instructions.)
(a)
No. (b) (e} (d)
from - ., FMV (or estimate) i
Description of noncash property given See instructi Date received
Partl (See instructions.)
(a)
No. (b) (© (d)
- . FMV (or estimate)
from . D t h i
Pt ] _ .Description of noncash property glyen (See instructions.) Date received
(@)
No. (b) (e} (d)
fro . . FMV (or estimate) .
m Description of noncash property given See instructi Date received
part 1 (See instructions.)

023453 11-25-20
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Schedule B (Form 990, 990-EZ, or 990-PF) (2020)

Page 4

Name of organization

HABITAT FOR HUMANITY HAWAIT ISLAND, INC.

Employer identification number

99-0355149

F art Il Exclusively religious, charitable, etc., contributions to organizations described in section 501(c)(7), (8), or (10) that total more than $1,000 for the year
from any one contributor. Complete columns (a) through (e) and the following line entry. For organizations

completing Part IIl, enter the total of exclusively religious, charitable, etc.; contributions of $1,000 or less forthe year: {Enter this info. once.) > $

Use duplicate copies of Part Il if additional space is needed.

{(a) No.
gOTl (b) Purpose of gift (c) Use of gift {d) Description of how gift is held
ar
(e) Transfer of gift
Transferee’s name, address, and ZIP + 4 Relationship of transferor to transferee
(a) No.
;;r :rTl (b) Purpose of gift {c) Use of gift (d) Description of how gift is held
(e) Transfer of gift
Transferee’s name, address, and ZIP + 4 Relationship of transferor to transferee
(a) No.
lfDI;-?I (b) Purpose of gift {c) Use of gift (d) Description of how gift is held
(e) Transfer of gift
Transferee’s name, address, and ZIP + 4 Relationship of transferor to transferee
{a) No.
I]:’r;r’:]l (b) Purpose of gift {c) Use of gift (d) Description of how gift is held
(e) Transfer of gift
Transferee’s name, address, and ZIP + 4 Relationship of transferor to transferee

023454 11-25-20
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SCHEDULE D Supplemental Financial Statements
{Form 990) B> Complete if the organization answered "Yes" on Form 990, 2020
Part IV, line 6, 7, 8, 9, 10, 11a, 11b, 11c, 11d, 11e, 11f, 12a, or 12b. Oven 1o Public

Department of the Treasury P> Attach to Form 990. . . 0 pen 46 L
Internal Revenue Service P> Go to www.irs.gov/Form990 for instructions and the latest information. nspection ...
Name of the organization ) Employer identification number

HABITAT FOR HUMANITY HAWAITI ISLAND, INC. 99-0355149

[Partl | Organizations Maintaining Donor Advised Funds or Other Similar Funds or Accounts.Complete if the
organization answered "Yes" on Form 990, Part IV, line 6.

(a) Donor advised funds (b) Funds and other accounts

1 Totalnumberatendofyear .. . ...
2 AQgregate value of contributions to (during year) ...
3 Aggregate value of grants from (during year)
4 Aggregatevalueatendofyear .. ...
5 Did the organization inform all donors and donor advisors in'writing that the assets held in donor advised funds

are the organization’s property, subject to the organization's exclusive legal control? . . . e D Yes l:] No
6 Did the organization informall grantees, donors, and donor-advisors in writing that grant funds can be used only

for charitable purposes and not for the benefit of the donor or donor advisor, or for-any other purpose conferring
impermissible private benefit? ... [ 1ves [L_INo
[f-?al’tll‘r | Conservation Easements. Complete if the organization answered "Yes" on Form 990, Part IV, line 7.
1 Purpose(s) of conservation easements held by the organization (check all that apply).
Preservation of land for public use (for example, recreation or education) Preservation of a historically important land area
Protection of natural habitat (I Preservation of a certified historic structure
Preservation of open space

2 Complete lines 2a through 2d if the organization held a qualified conservation contribution in the form of a conservation easement on the last .
day of the tax year. | Held at the End of the Tax Year
a Total number of conservation easemMents . ... s 2a
b Total acreage restricted by conservation easements 2b
¢ Number of conservation easements on a certified historic structure includedin @) ... 2c
d Number of conservation easements included in (c) acquired after 7/25/06, and not on a historic structure
listed in the National ReGISTEr || ... ettt ese s Sree et 2d

3 Number of conservation easements modified, transferred, released, extinguished, or terminated by the organization during the tax
year P
4 Number of states where properly subject to conservation easement is located P>
5 Does the organization have a written policy regarding the periodic monitoring, inspection, handling of
violations, and enforcement of the conservation easements it holds? |:] Yes [:l No

6 Staff and volunteer hours devoted to monitoring, inspecting, handling of violations, and enforcing conservation easements during the year
> ——
7 Amount of expenses incurred in monitoring, inspecting, handling of violations, and enforcing conservation easements during the year
B $
8 Does each conservation easement reported on line 2(d) above satisfy the requirements of section 170(h){(4)(B)())
and section T70(MMANBYT _.............ocimoicec ettt ettt ettt r st nen e e neenean
9 In Part Xlll, describe how the organization reports conservation easements in its revenue and expense statement and
balance sheet, and include, if applicable, the text of the footnote to the organization’s financial statements that describes the
organization's accounting for conservation easements.
Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets.
Complete if the organization answered "Yes" on Form 990, Part IV, line 8.
1a If the organization elected, as permitted under FASB ASC 958, not to report in its revenue statement and balance sheet works
of art, historical treasures, or other similar assets held for public exhibition, education, or research in furtherance of public
service, provide in Part XIIl the text of the footnote to its financial statements that describes these items.

b If the organization elected, as permitted under FASB ASC 958, to report in its revenue statement and balance sheet works of
art, historical treasures, or other similar assets held for public exhibition, education, or research in furtherance of public service,
provide the following amounts relating to these items:

(i) Revenue included on Form 980, Part VIil, line 1
(i) Assets included in Form 890, PartX | e B $

.2 |fthe organization received or held works of art, historical freasures, or other similar assets for financial gain, provide
the following amounts required to be reported under FASB ASC 958 relating to these items:

[::l Yes D No

a Revenue included on Form 890, Part VIl line 1 i B $
b _Assets includedin Form 890, Part X ..o B S
LHA For Paperwork Reduction Act Notice, see the Instructions for Ferm 990. Schedule D (Form 990) 2020
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. Schedule D (Form 990) 2020 HABITAT FOR HUMANITY HAWAII ISLAND, INC. 99-0355149 Page 2
{Partlll | Organizations Maintaining Collections of Art, Historical Treasures, or Other Similar Assets(continued)
8 Using the organization’s acquisition, accession, and other records, check any of the following that make significant use of its
collection items (check all that apply):

a D Public exhibition d [:] Loan or exchange program
b l:l Scholarly research e D Other
c Preservation for future generations

4 Provide a description of the organization’s collections and explain how they further the organization’s-exempt purpose in Part XIil.
5 During the year, did the organization solicit or receive donations of att, historical treasures, or other similar assets
to be sold to raise funds rather than to be maintained as part of the organization's collection? ....................... [ lves [} No

]LPart‘;IVl Escrow aind Custodial Arrangements. Complete if the organization answered "Yes" on Form 990, Part IV, line 9, or
reported an amount on Form 890, Part X, line 21.

1a Is the organization an agent, trustee, custodian or other intermediary for contributions or other assets not included
* oni Form 990, Part X? T ves No
b If "Yes," explain the arrangement in Part X!l and complete the following table:

Amount
€ BeginNING DAIANCE | .. ettt ekt e e
d Additions dUrNg The YEaE | ..t et id
e Distributions during the Year . e, 1e
T OENAINGDAIANCE | .. ittt ittt ms sttt s et ns ettt ee e s et e et n e 1f
2a Did the organization include an amount on Form 920, Part X, line 21, for escrow or custodial account liability? .. LX] Yes L_Ino
b _If "Yes," explain the arrangement in Part Xlll. Check here if the explanation has been providedonPart XIH ..o

]-Eart V  |Endowment Funds. Compiete if the organization answered "Yes" on Form 990, Part IV, fine 10.
(a) Current year (b) Prior year (c) Two years back | (d) Three years back | (e) Four years back

1a Beginning of year balance
b Contributions

¢ Net investment earnings, gains, and losses
d Grants orscholarships . ... ...
e Other expenditures for facilities
and programs ...
Administrative expenses

g Endofyearbalance ...
2 Provide the estimated percentage of the current year end balance (line 1g, column (8)) held as:

a Board designated or quasi-endowment B> %

b Permanent endowment p- %

¢ Term endowment B> %

The percentages on lines 2a, 2b, and 2¢ should equal 100%.

3a Are there endowment funds not in the possession of the organization that are held and administered for the organization

by: . Yes | No
(i) Unrelated organizations 3a(i)

(ii) Related OrganiZations ..ottt e s s en et enn e s 3a(ii)
b If "Yes" on line 3a(ii), are the related organizations listed as required on Schedule R? . e 3b
4 _Describe in Part Xl the intended uses of the organization’s endowment funds.
‘Part Vi | Land, Buildings, and Equipment. ‘
Complete if the organization answered "Yes" on Form 890, Part 1V, line 11a. See Form 990, Part X, line 10.

—

Description of property (a) Cost or other (b) Cost or other (c) Accumulated (d) Book value
basis (investment) basis (other) depreciation
Ta Land . e, ‘ e

b Buildings ... ettt

¢ Leasehold improvements . ... ... 375,636, 228,436. 147,200.

d Equipment s 29,939. 17,773, 12,166.

e Other ... N 244,698, 155,059. 89,639.
Total. Add lines 1a through 1e. (Column (d) must equal Form 990, Part X, column (B), line 10C.) . ... ... B 249,005,

Schedule D (Form 990) 2020

032052 12-01-20




Schedule D (Form 990) 2020 HABITAT FOR HUMANITY HAWAII ISLAND, INC. 99-0355149 page3

[Part VIl Investments - Other Securities.

Complete if the organization answered "Yes" on Form 990, Part IV, line 11b. See Form 890, Part X, line 12.
(a) Description of security or category ncluding name of security) {b) Book value (c) Method of valuation: Cost or end-of-year market value

(1) Financial derivatives ... ...
(2) Closely held equity interests
(3) Other
A)
B)
©)
D)
{E)
)
~G)
{H) : :
Total. (Col. (b) must equal Form 990, Part X, cal. (B) line 12.) B>
| Part VIl] Investments - Program Related.

Complete if the organization answered "Yes" on Form 990, Part IV, line 11c. See Form 990, Part X, line 13.
(a) Description of investment (b} Book value {c) Method of vaiuation: Cost or end-of-year market value

)]

@

(3)

4)

(5) -

{6)

(7)

(8)

{9)
Total. (Col. (b) must equal Form 990, Part X, col. (B) line 13.) B>
]jPart' IX| Other Assets.

Complete if the organization answered "Yes" on Form 990, Part IV, line 11d. See Form 990, Part X, line 15.

. (a) Description {b) Book value
(1) HOMES /RENOVATIONS UNDER CONSTRUCTION 722,981.
(2) INVESTMENT IN JOINT VENTURE 412,601,
(3) DONATED LAND AND COSTS 136,464,
(4) DEBT ISSUANCE COSTS 111,776.
(5) RENTAL SECURITY DEPOSIT 12,714,
(6) :
(7)
(8)
(9)
Total. (Column (b) must equal Form 990, Part X, ol (B) i€ 15.) ... oo oo e > 1,396,536.
Other Liabilities. :
Complete if the organization answered "Yes" on Form 980, Part IV, line 11e or 11f. See Form 990, Part X, line 25.
1, (a) Description of liability {b) Book value
(1) _Federal income faxes
@ NMTC LOAN PAYABLE 603,896.
3)
@
B "
©)
@)
)
9) - ‘
Total. (Column (b) must equal Form 990, Part X, €ol. (B) M€ 25.) __.......coooooooiiiooiioooooooiisiiiei, > 603,896.

2. Liability for uncertain tax positions. In Part Xlil, provide the text of the footnote to the organization’s financial statements that reports the
organization's liability for uncertain tax positions under FASB ASC 740. Check here if the text of the footnote has been provided in Part Xill ..

Schedule D (Form 990) 2020
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Schedule D (Form 990) 2020 HABITAT FOR HUMANITY HAWATI TSLAND, INC. 99-0355149 page4d
l,Part,Xl [Reconclllatlon of Revenue per Audited Financial Statements With Revenue per Return.
Complete if the organization answered "Yes" on Form 990, Part IV, line 12a.

1 Total revenue, gains, and other support per audited financial statements 1
2  Amounts included on fine 1 but not on Form 990, Part VIIi, line 12:

a Net unrealized gains (losses) on investments .. ... ... 2a

b Donated setvices and use of faciiities | .. ... 2b

¢ Recoveries of prioryear grants | ... 2c

d Other (Describe in PartXIIL) . 2d

e Addlines 2athroug 2d et n et e st et rn e 2¢
8 Subtractline 28 fromUNE 1 et e n e ca e 3
4  Amounis included on Form 990, Part Vill, line 12, but not on line 1:

‘a Investment expenses not included on Form 990, Part VIlIl, line 7b ... 4a

b Other (Describe in Part XIL) | . et 4b

¢ Add lines 4aand 4b 4c

"Part XII | Reconciliation of Expenses per Audltedmnmal Statements With Expenses per Return.
Complete if the organization answered "Yes" on Form 990, Part IV, line 12a.

1 Total expenses and losses per audited financial statements | ... ... 1
2 Amounts included on line 1 but not on Form 990, Part IX, line 25:

a Donated services and use of facilities | ... 2a

b Prioryearadjustments . ...t 2b

¢ Otherlosses .. .. SO OSSOSO UUUUS U SUU TRt 2¢c

d Other (Describe in Part XIL) ..o 2d

e Addlines 2athrough 2d et e et et anaen 2e
3 Subtractline 2e romliNe T ettt e enain 3
4 Amounts included on Form 990, Part IX, line 25, but not on line1:

a Investment expenses notincluded on Form 890, Part VIil, line7b ... ... .. . da

b Other (Desoribe inPart XIL) | e, 4b L

¢ Add lines 4a and 4b 4c

Total expenses. Add lines 3 and 4e¢. (This must equal Form 890, Part |, line 18.)
rl-’art Xill] Supplemental Information.

Provide the descriptions required for Part 11, lines 3, 5, and 9; Part lll, lines 1a and 4; Part IV, lines 1b and 2b; Part V, line 4; Part X, line 2; Part le,
lines 2d and 4b; and Part XII, lines 2d and 4b. Also complete this part to provide any additional information.

PART IV, LINE 2B:

PART IV, LINE 2B - HOMEOWNER'S INSURANCE AND PROPERTY TAX, IF APPLICABLE,

ARE PAID BY THE HOMEOWNER TO WEST HAWAII HABITAT, PRO-RATA ON A MONTHLY

BASIS, WITH THE PROMISSORY NOTE PAYMENTS. IN ORDER TO PROTECT THE HOME,

WEST HAWAII HABITAT THEN PAYS ON THE HOMEOWNERS' BEHALF WHEN THE

—-APPLICABLE.BILL BECOMES DUE.. DEPOSITS FOR _HOMES IN_PROGRESS ARE ALSQ HELD

IN ESCROW UNTIL APPLIED TO HOMEOWNER'S NOTE RECEIVABLE.

PART X, LINE 2:

HABITAT HAWAII ISLAND FOLLOWS ACCOUNTING STANDARDS CODIFICATION TOPIC (ASC

740), INCOME TAXES, WHICH PRESCRIBES A RECOGNITION THRESHOLD AND

MEASUREMENT ATTRIBUTE FOR THE FINANCIAL STATEMENT RECOGNITION AND
032054 12-01-20 Schedule D (Form 990) 2020
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Schedule D (Form 990) 2020 HABITAT FOR HUMANITY HAWAIT ISLAND, INC.99-0355145 pages
{Part XIlI| Supplemental Information (continued)

MEASUREMENT OF A TAX POSITION TAKEN OR EXPECTED TO BE TAKEN IN A TAX

RETURN, AND PROVIDES GUIDANCE ON DERECOGNITION, CLASSIFICATION, INTEREST,

AND PENALTIES, DISCLOSURE, AND TRANSITION. MANAGEMENT BELIEVES THAT NO

SUCH UNCERTAIN TAX POSITION EXISTS FOR HABITAT HAWAII ISLAND.

PART - XI, LINE 2D - OTHER ADJUSTMENTS:

RESTORE ACTIVITY SHOWN NET.

FUNDRAISING ACTIVITY SHOWN NET.

PART XII, LINE 2D - OTHER ADJUSTMENTS:

RESTORE ACTIVITY SHOWN NET.

FUNDRAISING ACTIVITY SHOWN NET.

Schedule D (Form 990) 2020
032055 12-01-20



OMB No. 1545-0047

SCHEDULE| Grants and Other Assistance to Organizations,

(Form 990) | Governments, and Individuals in the United States 2020
Complete if the organization answered "Yes" on Form 990, Part IV, line 21 or 22.

Department of the Treasury P~ Attach to Form 990, Open to Public

Internal Revenue Service P> Go to www.irs.gov/Form990 for the latest information. Inspection

Name of the organization

HABITAT FOR HUMANITY HAWAIT ISLAND, INC.

Employer identification number

99-0355149

| Part | l General Information on Grants and Assistance

1 Doesthe organization maintain records to substantiate the amount of the grants or assistance, the grantees’ eligibility for the grants or assistance, and the selection
criteria used to award the Grants OF @SSISTANGCET | ... eeeeeeeeesfe et e e e see e eea e e e s s eee st ee e st eeb e eonsmeerre e es e

2 Describe in Part IV the organization’s procedures for monitoring the use of grant funds in the United States.

Yes l:] No

' l Partll | Grants and Other Assistance to Domestic Organizations and Domestic Governments. Complete if the organization answered "Yes" on Form 990, Part IV, line 21, for any

recipient that received more than $5,000. Part Il can be duplicated if additional space is needed.

1 {a) Name and address of organization (b) EIN {¢) IRC section (d) Amount of | (e)Amount of (‘R‘ ﬁ‘g?ﬁfk (g) Description of (h) Purpose of grant )
or government (if applicable) cash grant non-cash ‘{:?VN ; o praios al. noncash assistance or assistance .
assistance other)

2 Entertotal number of section 501(c)(8) and government organizations listed in the line 1 table

3 Enter total number of other organizations listed N the e 1 able o i et ie e ee e s e A e e LA et

LHA For Paperwork Reduction Act Notice, see the Instructions for Form 990.

032101 11-02-20




Schedule | (Form 990) 2020 HABITAT FOR HUMANITY HAWATII ISLAND, INC.

| Partlll i _Grants and Other Assistance to Domestic Individuals. Complete if th

" Part lil can be duplicated if additional space is needed.

el organization answered “Yes" on Form 990, Part IV, line 22,

99-0355149 Page 2

(a) Type of grant or assistance (b) Number of (c) Amount of  |(d) Amount of non- {e) Method of valuation ‘ {f) Description of noncash assistance
recipients cash grant cash assistance | (Pook, FMV, appraisal, other) :
RENTAL ASSISTANCE. 55 258,725, a.
UTILITIES SUPPORT. 26 20,715, 0.

U’art v | Supplemental Information. Provide the information required in Part 1, line 2; Part lll, column {b); and any other additional information.

PART I, LINE 2:

ERAP APPLICATIONS ARE REVIEWED TO ENSURE THOSE THAT ARE AWARDED FUNDS ARE .

ELIGIBLE.

032102 11-02-20

Schedule | (Form 990) 2020
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. ' . OMB No, 1546-0047
SCHEDULE O Supplemental Information to Form 990 or 990-EZ =
{Form 990 or 990-EZ) Complete to provide information for responses to specific questions on 2020

Form 990 or 990-EZ or to provide any additional information. A
Department of the Treasury P> Attach to Form 990 or 990-EZ. Open to Public
Internal Revenue Service P> Go to www.irs.gov/Form990 for the latest information. Inspection:
Name of the organization Employer identification number
HABITAT FOR HUMANITY HAWAII ISLAND, INC. 99-0355149

FORM 990, PART I, LINE 1, DESCRIPTION OF ORGANIZATION MISSION:

RENOVATE DECENT, AFFORDABLE HOUSING. THE NEW HOUSES THEN ARE SOLD TO

' THOSE IN NEED AT NO PROFIT AND WITH NO INTEREST CHARGED.

FORM. 990, PART TIIT, LINE 1, DESCRIPTION OF ORGANIZATION MISSION:

HOUSES WHERE CRITICAL REPAIRS ARE CONDUCTED SIGN A PROMISSORY NOTE FOR

THE COST OF THE REPAIRS WITH NO INTEREST CHARGED.

FORM 990, PART VI, SECTION A, LINE 1:

MEMBERS OF THE EXECUTIVE COMMITTEE: FATHER RICHARD TARDIFF - PRESIDENT,

TONY CANN - VICE PRESIDENT, DR. ANN MARIE MURAMOTO - SECRETARY, AND HOBBS

LOWSON - TREASURER.

FORM 990, PART VI, SECTION B, LINE 11B:

DUE TO BEING CLOSE TO THE DEADLINE, THE EXECUTIVE DIRECTOR REVIEWS AN

ELECTRONIC COPY OF THE 990 PRIOR TO BEING SIGNED BY AN OFFICER AND

SUBMITTED TO THE IRS. THE FULL BOARD WILL REVIEW THE 990 AT THEIR NEXT

BOARD MEETING. --

FORM 990, PART VI, SECTION B, LINE 12C:

EACH BOARD MEMBER WILL SIGN THEIR AGREEMENT WITH THE POLICY AT THE ANNUAL

MEETING: THE EXECUTIVE COMMITTEE MONITORS AND ENFORCES COMPLIANCE.

FORM 990, PART VI, SECTION B, LINE 15A:

THE PRESIDENT OF THE BOARD OVERSEES THE EVALUATION OF THE EXECUTIVE

DIRECTOR ON AN ANNUATL, BASTS. COMPENSATION IS BASED ON PERFORMANCE,

LHA For Paperwork Reduction Act Notice, see the Instructions for Form 990 or 990-EZ. Schedule O (Form 990 or 990-EZ) 2020
032211 11-20-20




Schedule O (Form 990 or 990-EZ) 2020
Name of the organization

Page 2
Employer identification number

HABITAT FOR HUMANITY HAWAII ISLAND, INC. 99-0355149

ACHIEVEMENTS AND BUDGET. HABITAT FOR HUMANITY INTERNATIONAL IS ALSO

CONSULTED FOR. COMPARISON COMPENSATION.

FORM 990, PART VI, SECTION C, LINE 19:

THE ORGANIZATION'S GOVERNING DOCUMENTS, 'AND FINANCIAL STATEMENTS ARE MADE

AVAILABLE ON A CASE BY CASE BASIS UPON REQUEST.

032212 11-20-20 .. . Schedule O (Form 890 or 990-EZ) 2020




Board Roster and Composition 2023




Address:
Mailing Address:
Phone:

{®

i Island
Board of Directors Official Roster 2023

73-4161 Ulu Wini Place, Bay #1, Kailua-Kona, HI 96740
P.O. Box 4619 Kailua-Kona, HI 96745
808-331-8010 Fax: 808-331-8020

Habitat for Humanity"

Hawai

Websites: www.habitathawaiiisland.org or www.my.habitat.org (Affiliate # 4786-2080)
Email: info@habitathawaiiisland.org
‘ ;i:;;_l;f A \‘,’. A ¥ L= g /4‘ ! 110 . X ,"‘\‘E’ ‘ii’\’f;& : ."A ij ‘i_ (LN‘ t el W L S T O A ; !
RE Class of 2016 Pastor: Christ Church 81- 6627 Kekaa Place fathertardiff@me.com
:Ea therSRlIEE d Tardiff Episcopal Kealakekua, HI 96750
VICE PRESIDENT Class 0f 2018 Habitat Community 61-4047 Honouli Street agnoeau@gmail.com 808-315-3473
Gail Noeau Representative Kawaiheae, HI 96743 noeaugail@gmail.com
Homeowner
REASUR Class of 2018 Bank of Hawaii 75-687 Paai Place Hobbs.Lowson@boh.com C 808-315-0024
E bbs L S ER Senior Vice President Kailua-Kona, HI 96740 Tel/FAX
< 808-854-2164
ECRET Class of 2016 Owner: Kona Ohana 73-1404 KaKau Place muramotoam@gmail.com C 896-0274
g S M A}\}Y ¢ Dental Kailua-Kona, HI H 325-0205
r. Ann Marie Muramoto 06740
Leiola Augustine Class of 2017 Realtor, Hawaii Life 75-370 Aloha Kona Drive leiolaaugustine@hawaiilife.com | W 895-5570

- Real Estate Brokers Kailua-Kona, HI 96740
April Bates Class of 2020 Private Estate Director 75-6002 Alii Drive april@dfihi.com 808-209-9029
Kailua-Kona, HI 96740
Edwina Fujimoto Class of 2018 Habitat Community 74 5131 Aheahea Way winzdjesus@gmail.com 808-895-7105
Representative Kailua-Kona, Hawaii
Homeowner 96740
Napua Kekauoha- Class of 2018 Habitat Community 74-5133 Aheahea way napuakekaunoha@gmail.com 808-896-1675
Chartrand Representative Kailua-Kona, Hawaii
" Homeowner 96740
Alexander Keeley Class of 2022 Keeley Legal, PC 73-1485 Hao Place Alex.keeley@gmail.com 650-206-3964
’ Attorney Kailua-Kona, HI 96745
Board Advisory Member
Craig “Bo” Kahui Class 0f 2012 Executive Director: 74-5146 Haleolono Place bokahui@yahoo.com W 896-2252
La‘I Opua 2020 Kailua-Kona, HI 96740 bokahui@laiopua.org
Steve Machesky Class of 2013 Owner: Kokua 77-6447 Kuakini Hwy smaches kepm.net C 960-0675
Contracting and Project | Kailua-Kona, HI 96740 W 326-6043
Management (KCPM)
Julie Ziemelis Class of 2018 Owner, Ziemelis 75-6002 Alii Drive #3101 julie@ziemelis.com 808-854-6769
Communication

2023 Meeting Schedule 4™ Tuesday: Jan. 23 (Annual Mtg.), Feb. 28, March 28, April 25, May 23, June 27, July 25, Sept. 26, Oct. 24, Nov. 28

(No mtgs. In Aug.& Dec.)

Revised: 1/4/2023

All information contained in this document is considered confidential and is to be used only for official business purposes only.
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Committee
Level:

Habitat

for Humanity®
Hawai'i Island

- Habitat for Humanity West Hawaii
Organizational Chart

BOARD OF DIRECTORS

Officers'

President: Fr. Richard Tardiff
Vice President: Gail Noeau
Seeretary: Dr, Ann Marie Muramoto

Treasurer: Hobbs Lowson

Executive

Committee
Chair: -
Fr. Dick Tardiff

Executive Director
Patrick Hurney

HR Comm. { | Nominating Comm. Finance Director
mmaThe Chris Patulski
|

Boolkkeeper/ Resouree Community Family Services Construction ReStore Managers

Office Manager * Development Relations Manager Manager Bran Miyasota
Anita Stalb Coordinator ﬁoord}rmg:r ; Jane Mireles Jill Amaral
VACANT argo Takata VACANT Willie Spitalsky
I | .
L l_ ! — | Family Services East ] L
Grants & ||Neighborhood || Hawaii AmeriCorps /Interns Hawail Coordinator . ) ReStore Staff
s s e s - i Site Supervisors/ .
Fundraising | | Revitalizetion || Village . . . Kona, Hilo &
R Adrienne Eisele . . .
Builds Stephanie Acevedo-Coit Waimea,

i PE—— |
[ I ] i | |

Finance Development Faith Relations Advancement Family Services . Building/ ReStore

" Committee Committee Committee Committee Committee Construction Committee:
- Committee
- Chair: Chair
Chair: Chair: Chaiy: Pat Hurney Jim Skibby Chair: Chair: Pat
Hobbs Lowson Linden Polands Dr. Ann Marie 1Pat Hurney Hurney

>

™
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Job Descriptions & Resumes



Habita r Hus

Hawai'i Island
JOB DESCRIPTION

Job Title: Executive Director Job Classification: Full Time-Exempt
Reportsto:  President-Habitat Board Department: All
Affiliate: Habitat Hawaii Island Location: : Kona Office

Job Overview:
Under the guidance of the Board President, the Executive Director of the Habitat for Humanity West Hawaii, Inc. is

responsible for administering the total operation of the affiliate. The Executive Director provides the overall
management and leadership to the affiliate in accordance with the directives, policies, and objectives set by the
Board of Directors. The Executivé Director accepts the covenant of Habitat for Humanity International (HFHI) and
is the leading advocate in the community of HFHWH in regard to fulfilling its' mission and vision statements.

The Executive Director is responsible for the overall success of the affiliate. This position is primarily concerned
with ensuring that the affiliate is meeting the short term and long term goals of the strategic plan therein meeting
its mission. Therefore, successful fulfillment of this position should be measured by:
1. Continued growth of the budget, allowing for additional builds.
2. Increased utilization of volunteers.
3. The effectiveness of the affiliate Board of Directors and Board committees.
4. Achievement of affiliate operating objectives.

Job Duties:
The Executive Director will be responsible for:

Specific Leadership Responsibilities:

Administration:

Holding the chief administrative responsibility for public accountability of the affiliate.

Working through the Deputy Director to oversee the affiliate's strategic plans, new initiatives, and
establishes policy and objectives of the organization in accordance with Board directives and
organizational mission.

e Oversight of the Deputy Director to administer and manage the daily operations of the affiliate and
responsible for all functions of affiliate, including but not limited to construction, the ReStores, volunteer
management, family services, mortgage servicing, site selection, faith relations, marketing and
administration , ‘
Oversight of the affiliate financials and expenditures within Board approved guidelines
Oversight of all required official records arid documents are properly maintained to ensure confidentiality
‘and compliance with federal, state, and local regulations and HFH! guidelines.

e Maintain a working knowledge of significant developments and trends within the affordable

Page 1 of 2
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housing/homelessness realm and the broader Habitat for Humanity community

Board Development:
® Keepingthe board fully knowledgeahle on the condition of the affiliate and all important factors
influencing it.

e Recommending all appropriate Board action and implements Board policies needed to insure that affiliate
operates as a progressive Christian non-profit organization.

e Providing organizational development opportunities for board, including annual planning meetings,
retreats, and recognition events. ;

e Recruiting and maintaining board member for the optimum number of directors for the success of the
affiliate. :

-Fundraising:
® Oversight of the Deputy Director with Resource Development Committee in developing and implementing
its fundraising plan and budget.
e Oversight of the Deputy Director with ReStore Operations in developing and implementing its marketing
plan and budget.

Public Relations & Communication:

® Assisting the Deputy Director work with Public Relations Committee in developing and implementing a
public awareness strategy , ' “

e Establishing and maintaining effective working relationships for advocacy with all governmental agencies
and legislatures necessary for affiliate success.

. @ Representing Habitat for Humanity to interested communities, churches, businesses, groups, foundations,

and community leaders.
Serving as the primary communication link among the HFHI office, SSO office, and board members

e Providing aorganizational development opportunities for staff, and community volunteers, including annual
planning meetings, retreats, and recognition events

® Oversight of orientation to board, staff, and community volunteers Insures positive communications and
relations with constituents and staff.

® [nsures positive communications and relations with constituents and staff.

Education & Experience:
e Master’s degree in related field.
® Minimum of ten years with Habitat for Humanity or nonprofit management experience or equivalent in a
related field.
e Background must include strong skills in human relations, budgeting, sound fiscal management, financial
development, board, staff, and donor development, committee and board relations and personnel
supervision. '

Page 2 of 2



Habitat

for Humanity®

West Hawaii
Job Description:
Job Title: Finance Manager
Department: Finance, Exempt
Reports Directly To: Deputy Director

Basic Function: Responsible for the gathering and reporting of the financial position of Habitat
for Humanity West Hawaii to the Executive Director, Finance Committee, and Board of
Directors in an accurate, complete, and timely manner.

. Dimensions:

e Communicate effectively with people of all levels

e Oversee finance and mortgage receivables

e Ensure that HFHWH is a good steward of financials

e Be willing to learn and report on any program that would benefit the financial situation of
HFHWH

e . Develop and maintain relationships with volunteers, vendors, and professional service
providers )

e Utilize volunteers for administrative tasks, as appropriate
Interface with all management staff to identify support needs of the organization

Principal Accountabilities:

Budgeting/Cost Accounting

Provide current and forecasted reports on the financial position of HFHWH.

Create internal financial controls and best practices.

Provide monthly financial recap for executive leadership team.

Provide monthly and quarterly dashboard reports.

Collaborate with all management staff regarding implementation of best practices;
staying within established budgets and guidelines, and streamhmng processes.

Lead annual budget process.

Direct the annual audit and 990 preparations.

Perform/review daily, weekly, and monthly account reconciliations, as appropriate.
Approve cash transfers between accounts,

Prepare and administer 1099°s.

Process pay-roll and all tax reporting.

Monitor the financials of ReStore operations

Maintain and report on all POB account transactions.

Oversee mortgage servicing, origination, and reconciliation including late payments.
Record foreclosed, modified, or repurchased mortgages.

In cooperation with The Family Services Coordinator, assure organization maintains
current mortgage related practices with federal regulations.




Maintain and nurture productive relationships with third-party mortgage related financial
institutions.

Record any sale of mortgage including any loan of mortgage.

Manage cash flow and maintain accurate forecasts of organizations cash position.

Administration: *** these duties are to be performed in conjunction with Deputy Director
and Executive Assistant™***

Coordinate and oversee human resources activities with Deputy Director

Manage confidential data including; hiring, corrective actions, terminations, and pay
increases.

Review organizations employment compensation package to be competitive with local
nonprofit market.

Oversee coordination of staff benefits, including but.not limited to, health, dental, vision,
retirement, and workers comp.

Ensure that reasonable internal controls are in place to safeguard corporate assets,
financial, and employee data.

Perform other duties as assigned

Reporting

Provide required monthly, quarterly, and annual financial reports and remittances to
financial institutions. ,

Provide monthly, quarterly, and annual financial reports to the Deputy Director and
Board of Directors.

Coordinate with the board treasurer and report ﬁnanmal activities and needs to the
finance committee.

Create monthly and quarterly cash flow, variance, and dashboard reports for the
executive leadership team.

Payroll and Human Resources

Supervise bi-weekly payroll
Ensure all necessary tax reporting has taken place.

* Collecting and data entering time accurately, completely and timely.

Generating and controlling disbursements effectively and efficiently.
Ensuring benefits and human resources record retention.
Ensure all records are prepared and filed with Deputy Director.

Committee Involvement

Recruit and manage volunteer participants for the Finance Committee

Provide necessary reports to any committee seeking ﬁnanmal forecasting with approval
of the Deputy Director.

Lead by example and take hands on approach.

© Work with development committee to advise and produce fundraising opportunities.




Monitor Compliance

Ensure all federal, state and/or local tax, withholding and other government reporting is
completed/maintained as required for not-for-profit organizations.

Ensure compliance with all grant-standards including audit guidelines for each of these.
Ensure compliance with all POB related activities.

Ensure compliance with any future finance leveraged activities.

Staff Leadership

Lead and motivate staff to meet their objectives via the cost-effective use of resources.
Develop the volunteers to take on new and expanded responsibilities.

Evaluate and recruit appropriate volunteer candidates for the finance and office roles.
Ensure all associates receive adequate training to perform their duties.

Provide on-going feedback and prepare annual performance evaluations.

Participate in periodic strategic planning sessions and activities for the future of Habitat
for Humanity West Hawaii.

Attend key fundraising and networking events as invited as a member of the Habitat for
Humanity West Hawaii Finance Committee.

Internal Interactions: All Staff & Volunteers

External Interactions: Board of Directors

Habitat Volunteers
Attorneys

Insurance Agents

Habitat Homeowners
Sub-contractors & Suppliers
(e.g. accts payable inquiries)

Knowledge/Education:

= Thorough knowledge of generally accepted
accounting principles

= Bachelor’s Degree in Accounting, Business or a
related field is required.

® 5 years of experience in accounting or business
related field.

=  Proficiency with accounting software is required,
QuickBooks Desktop is preferred. '

J m  Proficiency with Microsoft Office, including Excel

& Word. '

- = Ability to effectively communicate in a professional
manner with vendors, staff, board members,
families, and anyone associated with Habitat for
Humanity.




Strong analytical, quantitative, problem solving and
technical skills.

= Ability to maintain confidential information, high
ethical standards, positive attitude.

Employee Signature ~ Date:

PO Box 4619 Kailua-Kona, HI 96745 Phone (808) 331-8010 Fax (808) 331-8020
info@habitatwesthawaii.org www.habitatwesthawaii.org




Habitat
for Humanity®
Hawai'i Island

JOB DESCRIPTION
JOB TITLE: Community Outreach/Marketing Manager ) ‘
Reports to:  Executive Director Program: Community Outreach/Marketing
Agency/Division: Habitat Hawaii Island Location: Kona Office
Exempt (Y/N): Y Job Code:  Full Time, Salary
Work Shift: 40 hours per week Date: July 20, 2022
Overview

Under the direction of the Executive Director, the Community Outreach and Marketing
Manager will direct the affiliate’s public relations activities so that media coverage and
communication with partner families, volunteers, donors, and the general public is effective. A
special emphasis of this position is supporting volunteerism at every level of the organization. .
Primary job duties include, but are not limited to the following.

Specific Duties

General:

e Develop a thorough understanding of the goals, mission, philosophy and policies of Habitat for
Humanity Hawaii Island.

e Within the scope of Habitat’s mission and operating policies, understand the needs of Habitat
partner families, donors, volunteers, homeowners, vendors, and staff and respond to them in an
efficient, courteous, and respectful manner.

e Other duties as assigned by the Executive Director.

Public Relations:

e Maintain a monthly, quarterly, and annual calendar of internal and external outreach efforts.
Communicate events to the partner families, volunteers, staff, committees, and Board of
Directors. Display dates on the affiliate Outlook calendar, as well as the website calendar.
Maintain the affiliate’s contact list with all local media, including churches, and be aware of
applicable deadlines and procedures for submitting information.

At the direction of the Executive Director and Resource Development Director, inform local

media of all activities of HFHHI, including ReStore, to obtain media coverage. Prepares press

releases and follow-up stories on a timely basis.

Coordinate submission of articles, publishing, and bulk mailing of the quarterly HFHHI

newsletter, Habitat Happenings. Contribute articles as necessary to local newspapers.

Work with volunteer photographers to maintain a database of photographs of homeowners,

volunteers, donors, staff, and special events.

Work on photo database annually to develop and distribute a calendar, which serves as a gift for

volunteers and donors.

Establish a Marketing Committee to develop, implement, and manage a Marketing Plan that

aligns with the affiliate strategic plan

Establish a Social Media Committee to develop and maintain a social media plan to advance the
. mission of Habitat.
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Communtty Relations:

e © © ©

Identify and build relations with local organizations, civic groups, associations, and media
outlets.

Update and create PowerPoint presentations for use at speaking engagements.

Make presentations to groups throughout the county to encourage support of HFHHI mission.
Set up opportunities to distribute information about HFHHI,

Review the website content regularly to ensure accurate information is dlsplayed Communicate
necessary edits to the assigned volunteer.

Provide outreach to our NRI neighborhood(s) and under the direction of the Executive Director
coordinate strategies and programs designed to build and strengthen resident involvement and
better quality of life for families.

Maintain affiliate’s emergency communications action plan.

‘Event Planning

With assistance from the Development Department and applicable committees, develop and
manage all affiliate events and fundraising activities, help plan the annual Christmas Event,
Kokua Ohana event, Golf Tournament and other fundraising events.

With assistance from the Volunteer Coordinator (VC), plan the annual Volunteer & Donor
Appreciation Night.

Coordinate HFHHI involvement in community events. -

Volunteer Coordination

Respond to all individual volunteer inquiries

Develop and implement a strategy for actively soliciting, engaging, and maintaining new
volunteers -

Act as liaison to other organizations who are sending volunteers

Schedule volunteers to meet the volunteer needs of construction staff

Meet with construction staff regularly to schedule volunteers

Interview and place volunteers for specific needs such as committee, office and special events
Coordinate the scheduling of groups and skilled volunteers

Maintain volunteer database and keep records of volunteer activities, including numbers of
teams, volunteers, number of hours worked contact information, etc . :
Develop and implement formal and informal volunteer appreciation program

Prepare job descriptions for volunteer positions

Monitor volunteer satisfaction

Oversee food, staging and related logistics for blitz builds

Arrange for lunch at volunteer sites

Ensure that volunteer liability waivers are signed and filed

‘Manage community service volunteers from local jurisdictions

Coordinate activities for youth volunteers (Boy/Girl Scouts, etc.)

Recruit, train, and schedule site hosts, crew leaders & A Brush With Kmdness leaders (ABWK)
Plan and coordinate home dedication ceremonies

Organize Women Build Event

Manage AmeriCorps program for our affiliate. Act as Host site Manager

Contribute to Newsletter for volunteer related articles ,
Coordinate volunteers for booths, fairs, ReStore and A Brush With Kindness ‘

Other responsibilities as assigned by Director of Operations

Recruit and train Volunteer Coordinator candidates from AmeriCorps, SEEs Program, and
supervise Volunteer Coordinator.

In collaboration with the Volunteer Coordinator, maintain an effective database of volunteers that
includes their skills, interests, and availability.
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e Oversee the deployment and coordination of volunteers, including Global Village teams,
corporate teams, and highschool and college teams to ensure that they have a quality experience

while volunteering with the affiliate.
e Oversee the development and implementation of an annual Volunteer Recognition event

Graphic Design
e Design and revise advertisements, posters, and pamphlets that communicate general information
about HFHHI, the ReStore, and special events. :

Training and Qualifications

Strong commitment and calling to Habitat, its mission and its philosophy of Christian outreach
Good communicator; interpersonal and organizational skills; attention to detail

Public speaking and writing skills

Strong computer skills; publishing, presentation software

Experience in managing multiple priorities

Experience in dealing with printers and audio/visual houses

Background in dealing with the media

QUALIFICATION REQUIREMENTS: To perform this job successfully, an individual must be able
to perform each essential duty satisfactorily. The requirements listed below are representative of the
knowledge, skills, and/or abilities needed. Reasonable accommodatlons may be made to enable
individuals with disabilities to perform the essential functions.

Education & Experience: College degree in Public Relations/Event Planning or related field with two
years experience in the provision of services and grant writing experience.

Physical & Mental Abilities: Must be able to lift 25 Ibs. Must be able to manage individuals in
leadership role and to use effective and clear communication; and effectively manage multiple tasks and
work under pressure to meet multiple demands and deadlines; and communicate clearly, diplomatically,
and effectively both verbally and in writing.

Attitudes & Attributes: Must be able to relate well and work cooperatively with different ethnic groups
and be sensitive to the cultural, language or dialect, financial and educational diversity of clients and
co-workers; and maintain positive personal and phone contacts, projecting open, warm and posmve
communications (written and oral).

Other Skills & Abilities: Must have PC skills, preferably with word processing, graphic design,
database and spreadsheets. In-addition, must have access to a vehicle, and if driving, must have a valid
driver’s license, a safe and responsible driving record, plus current no-fault auto insurance, with at least
the minimum State of Hawaii coverage requirements. May occasionally need to be flexible with work
schedule, pending the need to deliver services outside the normal work shift and have access to cell
phone.

Desired Experiences. Skills & Abilities: Experience in Fund and Resource Development with proven
record of increasing responsibility and achievement. '

e | Knowledge and experience in the construction/contracting business,

e Team building a real plus.

e Should have a Christ-centered approach to leadership.

® Must be a good listener and be able to engage in well-considered discussions.

e Must have good anticipatory abilities and personally act on same as need arises.
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Must be willing to unaerstand the big picture of the HFHHI ministry and know that Construction
is only a part of the larger goal.
Must pass Criminal Background Check and Sexual Offender Check.
Valid driver’s license and cell phone

Staff Leadership

Evaluate and recruit appropriate volunteer candidates for different Habitat roles.

Develop the volunteers to take on new and expanded responsibilities.

Provide on-going feedback and prepare annual performance evaluations.

Participate in periodic strategic planning sessions and activities for the future of Habitat for
Humanity Hawaii Island.

Attend key fundraising and networking events as invited as a member of the Habitat for
Humanity Hawaii Island.

Employee Signature: _ Date:
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Job Description
Job Title: Family Services Manager
Department: Family Services
Employee Status: Full-time, exempt, 40+ hours per week
Reports Directly To: Executive Director and Mortgage Compliance Manager

Basic Function: This position will manage the HFHHI’s Family Services procedures for the
recruitment, processing, selection and education of homeowner families, coordinate with
Mortgage Specialist for the sale of homes, and provide direction for the programs designed to
support families. This position will also coordinate the work of the Famlly Selection/Services
Committee while working to assist and nurture homeowners.

A key element of the family selection and approval process is ensuring that the affiliate’s policies
and procedures remain in compliance with the State and Federal laws with all mortgage /
housing regulations including income guidelines. These laws include but not limited to Fair
Housing, SAFE Act, TILA, ECOA, and RESPA.

Responsibilities:
1. Recruitment of potential family partners and volunteers
e To recruit homeowner candidates, provide referrals to credit counseling services and
support to homeowners-in-process , teaching classes, and supervise Family Support
Committee to help build minimum of 10-15 houses a year.
e Market and Recruit homeowner applicants in order to fulfill our goal of providing
homeownership for-15 families a year, focusing on attaining 18 month funnel of families
in line, ensuring partnership and attending Family Selection Meetings as scheduled.

e Liaison Between lending institution, like DHHL, Homeowners, sub-contractors, and
- HFHHI Staff

e Investigate new opportunities for HFHHI to connect with current homeowners (i.e. block

watch, newsletters, meetings/potlucks)
@ Present regular on-site orientations; create schedule for and host “Open Houses”

e Connect homebuyers and homeowners to HFHHI -sponsored activities: dedications,
volunteer/sponsor group gatherings, publicity and media events

e Develop and maintain partner family recruitment process for offerings.

e Coordinate and implement small group and public speaking orientations to educate
homeowner candidates about the Habitat for Humanity Hawaii Island program.

e Evaluate and make recommendations for changes in process, where appropriate.

2. Family Services and Nurturing
e Implement Family Services Policy and make sure current practices are consistent with
policies.
PO Box 4619 Kailua-Kona, HI 96745 Phone (808) 331-8010 Fax (808) 331-8020
info@habitathawaiiisland.org www.habitathawaiiisland.org
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Review and update Family Services Policy to reflect current practice and new legal issues
Manage homeowner selection process

Review pre-applications and send appropriate acknowledgement

Manage application orientations

Track and screen applications before submitting to Family Selection Committee for
review ’

Set appropriate timelines for Family Selection Committee and notify families of their
status in timely manner.

Train and accompany Family Selection Committee members on home interviews
Maintain homeowner files )

Keep partner families abreast of upcoming classes, events, and sweat equity opportunities
Maintain communication with Family Representative/Mentors and keep records of
specific issues on file

Track homeowners’ ongoing sweat equity

Provide staff support to Family Selection and Support Committees, including scheduling,
coordinating and attending committee meetings.

Work with homeowners to coordinate and prepare house dedications

Other Duties as Assigned by the Community Relations and Executive Directors

3. Current Homeowners

Develop and distribute newsletter focusing on educational and “pay it forward”
opportunities K

Help inform families of mortgage payment history and post-construction education
classes.

Track families demographics for data analysis of impact

Management of family and donor database

6. Required Skills / Experience / Physical Requirements

Must be able to lift up to 15 pounds

Knowledge and experience in the construction/contracting business preferred.
Management experience preferred.

Team building a real plus.

Must be a good listener and be able to engage in well-considered discussions.

Must have good anticipatory abilities and personally act on same as need arises.
Must be willing to understand the big picture of the HFHWH ministry and know that
Family Services are only a part of the larger goal.

Must pass Criminal Background Check and Sexual Offender Check

Valid:driver’s license and cell phone

Staff Leadership

Evaluate and recruit appropriate volunteer candidates for different Family Support roles.
Develop the volunteers to take on new and expanded responsibilities.

PO Box 4619 Kailua-Kona, HI 96745 Phone (808) 331-8010 Fax (808) 331-8020
info@habitathawaiiisland.org www.habitathawaiiisland.org
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e Provide on-going feedback and prepare annual performance evaluations.
Participate in periodic strategic planning sessions and activities for the future of I—Iab1tat
for Humanity West Hawaii.
e Attend key fundraising and networking events as invited as a member of the Habitat for
Humanity West Hawaii. \

Dimensions:

e Communicate effectively with people of all levels

e Develop and maintain relationships with families, volunteers, vendors, and professional
service providers

Perform with little supervision

Execute organizational skills relating to routine duties

Utilize volunteers for administrative tasks, as appropriate

Interface with all management staff to identify support needs of the organization

Internal Interactions: All Staff & Volunteers

External Interactions: : Board of Directors
Habitat Volunteers
Attorneys
Insurance Agents
Habitat Homeowners
Credit Counselors
Sub-contractors & Suppliers
(e.g. accts payable inquiries)

Knowledge/Education: Habitat exposure/experience
| Computer skills, including database
management, spreadsheet and accounting
software
Communication Skills
Organizational Skills
Attention to Detail
Managing Multiple Priorities

Date of Description: June 7, 2021

PO Box 4619 XKailua-Kona, HI 96745 Phone (808) 331-8010 Fax (808) 331-8020
info@habitathawaiiisland.org www.habitathawaiiisland.org




Habitat

for Humanity®
Hawai'i Island

Staff signature: Date:

PO Box 4619 Kailua-Kona, HI 96745 Phone (808) 331-801¢ Fax (808) 331-8020
info@habitathawaiiisland.org www.habitathawaiiisland.org
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Job Description
Job Title: Family Services Manager (Hilo)
Department: Family Services
Employee Status: Full-time, exempt, 40+ hours per week
Reports Directly To: Executive Director and Mortgage Compliance Manager

Basice Function: This position will manage the HFHHI’s Family Services procedures for the
recruitment, processing, selection and education of homeowner families, coordinate with
Mortgage Specialist for the sale of homes, and provide direction for the programs designed to
support families. This position will also coordinate the work of the Family Selection/Services
Committee while working to assist and nurture homeowners.

A key element of the family selection and approval process is ensuring that the affiliate’s

policies and procedures remain in compliance with the State and Federal laws with all mortgage /
housing regulations including income guidelines. These laws include but not limited to Fair
Housing, SAFE Act, TILA, ECOA, and RESPA.

Responsibilities:
1. Recruitment of potential family partners and volunteers

e To recruit homeowner candidates, provide referrals to credit counseling services and
support to homeowners-in-process , teaching classes, and supervise Family Support
Committee to help build minimum of 10-15 houses a year.

o  Market and Recruit homeowner applicants in order to fulfill our goal of providing
homeownership for 15 families a year, focusing on attaining 18 month funnel of families in
line, ensuring partnership and attending Family Selection Meetings as scheduled.

e Liaison Between lending institution, like DHHL, Homeowners, sub-contractors, and
HFHHI Staff .

e Investigate new opportunities for HFHHI to connect with current homeowners (i.e. block
watch, newsletters, meetings/potlucks)

o Present regular on-site orientations; create schedule for and host “Open Houses”

e Connect homebuyers and homeowners to HFHHI -sponsored activities: dedications,
volunteer/sponsor group gatherings, publicity and media events
Develop and maintain partner family recruitment process for offerings.

Coordinate and implement small group and public speaking orientations to educate
homeowner candidates about the Habitat for Humanity Hawaii Island program..

e Evaluate and make recommendations for changes in process, where appropriate.

2. Family Services and Nurturing
o Implement Family Services Policy and make sure current practices are consistent with
policies.
o Review and update Family Services Policy to reflect current practice and new legal issues

PO Box 4619 XKailua-Kona, HI 96745 Phone (808) 331-8010 Fax (808) 331-8020
info@habitathawaiiisland.org www.habitathawaiiisland.org



for E%@mamﬁy
Hawai'i lsland

e Provide on-going feedback and prepare annual performance evaluations.
e Participate in periodic strategic planning sessions and activities for the future of Habltat

for Humanity West Hawaii.

o Attend key fundraising and networking events as invited as a member of the Habitat for

Humanity West Hawaii.

Dimensions:

o Communicate effectively with people of all levels
o Develop and maintain relationships with families, volunteers, vendors, and p1ofess1ona1

service providers
e Perform with little supervision

e Execute organizational skills relating to routine duties
o Utilize volunteers for administrative tasks, as appropriate
e Interface with all management staff to identify support needs of the organization

Internal Interactions:

External Interactions:

Knowledge/Education:

Date of Description:

Staff signature:

All Staff & Volunteers

Board of Directors

Habitat Volunteers
Attorneys

Insurance Agents

Habitat Homeowners

Credit Counselors
Sub-contractors & Suppliers
(e.g. accts payable inquiries)

Habitat exposure/experience
Computer skills, including database

.management, spreadsheet and accounting

software

* Communication Skills

Organizational Skills
Attention to Detail
Managing Multiple Priorities

June 7, 2021

Date:

PO Box 4619 Kailua-Kona, HI 96745 Phone (808) 331-8010 Fax (808) 331-8020
info@habitathawaiiisland.org www.habitathawaiiisland.org
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Job Description:

Job Title: Bookkeeper / Office Coordinator
Department: Finance, Exempt
Reports Directly To: Finance Director

Basic Function: The bookkeeper/office coordinator is responsible for gathering and reporting
the financial data and position of Habitat for Humanity Hawaii Island both internally to the
Finance and Executive Directors and externally to the Finance Committee/Executive
Committee/Board of Directors and Habitat for Humanity International (when needed) or grant
representatives in an accurate, complete and timely manner.

Dimensions:

Communicate effectively with people of all levels

DeVelop and maintain relationships with volunteers, vendors, and professional service
providers

Perform with little supervision

Execute organizational skills relating to routine duties

Utilize volunteers for administrative tasks, as appropriate

Interface with all management staff to identify support needs of the organization

Principal Accountabilities:
Budgeting/Cost Accounting

e Coordinate the annual and periodic budget preparations with the Habitat Executive and
Finance Directors and Finance Committee.

e Perform monthly budget variance reviews. Seek and gather significant variance
explanations from the responsible managers/directors ex. ReStore Manager.

e Distribute budget variance reporting to the Habitat Executive and Finance Directors and
Finance Committee monthly and the Board of Directors as scheduled.

e Evaluate outsourcing and benefit cost/analysis for all accounting activities.

Cash Management

e Manage all banking and borrowing relationships.
e Oversee any accounting for staff, and responsible for:
¢ Reconciling all bank accounts and debt statements monthly.
Monitoring all disbursements. "

e Manage deposit and revenue from sales of ReStores, donations, and grants.
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